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DESIGN PROFESSIONAL SERVICES AGREEMENT 
PROJECT NO. 62240579 - AIRPORT FACILITIES DEVELOPMENT 

 AVIATION DEPARTMENT 
This design professional services agreement is between KANSAS CITY, MISSOURI, a 
constitutionally chartered municipal corporation (City), and Burns & McDonnell (Design 
Professional).  City and Design Professional agree as follows: 

PART I 
SPECIAL TERMS AND CONDITIONS 

Sec. 1. Project description. 
The services to be provided under this Agreement are for the following project (Project) and 
purpose:  62240579 – Airport Facilities Development 
Sec. 2. Services to be performed by Design Professional.  Design Professional shall 
perform the following Scope of Services: 

A. Provide administration of various project types, including: 
1. Scope and fee proposals for each project or task 
2. Monthly reports itemizing all project activity and fees 
3. Invoicing for each project or task 

B. Projects may include, but are not limited to: 
1. Airport analysis services through research and investigation of airport related issues; 

including, but not limited to, Capital Project analysis, environmental analysis, 
financial and land use analysis  

2. Bid through Construction Administration  
3. Development of specific project plans and specifications on airside and landside 

projects including buildings and pavements  
4. Planning Services; including, but not limited to, airside and landside services, ALP 

updates, etc.  
5. Development of spot design service plans  

a. Airfield electrical  
b. Airfield pavement & markings  
c. Architectural, interior design, LEED and renderings  
d. Civil, landside paving & construction cost estimating  
e. HVAC, plumbing & special use piping  
f. Information technology  
g. Landside street & building multi-voltage electrical  
h. On-call construction team field reviews  
i. Roofing & building envelopes  
j. Structural design and City of KCMO special inspections  
k. Surveying  

6. Financial analysis of airport operations  
7. Analysis of the airports capital improvement projects  
8. Construction cost estimating  
9. Project Management and administrative services  
10. Other Design Services 
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C. Submit all documents, including plans, design drawings, specifications, reports, maps, 
models and renderings in the form requested by City.  A list with the specific requirements 
is included in an Attachment. 

C. City shall have the right to inspect and review the work being done and to consult with 
Design Professional at any reasonable time.  Conferences will be held at the request of 
City or Design Professional. 

D. If it is determined to be in the best interest of the work, Design Professional shall replace 
the project manager or any other employee of the Design Professional, Subcontractors, 
Suppliers or other persons or organizations performing or furnishing any of the work on 
the project upon written request by the City. 

E. City’s General Conditions shall be furnished to Design Professional prior to signing this 
Agreement.  If the General Conditions are modified, City will notify Design Professional.  
If the Scope of Services performed by Design Professional under this Agreement includes 
construction phase services, then Design Professional shall perform such additional tasks 
set forth in the General Conditions, including approval of Change Orders, and shall comply 
with the limitations set forth in the General Conditions, except as otherwise amended. 

Sec. 3. Term.  Unless sooner terminated as provided herein, and unless specific dates for 
providing services are identified in this Agreement, this Agreement shall remain in force for a 
period which may reasonably be required for the completion of the services to be provided by 
Design Professional under the Scope of Services. Work under this agreement shall begin upon 
written Notice to Proceed. 
Sec. 4. Compensation and Reimbursables. 

A. The maximum amount that City shall pay Design Professional under this Agreement is 
$2,000,000.00, as follows: 
1. Task Orders will establish individual lump sum fees and estimated reimbursable 

expense budgets for each project.  The total of all task orders shall not exceed 
$2,000,000.00.  

2. City is not liable for any obligation incurred by Design Professional except as approved 
under the provisions of this Agreement. 

B. Method of Payment. 
1. Design Professional shall invoice City monthly setting forth the total effort expended 

on an hourly basis and all actual reasonable expenses incurred and allowed under this 
Agreement.  City, upon approving the invoice, shall remit payment. 

C. Condition Precedent to Payment. 
1. It shall be a condition precedent to payment of any invoice from Design Professional 

that Design Professional is in compliance with, and not in breach or default of, all 
terms, covenants and conditions of this Agreement.  If damages are sustained by City 
as a result of breach or default by Design Professional, City may withhold payment(s) 
to Design Professional for the purpose of set off until such time as the exact amount 
of damages due City from Design Professional may be determined, and 

2. No request for payment will be processed unless the request is in proper form, 
correctly computed, and is approved as payable under Agreement.  City is not liable 
for any obligation incurred by Design Professional except as approved under the 
provisions of this Agreement. 
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3. No request for payment will be processed unless it is accompanied by a copy of the 
most recent Audit Report submitted to CREO KC through the B2G on-line reporting 
system. 

Sec. 5. Notices.  All notices required by this Agreement shall be in writing and sent to the 
following: 

City: Kansas City, Missouri 
Aviation Department 
Jade Liska, Deputy Director of Aviation, Planning & Engineering 
601 Brasilia Avenue 
Kansas City, MO 64153 
Phone: (816) 243-3045 Facsimile: (816) 243-3071 
E-mail address:  jade.liska@kcmo.org 

Design Professional: Burns & McDonnell 
Contact: Jason Fuehne 
Address: 9400 Ward Parkway Kansas City, MO 64114 
Phone: (816)-363-7272  
E-mail address: jfuehne@burnsmcd.com  

All notices are effective (a) when delivered in person, (b) upon confirmation of receipt when 
transmitted by facsimile transmission or by electronic mail, (c) upon receipt after dispatch by 
registered or certified mail, postage prepaid, (d) on the next business day if transmitted by 
overnight courier (with confirmation of delivery), or (e) three (3) business days after the date of 
mailing, whichever is earlier. 
Sec. 6. Merger.  This Agreement consists of Part I, Special Terms and Conditions and any 
Attachments and any documents incorporated by reference; and Part II, Standard Terms and 
Conditions.  This Agreement, including any Attachments and incorporated documents, constitutes 
the entire agreement between City and Design Professional with respect to this subject matter. 
Sec. 7. Conflict Between Agreement Parts.  In the event of any conflict or ambiguity 
between the Special Terms and Conditions of Part I and the Standard Terms and Conditions of 
Part II of this Agreement, Part I will be controlling. 
Sec. 8. Responsibilities of City.  City shall: 

A. Make available to Design Professional all existing records, maps, plans, and other data 
possessed by City when such are necessary, advisable, or helpful to Design Professional 
in the completion of the work under this Agreement. 

B. If required or upon recommendation of Design Professional, retains the services of a 
soils/geotechnical consultant. 

C. Designate in writing a person to act as City representative with respect to the work to be 
performed under this Agreement; with such person having complete authority to transmit 
instructions, receive information, interpret and define City’s policies and decisions with 
respect to the materials, equipment elements and systems pertinent to the work covered 
by this Agreement, and the responsibility to be available to inspect and review the work 
and to consult with Design Professional at any reasonable time. 

D. Provide standard City forms as required. 
E. Provide City – Licensed Geographical Information System Data. 

mailto:jfuehne@burnsmcd.com
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Sec. 9. Attachments to Part I.  The following documents are attachments to Part I of this 
Agreement and are attached hereto and incorporated herein by this reference: 

Attachment - Part I 
Attachment - Part II 
Attachment - Scope of Services  
Attachment - City licensed Geographical Information System Data 
Attachment - FAA Supplementary Contract Provisions Part III 
Attachment – CREO KC RFQP Instructions 
Attachment - Contractor Utilization Plan/Request for Waiver 
Attachment - Letter of Intent to Subcontract 
Attachment - Timetable for M/WBE Utilization 
Attachment - Request for Modification/Substitution 
Attachment – CREO KC Monthly Reporting Instructions 
Attachment -  MWBE Monthly Utilization Reporting Instructions 
Attachment - Contractor Affidavit for Final Payment 
Attachment - Subcontractor Affidavit for Final Payment 
Attachment - Certificate of Insurance 
Attachment - Authorization To Release Revenue Clearance Letter 
Attachment - Airport Security Control Procedures 
Attachment - MCI Vehicle Inspection and Safety Program 
Attachment - Computer-Aided Design/Drafting (CADD) Standards 
Attachment - Electronic Format Requirements 
Attachment - Employee Eligibility Verification Affidavit 
Attachment - Subcontractor List 
Attachment – KCI Security Forms 
Attachment – Experience Reference Form 
Attachment – Affirmative Action Program Affidavit 
Attachment - Affirmative Action Program Instructions 
Attachment – CREO Assurances 

 
Sec. 10. Subcontracting.  Design Professional agrees that it will only subcontract with the 
subcontractor(s) it has listed on the Subcontractor List. 
Sec. 11. Minority and Women’s Business Enterprises.  City is committed to ensuring that 
minority and women’s business enterprises (M/WBE) participate to the maximum extent possible 
in the performance of City contracts.  If M/WBE participation goals have been set for this 
Agreement, Design Professional agrees to comply with all requirements of City’s M/WBE Program 
as enacted in City’s Code Sections 3-421 through 3-469 and as hereinafter amended.  Design 
Professional shall make its good faith efforts in carrying out this policy by implementing its 
contractor utilization plan, which is attached.  If Design Professional fails to achieve the M/WBE 
goals stated in its contractor utilization plan, as amended, the City will sustain damages, the exact 
extent of which would be difficult or impossible to ascertain or estimate at the time of execution of 
this contract.  Therefore, in order to liquidate those damages, the monetary difference between 
the amount of the M/WBE goals set forth in this contractor utilization plan, as amended, and the 
amount actually paid to qualified MBEs and WBEs for performing a commercially useful function 
will be deducted from the Design Professional’s payments as liquidated damages.  In determining 
the amount actually paid to qualified MBEs and WBEs, no credit will be given for the portion of 
participation that was not approved by the Director of CREO KC, unless the Director determines 
that the Design Professional acted in good faith.  No deduction for liquidated damages will be 
made when, for reasons beyond the control of the Design Professional, the M/WBE participation 
stated in the Contractor Utilization Plan, as amended and approved by the Director, is not met. 
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Sec. 12. Professional services certification.  Code Section 2-83, prohibiting Agreements with 
certain attorneys, architects, engineers and other professionals thereunder, shall apply to this 
Agreement.  Design Professional certifies that it is not an architect, engineer, or other 
professional, exclusive of medical doctors or appraisers, who at the time of the issuance of the 
Agreement, serves as an expert witness for any litigation against City, and that it will not serve as 
an expert witness for any litigation against City during the term of this Agreement. 
Sec. 13. Effectiveness Date.  This Agreement will become effective when the City’s Director 
of Finance has signed it.  The date this Agreement is signed by the City’s Director of Finance will 
be deemed the date of this Agreement. 
Each party is signing this Agreement on the date stated opposite that party’s signature. 

 
 

THIS AGREEMENT CONTAINS INDEMNIFICATION PROVISIONS 
DESIGN PROFESSIONAL 
I hereby certify that I have authority to execute 
this document on behalf of Design Professional 

Date: _______________ By:   
Name:   
Title:   

 
 

KANSAS CITY, MISSOURI 
Date: _______________ By:   

Name: Melissa Cooper  
 Title: Director of Aviation  
 
 
Approved as to form: 
_____________________________________ 
Assistant City Attorney 
 
 
I hereby certify that there is a balance, otherwise unencumbered, to the credit of the appropriation 
to which the foregoing expenditure is to be charged, and a cash balance, otherwise 
unencumbered, in the Treasury, to the credit of the fund from which payment is to be made, each 
sufficient to meet the obligation hereby incurred. 
_____________________________________________ 
Director of Finance Date 

pconstanzo
Typewritten Text
Pedro A. Constanzo, P.E.

pconstanzo
Typewritten Text
Vice President

pconstanzo
Typewritten Text
07/11/2024
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PART II 
 

STANDARD TERMS AND CONDITIONS 
 
Sec. 1.  General Indemnification.  
  
A.  For purposes of this Section 1 only, the 
following terms shall have the meanings 
listed:  
  
1.  Claims means all claims, damages, 
liability, losses, costs and expenses, court 
costs and reasonable attorneys’ fees, 
including attorneys’ fees incurred by the City 
in the enforcement of this indemnity 
obligation.  
  
2.  Design Professional’s Agents means 
Design Professional’s officers, employees, 
subcontractors, subconsultants, successors, 
assigns, invitees, and other agents.  
  
3.  City means City, its Program 
Manager/Construction Advisor and any of 
their agents, officials, officers and employees.  
  
B.  Design Professional’s obligations under 
this Section with respect to indemnification for 
acts or omissions, including negligence, of 
City shall be limited to the coverage and limits 
of General (not Professional) Liability 
insurance that Design Professional is required 
to procure and maintain under this 
Agreement.  Design Professional affirms that 
it has had the opportunity to recover the costs 
of the liability insurance required in this 
Agreement in its contract price.   
  
C.  Design Professional shall defend, 
indemnify and hold harmless City from and 
against all Claims arising out of or resulting 
from all acts or omissions in connection with 
this Agreement caused in whole or in part by 
Design Professional or Design Professional’s 
Agents, regardless of whether or not caused 
in part by an act or omission, including 
negligence, of City.  Design Professional is not 
obligated under this Section to indemnify City 
for the sole negligence of City.   
  

D. Nothing in this section shall apply to 
indemnification for professional 
negligence which is specified in a 
separate provision of this Agreement.   

E. In no event shall the language in this 
section constitute or be construed as a 
waiver or limitation of the City’s rights 
or defenses with regard to sovereign 
immunity, governmental immunity, or 
other official immunities and 
protections as provided by the federal 
and state constitutions or by law.  

  
Sec. 2.  Indemnification for Professional 
Negligence.  
  
Design Professional shall indemnify, and hold 
harmless City and any of its agencies, 
officials, officers, or employees from and 
against all claims, damages, liability, losses, 
costs, and expenses, including court costs 
and reasonable attorneys’ fees, to the extent 
caused by any negligent acts, errors, or 
omissions of the Design Professional, its 
officers, employees, subconsultants, 
subcontractors, successors, assigns, invitees 
and other agents, in the performance of 
professional services under this Agreement.  
Design Professional is not obligated under this 
Section to indemnify City for the negligent acts 
of City or any of its agencies, officials, officers, 
or employees.  
  
Sec 3.  Insurance.  
  
A.  Design Professional shall procure and 
maintain in effect throughout the duration of 
this Agreement, and for a period of two (2) 
years thereafter, insurance coverage of the 
types and amounts specified below.  In the 
event that additional insurance, not specified 
herein, is required during the term of this 
Agreement, Design Professional shall supply 
such insurance at City’s cost.  Policies 
containing a Self-Insured Retention are 
unacceptable to City unless City approves in 
writing the Design Professional Self-Insured 
Retention.   
  
1.  Commercial General Liability Insurance:  
with limits of $1,000,000 per occurrence and 
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$2,000,000 aggregate, written on an 
“occurrence” basis.  The policy shall be written 
or endorsed to include the following 
provisions:    
  
a.  Severability of Interests Coverage applying 
to Additional Insureds  
 
b.  Contractual Liability 
  
c.  Per Project Aggregate Liability Limit or, 
where not available, the aggregate limit shall 
be $2,000,000  
  
d.  No Contractual Liability Limitation 
Endorsement  
  
e.  Additional Insured Endorsement, ISO form 
CG20 10, current edition or its equivalent  
  
2.  Worker’s Compensation Insurance:  as 
required by statute, including Employers 
Liability with limits of:  
  
Workers Compensation Statutory  
Employers Liability  
  
$1,000,000 accident with limits of:  
$1,000,000 disease-policy limit  
$1,000,000 disease-each employee  
  
3.  Commercial Automobile Liability 
Insurance:  with a limit of $1,000,000 written 
on an “occurrence” basis, covering owned, 
hired, and non-owned automobiles.  If the 
Design Professional owns vehicles, coverage 
shall be provided on an “any auto” basis.  If 
the Design Professional does not own any 
vehicles, coverage shall be provided on a 
“hired autos” and “nonowned autos” basis.  
The insurance will be written on a Commercial 
Business Auto form, or an acceptable 
equivalent, and will protect against claims 
arising out of the operation of motor vehicles, 
as to acts done in connection with the 
Agreement, by Design Professional.   
  
4.  Professional Liability Insurance with limits 
Per Claim/Annual Aggregate of $1,000,000.  
 

5.  If applicable, Cyber Liability Insurance, with 
limits not less than $2,000,000 per occurrence 
or claim, $2,000,000 aggregate. Coverage 
shall be sufficiently broad to respond to the 
duties and obligations as is undertaken by 
Design Professional in this agreement and 
shall include, but not be limited to, claims 
involving security breach, system failure, data 
recovery, business interruption, cyber 
extortion, social engineering, infringement of 
intellectual property, including but not limited 
to infringement of copyright, trademark, trade 
dress, invasion of privacy violations, 
information theft, damage to or destruction of 
electronic information, release of private 
information, and alteration of electronic 
information. The policy shall provide coverage 
for breach response costs, regulatory fines 
and penalties as well as credit monitoring 
expenses. 
 
6.  If applicable, Technology Professional 
Liability Errors and Omissions Insurance 
appropriate to the Consultant’s profession and 
work hereunder, with limits not less than 
$2,000,000 per occurrence. Coverage shall 
be sufficiently broad to respond to the duties 
and obligations as is undertaken by the 
Design Professional in this agreement and 
shall include, but not be limited to, claims 
involving security breach, system failure, data 
recovery, business interruption, cyber 
extortion, social engineering, infringement of 
intellectual property, including but not limited 
to infringement of copyright, trademark, trade 
dress, invasion of privacy violations, 
information theft, damage to or destruction of 
electronic information, release of private 
information, and alteration of electronic 
information. The policy shall provide coverage 
for breach response costs, regulatory fines 
and penalties as well as credit monitoring 
expenses.     
 
The Policy shall include, or be endorsed to 
include, property damage liability coverage for 
damage to, alteration of, loss of, or destruction 
of electronic data and/or information 
“property” of the Agency in the care, custody, 
or control of the Design Professional.  If not 
covered under the Design Professional’s 
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liability policy, such “property” coverage of the 
Agency may be endorsed onto the Design 
Professional’s Cyber Liability Policy as 
covered property. 
 
If the Design Professional maintains broader 
coverage and/or higher limits than the 
minimums shown above, the Entity requires 
and shall be entitled to the broader coverage 
and/or the higher limits maintained by the 
Design Professional. Any available insurance 
proceeds in excess of the specified minimum 
limits of insurance and coverage shall be 
available to the Entity. 
 
B.  The Commercial General Liability 
Insurance specified above shall provide that 
City and its agencies, officials, officers, and 
employees, while acting within the scope of 
their authority, will be named as additional 
insureds for the services performed under this 
Agreement.  Design Professional shall provide 
to City at execution of this Agreement a 
certificate of insurance showing all required 
endorsements and additional insureds. The 
certificates of insurance will contain a 
provision stating that should any of the 
policies described in the certificate be 
cancelled before the expiration date thereof, 
notice will be delivered in accordance with the 
policy provisions.  
  
C.  The Commercial General Liability and 
Commercial Automobile Liability insurance 
specified above shall contain a cross-liability 
or severability of interest clause or 
endorsement and shall contain a provision or 
endorsement that the costs of providing the 
insureds a defense and appeal, including 
attorneys’ fees, as insureds, shall be 
supplementary and shall not be included as 
part of the policy limits but shall remain the 
insurer’s responsibility.  Insurance covering 
the specified additional insureds shall be 
primary insurance, and all other insurance 
carried by the additional insureds shall be 
excess insurance.  With respect to 
Commercial Automobile Liability, Commercial 
General Liability, and any Umbrella Liability 
Insurance, Design Professional shall require 
its insurance carrier(s) to waive all rights of 

subrogation against City and its agencies, 
officials, officers, and employees.    
  
D.  All insurance coverage must be written by 
companies that have an A.M. Best’s rating of 
“A-V” or better, and are licensed or approved 
by the State of Missouri to do business in 
Missouri.  
  
E.  Design Professional’s failure to maintain 
the required insurance coverage will not 
relieve Design Professional of its contractual 
obligation to indemnify the City pursuant to 
Sections 1 and 2. If the coverage afforded is 
cancelled or changed or its renewal is refused, 
Design Professional shall give at least 30 days 
prior written notice to City. In the event of 
Design Professional’s failure to maintain the 
required insurance in effect, City may order 
Design Professional to immediately stop work, 
and upon ten (10) days notice and an 
opportunity to cure, may pursue its remedies 
for breach of this Agreement as provided for 
herein and by law.   
  
F. In no event shall the language in this 
Section constitute or be construed as a waiver 
or limitation of the City’s rights or defenses 
with regard to sovereign immunity, 
governmental immunity, or other official 
immunities and protections as provided by the 
federal and state constitutions or by law.  
  
Sec. 4.  Design Standards and 
Endorsement.  
  
A.  Except as otherwise directed in writing by 
City, in the performance of services under this 
Agreement, Design Professional shall comply 
with  all design standards required by federal, 
state, local laws or codes including but not 
limited to all applicable provisions of:     
  

1. Title II of the 2010 ADA Standards for 
Accessible Design as amended from 
time to time;   

2. the Clean Air Act(42 U.S.C. 7401 et 
seq.  and the Clean Water Act (33 
U.S.C. 1251 et seq.  

3. the Missouri Clean Water Law 
(Chapter 644 RSMo) together with any 
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accompanying regulation(s) contained 
in the Missouri Code of State 
Regulations (CSR Title 10), as well as 
any implementing permits; and  

4. Kansas City Code Sec. 3-71. LEED 
gold standard.  

  
Design Professional shall notify and explain to 
City any applicable exceptions under these 
acts.  
  
B.  Design Professional shall use  
all design standards recognized and used in 
the industry in the performance of services 
under this agreement. Design Professional 
shall endorse all plans and specifications, or 
estimates, and engineering data furnished 
under this Agreement if prepared by Design 
Professional.   All subcontractors as 
appropriate shall endorse their respective 
plans and specifications, or estimates, and 
engineering data furnished for the Plan or 
Project.   
  
C.  Design Professional shall monitor quality 
assurance for their design services and shall 
revise the design and plans at their own 
expense in case of error or oversight in design 
by Design Professional or any subcontractor 
to Design Professional.   
  
Sec. 5.  Copyright and Ownership of 
Documents.  
  
A.  Design Professional shall on its behalf and 
on behalf of its employees and agents, 
promptly communicate and disclose to City all 
computer programs, documentation, software 
and other copyrightable works and all 
discoveries, improvements and inventions 
conceived, reduced to practice or made by 
Design Professionals or its agents, whether 
solely or jointly with others, during the term of 
this Agreement resulting from or related to any 
work Design Professional or its agents may do 
on behalf of City or at its request.  All 
inventions and copyrightable works that 
Design Professional is obligated to disclose 
shall be and remain entirely the property of 
City.  It is agreed that all inventions and 
copyrightable works are works made for hire 

and shall be the exclusive property of City.  
Design Professional hereby assigns to City 
any rights it may have in such copyrightable 
works.  Design Professional shall cooperate 
with City in obtaining any copyrights or 
patents.  
  
B.  Original documents, including plans, 
specifications, reports, maps, models and 
renderings, including electronic media, 
prepared or obtained under the terms of this 
Agreement shall be delivered to and become 
the property of City and basic survey notes, 
diaries, sketches, charts, computations and 
other data shall be made available upon 
request by City without restriction or limitation 
of their use.  There shall be no legal limitations 
upon City in the subsequent use of the 
documents or ideas developed in the 
documents.  In the event that any of the 
documents are reused by City, the 
nameplates or other identification to the 
Design Professional will be removed and the 
Design Professional will be released of 
subsequent liabilities.  In the event that any of 
the design drawings are reused or modified by 
City, the name plates or other identification to 
the Design Professional will be removed.   
  
Sec. 6.  Governing Law.  
  
This Contract shall be construed and 
governed in accordance with the laws of the 
State of Missouri without giving effect to 
Missouri’s choice of law provisions.  The City 
and Design Professional:  (1) submit to the 
jurisdiction of the state and federal courts 
located in Jackson County, Missouri; (2) waive 
any and all objections to jurisdiction and 
venue; and (3) will not raise forum non 
conveniens as an objection to the location of 
any litigation.   
  
Sec. 7.  Compliance with Laws.   
  
Design Professional shall comply with all 
federal, state and local laws, ordinances and 
regulations applicable to the work and this 
Agreement.  Design Professioanl shall 
maintain in effect all the licenses, permissions, 
authorizations, consents and permits that it 
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needs to carry out its obligations under this 
Agreement. 
  
Sec. 8.  Termination for Convenience.   
  
A.  City may, at any time upon ten (10) days 
notice to Design Professional specifying the 
effective date of termination, terminate this 
Agreement, in whole or in part.  If this 
Agreement is terminated by City, City shall be 
liable only for payment for services rendered 
before the effective date of termination.  
Design Professional shall prepare an 
accounting of the services performed and 
money spent by Design Professional up to the 
effective date of termination and shall return to 
City any remaining sums within thirty (30) 
days of such date.  
  
B.  If this Agreement is terminated prior to 
Design Professional’s completion of services, 
all work or materials prepared or obtained by 
Design Professional pursuant to this 
Agreement shall become City’s property.   
  
C.  If this Agreement is terminated prior to 
Design Professional’s completion of the 
services to be performed hereunder, Design 
Professional shall return to City and sums paid 
in advance by City for services that would 
otherwise have had to be rendered between 
the effective date of termination and the 
original ending date of the Agreement.  Design 
Professional shall prepare an accounting of 
the services performed and money spent by 
Design Professional up to the effective date of 
termination and shall return to City any 
remaining sums within thirty (30) days of such 
date.   
  
Sec. 9.  Default and Remedies.  
  
If Design Professional shall be in default or 
breach of any provision of this Agreement, 
City may terminate this Agreement, suspend 
City’s performance, withhold payment or 
invoke any other legal or equitable remedy 
after giving Design Professional notice and 
opportunity to correct such default or breach.   
  
Sec. 10.  Waiver.  

  
Waiver by City of any term, covenant, or 
condition hereof shall not operate as a waiver 
of any subsequent breach of the same or of 
any term, covenant or condition.  No term, 
covenant, or condition of this Agreement can 
be waived except by written consent of City, 
and forbearance or indulgence by City in any 
regard whatsoever shall not constitute a 
waiver of same to be performed by Design 
Professional to which the same may apply 
and, until complete performance by Design 
Professional of the term, covenant or 
condition, City shall be entitled to invoke any 
remedy available to it under this Agreement or 
by law despite any such forbearance or 
indulgence.  
  
Sec. 11.  Acceptance.   
  
No payment made under this Agreement shall 
be proof of satisfactory performance of the 
Agreement, either wholly or in part, and no 
payment shall be construed as acceptance of 
deficient or unsatisfactory work.   
  
Sec. 12.  Modification.   
  
Unless stated otherwise in this Agreement, no 
provision of this Agreement may be waived, 
modified or amended except in writing signed 
by City.   
  
Sec. 13.  Headings; Construction of 
Agreement.  
  
The headings of each section of this 
Agreement are for reference only.  Unless the 
context of this Agreement clearly requires 
otherwise, all terms and words used herein, 
regardless of the number and gender in which 
used, shall be construed to include any other 
number, singular or plural, or any other 
gender, masculine, feminine or neuter, the 
same as if such words had been fully and 
properly written in that number or gender.   
  
Sec. 14.  Severability of Provisions.  
  
Except as specifically provided in this 
Agreement, all of the provisions of this 
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Agreement shall be severable.  In the event 
that any provision of this Agreement is found 
by a court of competent jurisdiction to be 
unconstitutional or unlawful, the remaining 
provisions of this Agreement shall be valid 
unless the court finds that the valid provisions 
of this Agreement are so essentially and 
inseparably connected with and so dependent 
upon the invalid provisions(s) that it cannot be 
presumed that the parties to this Agreement 
could have included the valid provisions 
without the invalid provision(s); or unless the 
court finds that the valid provisions, standing 
alone, are incapable of being performed in 
accordance with the intentions of the parties.   
  
Sec. 15.  Records.   
  
A.  For purposes of this section:  
  
1.  “City” shall mean the City Auditor, the City’s 
Internal Auditor, the City’s Director of Civil 
Rights and Equal Opportunity Department, the 
City Manager, the City department 
administering this Contract and their 
delegates and agents.   
  
2.  “Record” shall mean any document, book, 
paper, photograph, map, sound recordings or 
other material, regardless of physical form or 
characteristics, made or received in 
connection with this Contract and all Contract 
amendments and renewals.   
  
B.  Design Professional shall maintain and 
retain all Record for a term of five (5) years 
that shall begin after the expiration or 
termination of this Contract and all Contract 
amendments.  City shall have a right to 
examine or audit all Records and Design 
Professional shall provide access to City of all 
Records upon ten (10) days written notice 
from the City.   
  
C.  The books, documents and records of 
Design Professional in connection with this 
Agreement shall be made available to the City 
Auditor, the City’s Internal Auditor, the City’s 
Director of Civil Rights and Equal Opportunity 
Department and the City department 

administering this Agreement within ten (10) 
days after the written request is made.   
  
 
Sec. 16.  Tax Compliance.   
  
Design Professional shall provide proof of 
compliance with the City’s tax ordinances 
administered by the City’s commissioner of 
revenue as a precondition to the City making 
the first payment under this Agreement or any 
Agreement renewal when the total Agreement 
amount exceeds $160,000.00.  If Design 
Professional performs work on an Agreement 
that is for a term longer than one year, the 
Design Professional also shall submit to the 
city proof of compliance with the City’s tax 
ordinances administered by the City’s 
commissioner of revenue as a condition 
precedent to the city making final payment 
under the Agreement.   
  
Sec. 17.  Assignability and Subcontracting.    
  
(a) Assignability.  Design Professional shall 
not assign or transfer any part or all of Design 
Professional’s obligation or interest in this 
Contract without prior written approval of City.  
If Design Professional shall assign or transfer 
any of its obligations or interests under this 
Contract without the City’s prior written 
approval, it shall constitute a material breach 
of this Contract.  This provision shall not 
prohibit Design Professional from 
subcontracting as otherwise provided for 
herein.  
   
(b) Subcontracting.  Design Professional shall 
not subcontract any part or all of Design 
Professional’s obligations or interests in this 
Contract unless the subcontractor has been 
identified in a format required by City.   If 
Design Professional shall subcontract any 
part of Design Professional’s obligations or 
interests under this Contract without having 
identified the subcontractor, it shall constitute 
a material breach of this Contract.  The 
utilization of subcontractors shall not relieve 
Design Professional of any of its 
responsibilities under the Contract, and 
Design Professional shall remain responsible 
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to City for the negligent acts, errors, omissions 
or neglect of any subcontractor and of such 
subcontractor’s officers, agents and 
employees.  City shall have the right to reject, 
at any point during the term of this Contract, 
any subcontractor identified by Design 
Professional, and to require that any 
subcontractor cease working under this 
Contract.  City’s right shall be exercisable in 
its sole and subjective discretion.  City shall 
not be obligated to pay or be liable for 
payment of any monies which may be due to 
any subcontractor.  Design Professional shall 
include in any subcontract a requirement that 
the subcontractor comply with all 
requirements of this Contract in performing 
Design Professional’s services hereunder.  
  
  
Sec. 18.  Conflicts of Interest.  
  
Design Professional certifies that no officer or 
employee of City has, or will have, a direct or 
indirect financial or personal interest in this 
Agreement, and that no officer or employee of 
City, or member of such officer’s or 
employee’s immediate family, either has 
negotiated, or has or will have an 
arrangement, concerning employment to 
perform services on behalf of Design 
Professional in this Agreement.   
 
  
Sec. 19.  Conflict of Interest - Certification.   
  
Design Professional certifies that Design 
Professional is not an expert witness for any 
party in litigation against the City at the time of 
the issuance of this Contract.  
  
Sec. 20.  Buy American Preference.   
  
It is the policy of the city that any 
manufactured goods or commodities used or 
supplied in the performance of any city 
Agreement or any subcontract hereto shall be 
manufactured or produced in the United 
States whenever possible.   
  
Sec. 21.  Independent Contractor.  
  

Design Professional is an independent 
contractor and is not City’s agent.  Design 
Professional has no authority to take any 
action or execute any documents on behalf of 
City.  
  
Section 22. Employee Eligibility 
Verification.  
  
If this Contract exceeds five thousand 
dollars($5,000.00), Design Professional shall 
execute and submit an affidavit, in a form 
prescribed by City, affirming that Design 
Professional does not knowingly employ any 
person in connection with the contracted 
services who does not have the legal right or 
authorization under federal law to work in the 
United States as defined in 8 U.S. C. § 
1324a(h)(3). Design Professional shall attach 
to the affidavit documentation sufficient to 
establish Design Professional’s enrollment 
and participation in an electronic verification of 
work program operated by the United States 
Department of Homeland Security (E-Verify) 
or an equivalent federal work authorization 
program operated by the United States 
Department of Homeland Security to verify 
information of newly hired employees, under 
the Immigration Reform and Control Act of 
1986. Design Professional may obtain 
additional information about E-Verify and 
enroll at 
www.dhs.gov/xprevprot/program/gc_1185221
678150.shtm . For those Design Professionals 
enrolled in E-Verify, the first and last pages of 
the E-Verify Memorandum of Understanding 
that Design Professional will obtain upon 
successfully enrolling in the program shall 
constitute sufficient documentation for 
purposes of complying with this Section. 
Design Professional shall submit affidavit and 
attachments to City prior to execution of the 
contract, or at any point during the term of the 
Contract if requested by City.  
   
Sec. 23.  Quality Services Assurance Act. If 
this Contract exceeds $160,000.00, Design 
Professional  certifies Design Professional  
will pay all employees who will work on this 
Contract in the city limits of Kansas City, 
Missouri at least $15.00 per hour in 

http://www.dhs.gov/xprevprot/program/gc_1185221678150.shtm
http://www.dhs.gov/xprevprot/program/gc_1185221678150.shtm


   
 

Design Prof. Service Agreement Part II 02282023 Page 8 of 9 Contract Central 

compliance with the City’s Quality Services 
Assurance Act, Section 3-66, Code of 
Ordinances or City has granted Design 
Professional an exemption. 
  
Sec. 24. Anti-Discrimination Against 
Israel. If this Contract exceeds $100,000.00 
and Design Professional employs at least ten 
employees, pursuant to Section 34.600, 
RSMo., by executing this Contract, Design 
Professional certifies it is not currently 
engaged in and shall not, for the duration of 
this contract, engage in a boycott of goods or 
services from the State of Israel; companies 
doing business in or with Israel or authorized 
by, licensed by, or organized under the laws 
of the State of Israel; or persons or entities 
doing business in the State of Israel. 
 

Sec. 25. Title VI of the Civil Rights Act of 
1964. Title VI of the Civil Rights Act of 1964 
requires that no person in the United States 
shall, on the grounds of race, color, or 
national or origin (including limited English 
proficient individuals), be excluded from 
participation in, be denied the benefits of, 
or be subjected to discrimination under any 
program or activity receiving federal 
financial assistance. The City of Kansas 
City, Missouri requires compliance with the 
requirements of Title VI in all of its 
programs and activities regardless of the 
funding source.  Design Professional shall 
not discriminate on the grounds of race, 
color, or national or origin (including limited 
English proficient individuals). 

Sec. 26.  Non-Discrimination in 
Employment.  Design Professional shall 
not discriminate against any employee or 
candidate for employment on the basis of 
an individual’s race, hair texture or hair 
style associated with an individual’s race, 
color, sex, religion, national origin, or 
ancestry, disability, sexual orientation, 
gender identity, age, or in any other 
manner prohibited by Chapter 38 of the 
City Code. Design Professional shall not 
engage in any discrimination as prohibited 

by Chapter 3 of the City Code. 
 
Sec. 27.  Ban the Box in Hiring and 
Promotion.   Pursuant to Section 38-104, 
City Code Ordinances, Design 
Professional  shall not base a hiring or 
promotional decision on an applicant's 
criminal history or sentence related thereto, 
unless the employer can demonstrate that 
the employment-related decision was 
based on all information available 
i n c l u d i n g   consideration  of  the  
frequency,  recentness  and  severity  
of a criminal record and that the record was 
reasonably related to the duties and 
responsibilities of the position. 
 
Notwithstanding, Design Professional 
m a y  i n q u i r e  a b o u t  a n  
applicant's criminal history after it has been 
determined that the individual is otherwise 
qualified for the position, and only after the 
applicant has been interviewed for the 
position. Any such inquiry may be made of 
all applicants who are within the final 
selection pool of candidates from which a 
job will be filled. 
 
This provision shall not apply to positions 
where employers are required to exclude 
applicants with certain criminal convictions 
from employment due to local, state or 
federal law or regulation. 
 

Sec. 28.  Affirmative Action.   
  
If this Contract exceeds $300,000.00 and 
Design Professional employs fifty (50) or more 
people, Design Professional shall comply with 
City’s Affirmative Action requirements in 
accordance with the provisions of Chapter 38 
of City’s Code, the rules and regulations 
relating to those sections, and any additions 
or amendments thereto; in executing any 
Contract subject to said provisions, Design 
Professional warrants that it has an affirmative 
action program in place and will maintain the 
affirmative action program in place for the 
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duration of the Contract. Design Professional 
shall not discriminate against any employee or 
applicant for employment because of race, 
color, sex, religion, national origin or ancestry, 
disability, sexual orientation, gender identity or 
age in a manner prohibited by Chapter 38 of 
City’s Code.  CONTRACTOR shall: 
 

a. Execute and submit the City of 
Kansas City, Missouri CREO 
Affirmative Action Program Affidavit 
warranting that the Design 
Professional has an affirmative action 
program in place and will maintain the 
affirmative action program in place for 
the duration of the Contract. 
b. Submit, in print or electronic 
format, a copy of Design 
Professional’s current certificate of 
compliance to the City’s Civil Rights 
and Equal Opportunity Department 
(CREO) prior to receiving the first 
payment under the Contract, unless a 
copy has already been submitted to 
CREO at any point within the previous 
two (2) calendar years. If, and only if, 
Design Professional does not possess 
a current certification of compliance, 
Design Professional shall submit, in 
print or electronic format, a copy of its 
affirmative action program to CREO 
prior to receiving the first payment 
under the Contract, unless a copy has 
already been submitted to CREO at 
any point within the previous two (2) 
calendar years. 
c. Require any Subcontractor 
awarded a subcontract exceeding 
$300,000.00 to affirm that 
Subcontractor has an affirmative 
action program in place and will 
maintain the affirmative action 
program in place for the duration of the 
subcontract. 
d. Obtain from any Subcontractor 
awarded a subcontract exceeding 
$300,000.00 a copy of the 
Subcontractor’s current certificate of 
compliance and tender a copy of the 
same, in print or electronic format, to 
CREO within thirty (30) days from the 

date the subcontract is executed.  If, 
and only if, Subcontractor does not 
possess a current certificate of 
compliance, Design Professional shall 
obtain a copy of the Subcontractor’s 
affirmative action program and tender 
a copy of the same, in print or 
electronic format, to CREO within thirty 
(30) days from the date the 
subcontract is executed. This is a 
material term of this Contract.  
 

The City has the right to take action as 
directed by City’s Civil Rights and Equal 
Opportunity Department to enforce this 
provision.  If Design Professional fals, refles or 
neglects to comply with the provisions of 
Chapter 38 of City’s Code, then such failure 
shall be deemed a total breach of this Contract 
and this Contract may be terminated, 
cancelled or suspended, in whole or in part, 
and Design Professional may be declared 
ineligible for an further contracts funded by 
City for a period of one (1) year.  This is a 
material term of the Contract.   

 
 
Sec. 29.  Prevailing Wage.  If the 
Agreement exceeds $75,000.00 and any of 
the Services performed by Design 
Professional includes construction, 
reconstruction, improvement, enlargement, 
alteration, painting and decorating, or 
major repair, that is subject to the Missouri 
Prevailing Wage Law (Section 290.210, 
RSMo – 290.340, RSMo), Design 
Professional shall immediately notify the 
City prior to performing Services so the 
parties can execute an agreement that 
incorporates, the appropriate Wage Order. 
Design Professional shall comply with all 
requirements of Section 290.210, RSMo – 
290.340, RSMo even if Design Professional 
fails to notify the City. 
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ATTACHMENT 1 
 

SCOPE OF SERVICES 
 
Design Professional shall: 
 
General Information  
The work may consist of projects at either of the two City airports – Kansas City  
International Airport and the Charles B. Wheeler Downtown Airport.   When a specific  
work effort is identified, the scope of services, time to complete the work, and cost will be 
established and a notice to proceed then issued for that specific work effort or task. 
 
Project Scope 
The selected Design Professional's description of work on Airport Indefinite Delivery  
Indefinite Quantity task orders may include but not be strictly limited to the following:  
  

1. Airport analysis services through research and investigation of airport related issues; 
including, but not limited to, Capital Project analysis, environmental analysis, financial 
and land use analysis  

 
2. Bid through Construction Administration  

 
3. Development of specific project plans and specifications on airside and landside projects 

including buildings and pavements  
 

4. Planning Services; including, but not limited to, airside and landside services, ALP 
updates, etc.  

 
5. Development of spot design service plans  

a. Airfield electrical  
b. Airfield pavement & markings  
c. Architectural, interior design, LEED and renderings  
d. Civil, landside paving & construction cost estimating  
e. HVAC, plumbing & special use piping  
f. Information technology  
g. Landside street & building multi-voltage electrical  
h. On-call construction team field reviews  
i. Roofing & building envelopes  
j. Structural design and City of KCMO special inspections  
k. Surveying  

 
6. Financial analysis of airport operations  

 
7. Analysis of the airports capital improvement projects  

 
8. Construction cost estimating  

 
9. Project Management and administrative services  

 
10. Other Design Services  
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ATTACHMENT 2 
 

CITY – LICENSED GEOGRAPHICAL INFORMATION SYSTEM DATA 
 

CITY will provide licensed materials for Geographical Information Systems to be used for the project as 
follows: 
 
Grant of License.  CITY grants to DESIGN PROFESSIONAL and DESIGN PROFESSIONAL hereby 
accepts, upon the express terms and conditions contained in this Agreement, a non-exclusive License to 
use the information described herein in the form produced and maintained by the Geographical 
Information System produced and maintained by City. 
 
License Materials.  The materials licensed for use by DESIGN PROFESSIONAL under this Agreement 
are the forms which can be read or manipulated by computer of the geographical and physical 
characteristic information collected and assimilated in the records of City (“Licensed Materials”). 
 
Use of Licensed Materials.  Subject to the terms, conditions and prohibitions of this Agreement, 
DESIGN PROFESSIONAL shall be entitled to use the information contained in the licensed materials to 
accomplish the scope of services provided by DESIGN PROFESSIONAL.  At the completion of the 
Agreement, DESIGN PROFESSIONAL shall return all materials to the CITY, and shall permanently 
remove the Licensed Materials from any media used by DESIGN PROFESSIONAL.  At the end of the 
Agreement, DESIGN PROFESSIONAL shall provide a written certification that all materials are returned 
and that all Licensed Materials, including copies, have been removed from the equipment or media of 
DESIGN PROFESSIONAL. 
 
Transfer of Licensed Materials.  This license is expressly nontransferable and DESIGN 
PROFESSIONAL shall not transfer any interest, entitlement or obligation under this Agreement to any 
other person or entity. 
 
Data.  The data and information contained in the Licensed Materials shall be those files and systems as 
recorded and existing as of the time DESIGN PROFESSIONAL requests the information. 
 
Title.  The custody and title and all other rights and interests in the Licensed Materials are and shall at all 
times remain with the CITY and with the Offices or officials of the CITY having official custody of the 
Licensed Materials. 
 
Not Public Records.  The database in the form of the Licensed Materials is proprietary, intellectual 
property of the CITY and shall not be considered or deemed as open, public records, except as provided 
in §256.670 RSMo.  DESIGN PROFESSIONAL shall and hereby expressly agrees that it will, recognize 
the property interests of CITY and CITY agrees that it is not, pursuant to this License, a custodian of any 
open, public records, except as may exist pursuant to §256.670 RSMo. 
 
Access to Materials.  Pursuant to the terms and conditions of this agreement, DESIGN 
PROFESSIONAL shall be provided access to obtain the Licensed Materials in a periodic basis for the 
term of this Agreement.  As provided in this Agreement, DESIGN PROFESSIONAL, shall be entitled to 
any Modifications, updates, renewals or additional data or information under the License granted by this 
Agreement. 
 
Updated Material and Modifications.  CITY shall in accordance with this Agreement and upon request 
of the DESIGN PROFESSIONAL provide to DESIGN PROFESSIONAL updates to or modifications of 
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all or any specific parts of the data or information in the Licensed Materials.  Any such updates or 
modifications provided by CITY shall be covered by and subject to each and all of the terms and 
conditions of this Agreement.  Furthermore, upon completion or termination of this Agreement, DESIGN 
PROFESSIONAL, will provide to CITY in a compatible form, updated information developed during the 
execution of the Scope of Services provided by DESIGN PROFESSIONAL. 
 
Data Contents. The data contained in the materials licensed by CITY to DESIGN PROFESSIONAL 
under this Agreement shall include that information necessary to allow DESIGN PROFESSIONAL to 
perform scope of services outlined in the Agreement. 
 
Waiver.  The waiver of any breach of any provision of this license shall not constitute a waiver of any 
subsequent breach of the same or other provisions of the Agreement. 
 
Modifications.  Any modification to the rights provided herein for licensed materials shall be in writing 
executed by each party. 
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Part III 

AIRPORT REQUIRED TERMS AND CONDITIONS  

SECTION 1.  TERMS AND CONDITIONS ESTABLISHED IN THIS SECTION SHALL APPLY REGARDLESS 
OF MORE PERMISSIVE LANGUAGE IN ANY OTHER SECTION OF THIS CONTRACT.  
Changes in contract performance or source of funding may result in the application of additional provisions. The term 
Contracting Party for purposes of Part III shall include but not be limited to a company, contractors, subcontractors, 
consultants, subconsultants, and vendors. The term Company may be used interchangeably with Contractor and may allude to 
a contracting party for non-property-based grants of authority. Concession agreement specific ACDBE requirements are 
contained in the Concession agreement. 
 
SECTION 2.  COMPLIANCE WITH APPLICABLE LAW. By executing this Contract, the Contractor affirms that the 
Contractor and its team members and employees shall comply with all federal, state and local laws, ordinances and 
regulations applicable to the Contract. This obligation includes compliance with City’s nondiscrimination laws, including to 
the extent applicable including those set out in this agreement and attached to this Contract. Contractor shall secure all 
occupational and professional licenses and permits from public and private sources necessary for the fulfillment of its 
obligations under this Contract.  
 
SECTION 3.  DUTIES AND OBLIGATIONS NOT LIMITED. The duties and obligations imposed by this Contract and 
the rights and remedies available thereunder are in additional to, and not a limitation of, any duties, obligations, rights and 
remedies otherwise imposed or available by law. 
 
SECTION 4.  SCOPE OF WORK LIMITED. This Contract is strictly limited to the scope of work outlined herein. The 
scope of work cannot be altered except by written amendment or change order incorporating additional provisions. Altering 
the scope of work to include services funded through Airport Improvement Funds may require additional contractual 
provisions and obligations and void this contract and any obligations of the City to pay for services provided under the terms 
of this agreement. 
 
SECTION 5.  ACCESS TO RECORDS.  The Contractor must maintain an acceptable cost accounting system. The 
Contractor agrees to provide the Owner, the Federal Aviation Administration and the Comptroller General of the United 
States or any of their duly authorized representatives access to any books, documents, papers and records of the Contractor 
which are directly pertinent to the specific contract for the purpose of making audit, examination, excerpts and transcriptions. 
The Contractor agrees to maintain all books, records and reports required under this contract for a period of not less than 
three years after final payment is made and all pending matters are closed. 
 
SECTION 6.  GENERAL CIVIL RIGHTS PROVISIONS. In all its activities within the scope of its airport program, the 
Contractor agrees to comply with pertinent statutes, Executive Orders, and such rules as identified in Title VI List of 
Pertinent Nondiscrimination Acts and Authorities to ensure that no person shall, on the grounds of race, color, national origin 
(including limited English proficiency), creed, sex (including sexual orientation and gender identity), age, or disability be 
excluded from participating in any activity conducted with or benefiting from Federal assistance. This provision is in addition 
to that required by Title VI of the Civil Rights Act of 1964. The above provision binds the Contracting Parties and 
subcontractors from the bid solicitation period through the completion of the contract. 
 
SECTION 7.  CIVIL RIGHTS – TITLE VI ASSURANCE 
A. TITLE VI Solicitation Notice 
The City of Kansas City, Missouri, in accordance with the provisions of Title VI of the Civil Rights Act of 1964 (78 Stat. 
252, 42 USC §§ 2000d to 2000d-4) and the Regulations, hereby notifies all bidders or offerors that it will affirmatively 
ensure that for any contract entered into pursuant to this advertisement, businesses will be afforded full and fair opportunity 
to submit bids in response to this invitation and no businesses will be discriminated against on the grounds of race, color, 
national origin (including limited English proficiency), creed, sex (including sexual orientation and gender identity), age, or 
disability in consideration for an award. 
B. Title VI List of Pertinent Nondiscrimination Acts and Authorities 
During the performance of this contract, the Contractor, for itself, its assignees, and successors in interest (hereinafter 
referred to as the “Contractor”) agrees to comply with the following non-discrimination statutes and authorities; including but 
not limited to: 
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• Title VI of the Civil Rights Act of 1964 (42 USC § 2000d et seq., 78 stat. 252)   (prohibits discrimination on the 
basis of race, color, national origin); 

• 49 CFR part 21 (Non-discrimination in Federally-assisted programs of the Department of Transportation—
Effectuation of Title VI of the Civil Rights Act of 1964); 

• The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, (42 USC§ 4601) (prohibits 
unfair treatment of persons displaced or whose property has been acquired because of Federal or Federal-aid 
programs and projects); 

• Section 504 of the Rehabilitation Act of 1973 (29 USC § 794 et seq.), as amended (prohibits discrimination on the 
basis of disability); and 49 CFR part 27 (Nondiscrimination on the Basis of Disability in Programs or Activities 
Receiving Federal Financial Assistance); 

• The Age Discrimination Act of 1975, as amended (42 USC § 6101 et seq.) (prohibits discrimination on the basis of 
age); 

• Airport and Airway Improvement Act of 1982 (49 USC § 47123), as amended (prohibits discrimination based on 
race, creed, color, national origin, or sex); 

• The Civil Rights Restoration Act of 1987 (PL 100-209) (broadened the scope, coverage and applicability of Title VI 
of the Civil Rights Act of 1964, the Age Discrimination Act of 1975 and Section 504 of the Rehabilitation Act of 
1973, by expanding the definition of the terms “programs or activities” to include all of the programs or activities of 
the Federal-aid recipients, sub-recipients and contractors, whether such programs or activities are Federally funded 
or not); 

• Titles II and III of the Americans with Disabilities Act of 1990 (42 USC § 12101, et seq) (prohibit discrimination on 
the basis of disability in the operation of public entities, public and private transportation systems, places of public 
accommodation, and certain testing entities) as implemented by U.S. Department of Transportation regulations at 49 
CFR parts 37 and 38. 

• The Federal Aviation Administration’s Nondiscrimination statute (49 USC § 47123) (prohibits discrimination on the 
basis of race, color, national origin, and sex); 

• Executive Order 12898, Federal Actions to Address Environmental Justice in Minority Populations and Low-
Income Populations (ensures nondiscrimination against minority populations by discouraging programs, policies, 
and activities with disproportionately high and adverse human health or environmental effects on minority and low-
income populations); 

• Executive Order 13166, Improving Access to Services for Persons with Limited English Proficiency, and resulting 
agency guidance, national origin discrimination includes discrimination because of limited English proficiency 
(LEP). To ensure compliance with Title VI, you must take reasonable steps to ensure that LEP persons have 
meaningful access to your programs (70 Fed. Reg. 74087 (2005); 

• Title IX of the Education Amendments of 1972, as amended, which prohibits you from discriminating because of 
sex in education programs or activities (20 USC 1681 et seq). 

C. Compliance with Nondiscrimination requirements.  
During the performance of this contract, the Contractor, for itself, its assignees, and successors in interest (hereinafter referred 
to as the “Contractor”) agrees as follows: 

1. Compliance with Regulations: In all its activities within the scope of its airport program, the Contractor will 
comply with the Title VI List of Pertinent Nondiscrimination Acts and Authorities, as they may be amended 
from time to time, which are herein incorporated by reference and made a part of this contract. 

2. Nondiscrimination: The Contractor, with regard to the work performed by it during the contract, will not 
discriminate on the grounds of race, color, national origin (including limited English proficiency), creed, sex 
(including sexual orientation and gender identity), age, or disability in the selection and retention of 
subcontractors, including procurements of materials and leases of equipment. The Contractor will not participate 
directly or indirectly in the discrimination prohibited by the Nondiscrimination Acts and Authorities, including 
employment practices when the contract covers any activity, project, or program set forth in Appendix B of 49 
CFR part 21. 

3. Solicitations for Subcontracts, Including Procurements of Materials and Equipment: In all  solicitations, 
either by competitive bidding or negotiation made by the Contractor for work   to be performed under a 
subcontract, including procurements of materials, or leases of equipment, each potential subcontractor or supplier 
will be notified by the Contractor of the Contractor’s obligations under this contract and the Nondiscrimination 
Acts and Authorities on the grounds of race, color, or national origin. 

4. Information and Reports: The Contractor will provide all information and reports required by the Acts, the 
Regulations, and directives issued pursuant thereto and will permit access to its books, records, accounts, other 
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sources of information, and its facilities as may be determined by the Sponsor or the Federal Aviation 
Administration to be pertinent to ascertain compliance with such Nondiscrimination Acts and Authorities and 
instructions. Where any information required of a Contractor is in the exclusive possession of another who fails 
or refuses to furnish the information, the Contractor will so certify to the Sponsor      or the Federal Aviation 
Administration, as appropriate, and will set forth what efforts it has        made to obtain the information. 

5. Sanctions for Noncompliance: In the event of a Contractor’s noncompliance with the non-discrimination 
provisions of this contract, the Sponsor will impose such contract sanctions as it or the Federal Aviation 
Administration may determine to be appropriate, including, but  not limited to: 

a. Withholding payments to the Contractor under the contract until the Contractor  complies; and/or 
b. Cancelling, terminating, or suspending a contract, in whole or in part. 

6. Incorporation of Provisions: The Contractor will include the provisions of paragraphs one through six in every 
subcontract, including procurements of materials and leases of equipment, unless exempt by the Acts, the 
Regulations, and directives issued pursuant thereto. The Contractor will take action with respect to any subcontract 
or procurement as    the Sponsor or the Federal Aviation Administration may direct as a means of enforcing such 
provisions including sanctions for noncompliance. Provided, that if the Contractor becomes           involved in, or is 
threatened with litigation by a subcontractor, or supplier because of such direction, the Contractor may request the 
Sponsor to enter into any litigation to protect the interests of the Sponsor. In addition, the Contractor may request 
the United States to enter    into the litigation to protect the interests of the United States. 

7. Limited English Proficiency. For persons with Limited English Proficiency (LEP), please contact KCAD Airport 
Communications Center (ACC) at 816-243-4000 for help to obtain interpreters of many different languages. 

 
SECTION 8.  RIGHT TO AMEND. In the event that the Federal Aviation Administration or its successors requires 
modifications or changes in this Agreement as a condition precedent to the granting of funds for the improvement of the 
Airport, or otherwise, the Contractor agrees to consent to such amendments, modifications, revisions, supplements, or 
deletions of any of the terms, conditions, or requirements of this Agreement as may be reasonably required. 
 
SECTION 9.  ADDITIONAL FEDERAL REQUIREMENTS. This Agreement shall be subordinate to the provisions and 
requirements of any existing or future agreement between the City of Kansas City and the United States relative to the 
development, operation or maintenance of the airport, including grant agreements. 
 
This Agreement and all the provisions hereof shall be subject to whatever right the United States government now has or in 
the future may have or acquire, affecting the control, operation, regulation and taking over of any City airport, all or a portion 
of the airport system, or the exclusive or non-exclusive use of the airport by the United States during the time of war or 
national emergency. 
 
Contractor agrees to comply with the notification and review requirements covered in Part 77 of the Federal Aviation 
Regulations in the event future construction of a building is planned for the premises, or in the event of any planned 
modification or alteration of any present or future building or structure situated on the premises.  
 
The Contractor, its officers, administrators, representatives, successors and assigns will not erect on or permit the erection of 
any structure or object, nor permit the growth of any tree or vegetation on the premises above ground level elevation of 
eighty (80) feet.  In the event the aforesaid covenants are breached, the City reserves the right to enter upon the premises and 
to remove the offending structure or object and cut the offending tree or vegetation, all of which shall be at the expense of 
Contractor. 
 
Contractor, its officers, administrators, representatives, successors and assigns will not make use of the premises in any 
manner which might interfere with the landing and taking off of aircraft from the Kansas City Downtown Airport, the Kansas 
City International Airport, or otherwise constitute a hazard.  In the event the aforesaid covenant is breached the City has the 
right to enter upon the premises and cause the abatement of such interference at the expense of Contractor. 
 
Contractor acknowledges that nothing contained in this Contract shall be construed to grant or authorize the granting of an 
exclusive right within the meaning of 49 USC § 40103(e). 
 
SECTION 10.  CLAUSES FOR CONSTRUCTION, USE, AND ACCESS TO REAL PROPERTY ACQUIRED 
UNDER THE ACTIVITY, FACILITY OR PROGRAM– License, Permits, Concession on Property Improved Under 
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AIP   
A. The (Contractor, grantee, licensee, permittee, etc., as appropriate) for himself/herself, his/her heirs, personal 
representatives, successors in interest, and assigns, as a part of the consideration hereof, does hereby covenant and agree (in 
the case of deeds and leases add, “as a covenant running with the land”) that (1) no person on the ground of race, color, or 
national origin, will be excluded from participation in, denied the benefits of, or be otherwise subjected to discrimination in 
the use of said facilities, (2) that in the construction of any improvements on, over, or under such land, and the furnishing of 
services thereon, no person on the ground of race, color, or national origin, will be excluded from participation in, denied the 
benefits of, or otherwise be subjected to discrimination, (3) that the (grantee, licensee, lessee, permittee, contractor, etc.) will 
use the premises in compliance with all other requirements imposed by or pursuant to the List of discrimination Acts And 
Authorities. 
B. With respect to (licenses, leases, permits, right to use under contract, etc.), in the event of breach of any of the above Non-
discrimination covenants, City of Kansas City, Missouri, will have the right to terminate the (license, permit, contract,  etc., 
as appropriate) and to enter or re-enter and repossess said land and the facilities thereon, and hold the same as if said (license, 
permit, contract,  etc., as appropriate) had never been made or issued.* 
C. With respect to deeds, in the event of breach of any of the above Non-discrimination covenants, City of Kansas City, 
Missouri will there upon revert to and vest in and become the absolute property of City of Kansas City, Missouri and its 
assigns. 
 
SECTION 11.  REAL PROPERTY ACQUIRED OR IMPROVED UNDER THE AIRPORT IMPROVEMENT 
PROGRAM. Reserved.  
 
SECTION 12.  RESTRICTED AREAS SAFETY AND SECURITY. Contractor will comply with any and all applicable 
present and future rules, regulations, restrictions, ordinances, statutes, laws and/or orders of any federal, state or local 
governmental entity regarding airfield security. Contractor shall fully comply with applicable provisions of the Code of 
Federal Regulations (CFR) Title 49:  Transportation.  Contractor shall fully comply specifically with 49 CFR part 1540 – 
Civil Aviation Security; 49 CFR part 1542 – Airport Security; 49 CFR part 1544 – Aircraft Operator Security:  Air Carriers 
and commercial Operators (if Contractor is an air carrier); and 49 CFR part 1546 – Foreign Air Carrier Security (if 
Contractor is a foreign air carrier). City has adopted a Security Plan for the Airport approved by the Transportation Security 
Administration (TSA) pursuant to Department of Transportation (DOT) TSA CFR 49 part 1542. Contractor agrees to be 
bound by and follow airport security protocols and training established in accordance with the Airport Security Plan. Any 
access to the Airport granted to Contractor shall not be used, enjoyed or extended to any person, entity or vehicle engaged in 
any activity or performing any act or furnishing any service for or on behalf of the Contractor that Contractor is not 
authorized to engage in or perform under this Contract unless expressly authorized in writing by the Director in accordance 
with TSA CFR 49 part 1542. In the event Contractor, its officer, employees, or invitees cause or contribute to unauthorized 
persons or vehicles entering the air operations areas of the Airport, or otherwise violate the Security Plan or any laws, 
regulations, rules, etc. governing airport security, and in addition to any other remedies available hereunder, Contractor shall 
be liable to City for an amount equal to any civil penalty imposed on City for such violations and hereby agrees to indemnify 
City for any such federal civil penalties, provided City shall promptly notify Contractor in writing of any claimed violations 
so as to permit Contractor an opportunity to participate in any investigation or proceedings. 
 
SECTION 13.  RESERVATIONS. The City reserves the right to further develop or improve the landing area of the airport 
as it sees fit, regardless of the desires or view of Contractor and without interference or inference. 
 
The City reserves the right, but shall not be obligated to Contractor to maintain and keep in repair the landing area of the 
airport and all publicly-owned facilities of the airport, together with the right to direct and control all activities of Contractor 
in this regard. 
 
There is hereby reserved to the City, its successors, assigns and subsequent transferees, for the use and benefit of the public, a 
right of flight for the passage of aircraft in the airspace above the surface of the premises.  The public right of flight shall 
include the right to cause in said airspace any noise inherent in the operation of any aircraft used for navigation or flight 
through the said airspace or landing at, taking off from or operation from the Kansas City Downtown Airport and/or the 
Kansas City International Airport. 
 
SECTION 14.  ACCOMMODATIONS. Contractor shall furnish its accommodations and/or services on a fair, equal and 
not unjustly discriminatory basis to all users thereof and it shall charge fair, reasonable and not unjustly discriminatory prices 
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for each unit or service; provided, that Contractor may make reasonable and nondiscriminatory discounts, rebates or other 
similar type of price reductions to patrons.   
 
Contractor shall insert this requirement in any agreement, contract or other document by which Contractor grants a right or 
privilege to any person, firm, or corporation to render accommodations and/or services to the public on the premises herein.   
 
Contractor warrants that no person shall, on the grounds of race, national origin (including limited English proficiency), 
creed, sex (including sexual orientation and gender identity), age or disability, be excluded from participating in any activity 
conducted on or from the Premises, or otherwise be excluded from the benefits offered as a result of this agreement to the 
general public. 
 
Non-compliance with this provision shall constitute a material breach thereof an in the event of such non-compliance the City 
of Kansas City shall have the right to terminate this Agreement without liability therefore or at the election of the City of 
Kansas City or the United States, either or both said governments shall have the right to judicially enforce these provisions. 
 
SECTION 15.  AFFIRMATIVE ACTION REQUIREMENTS. Reserved. 
 
SECTION 16.  BREACH OF CONTRACT. Reserved. 
 
SECTION 17.  BUY AMERICAN PREFERENCE.   

A. BABA. Reserved.  
B. Construction Materials. Reserved. 
 

SECTION 18.  CLEAR AIR and WATER POLLUTION CONTROL.   Reserved. 
 
SECTION 19.  CONTRACT WORK HOURS AND SAFETY STANDARDS. Reserved. 
 
SECTION 20.  COPELAND ANTI-KICKBACK. Reserved. 
 
SECTION 21.  DAVIS BACON REQUIREMENTS.  Reserved. 
 
SECTION 22. DEBARMENT AND SUSPENSION.  Reserved. 
 
SECTION 23.  DISADVANTAGED BUSINESS ENTERPRISE.  Reserved. 
 
SECTION 24.  DISTRACTED DRIVING.  Reserved. 
 
SECTION 25.  DOMESTIC PREFERENCES FOR PROCUREMENTS. Reserved. 
 
SECTION 26.  EQUAL EMPLOYMENT OPPORTUNITY.  Reserved. 
 
SECTION 27.  FAIR LABOR STANDARDS ACT.  Reserved. 
 
SECTION 28.  FOREIGN TRADE RESTRICTION. Reserved. 
 
SECTION 29.  LOBBYING FEDERAL EMPLOYEES.   Reserved. 
 
SECTION 30.  OCCUPATIONAL SAFETY AND HEALTH ACT.  Reserved. 
 
SECTION 31.  PROHIBITION ON CERTAIN TELECOMMUNICATION AND VIDEO SURVEILLANCE 
SERVICES OR EQUIPMENT. Reserved. 
 
SECTION 32.  PROHIBITION OF SEGREGATED FACILITIES.  Reserved. 
 
SECTION 33.  RECOVERED MATERIALS.  Reserved. 
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SECTION 34.  RIGHT TO INVENTIONS.  Reserved. 
 
SECTION 35.  SEISMIC SAFETY.  Reserved. 
 
SECTION 36.  TAX DELINQUENCY AND FELONY CONVICTION. Reserved. 
 
SECTION 37.  TERMINATION OF CONTRACT.  Reserved. 
 
SECTION 38.  TRADE RESTRICTION.  Reserved. 
 
SECTION 39.  VETERAN’S PREFERENCE.   Reserved. 
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CREO KC INSTRUCTIONS 

FOR REQUESTS FOR QUALIFICATIONS/PROPOSALS 

PART A.  ECONOMIC EQUITY & INCLUSION GOALS--MBE/WBE PROGRAM 

I. City’s Economic Equity & Inclusion Goals--MBE/WBE Program.

A. The City has adopted an Economic Equity & Inclusion Goals--Minority/Women Business

Enterprise (“MBE/WBE”) Program (Sections 4-421 through 3-469, Code of Ordinances)

(the “Program”) to implement the City’s policy of supporting the fullest possible

participation in City contracts and change orders of firms owned and controlled by

minorities and women. Each construction project may have an MBE and/or WBE goal

for participation.   An MBE or WBE goal is a numerical objective the City has set for the

contract.  Goals are stated as a percentage of contract dollars.  For example, if an MBE

goal for a contract is 10% and a Proposer submits a proposal of $100,000, the goal for

MBE participation would equal $10,000. The specific MBE/WBE goals on this project

are set forth elsewhere in the proposal specifications.

B. By submitting a proposal, the Proposer agrees, as a material term of the contract, to carry

out the Economic Equity & Inclusion Goals--MBE/WBE Program by making good faith

efforts to include certified MBE/WBEs in the project work to the extent of the goals

listed for the project and to the fullest extent consistent with submitting the best proposal

to the City.  Proposer agrees that the Program is incorporated into this document and

agrees to follow the Program.  Although it is not a requirement that a Proposer in fact

meet or exceed both the MBE and WBE Goals, it is a requirement for approval of the

proposal that a Proposer objectively demonstrate to the City that good faith efforts have

been made to meet the Goals.

C. The following CREO KC Forms are attached and must be used for MBE/WBE

submittals:

1. Affidavit of Intended Utilization (CREO KC Form 13); and

2. Contractor Utilization Plan/Request for Waiver (CREO KC Form 8A); and

3. Letter of Intent to Subcontract (CREO KC Form  00450.01); and

4. Timetable for MBE/WBE Utilization (CREO KC Form 10); and

5. Request for Modification or Substitution (CREO KC Form 11); and

6. Contractor Affidavit for Final Payment (Form 01290.14); and

7. Subcontractor Affidavit for Final Payment (Form 01290.15).

Warning: The City only gives MBE/WBE credit for a Proposer’s use of City certified 

MBE/WBEs.  A certified MBE/WBE firm is a firm that has been certified by the City’s 

Civil Rights & Equal Opportunity Department as such. An MBE/WBE firm must be 

certified before the date on which the contractor utilization plan is due. Certified MBEs 

and WBEs are listed in the M/W/DBE Kansas City Mo. Online Directory, which is 

available on the City’s website at www.kcmo.gov.  Before a Proposer submits a proposal,

Proposer should contact CREO KC and consult the directory to make sure any firm 
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proposed for use for MBE/WBE participation has been certified. 

II. Required Submissions with Proposal.

A. Proposer must submit the following document with its proposal:

1. Affidavit of Intended Utilization (CREO KC Form 13).  This form states a 
Proposer’s intent to use certified MBE/WBEs in the performance of the contract.

III. Required Submissions Prior to Contract Award.

A. Proposer must submit the following documents prior to contract award.

1. Contractor Utilization Plan/Request for Waiver (CREO KC Form 8). This form 
states a Proposer’s plan to use specific certified MBE/WBEs in the performance of 
the contract and includes the following:

a. The work to be performed by each MBE/WBE and the amounts each is to

be paid for the work; and

b. The name, address, race or ethnic origin, gender and employer 
identification number or social security number of each MBE/WBE that

will perform the work.

c. An automatic request for waiver in the event Proposer has not met or 
exceeded the MBE and/or WBE goals for the contract but believes that it

has made good faith efforts to meet or exceed the goals and desires a waiver 
of the goals.   If a waiver is requested, CREO KC will examine the Proposer’s 
documentation of good faith efforts and make a recommendation to 
grant or deny the waiver.  CREO KC will recommend

a waiver be granted only if the Proposer has made good faith efforts to obtain 
MBE/WBE participation.

2. Letter(s) of Intent to Subcontract (CREO KC Form 00450.01).   A letter

must be provided from each MBE/WBE listed on the Contractor Utilization

Plan.  These letters verify that the MBE/WBE has agreed to execute a formal 
agreement for the work and indicate the scope of work to be performed and

the price agreed upon for the work.

IV. Additional Required Submissions when Requested by City.

A. Proposer must submit the following documents when requested by City:

1. Timetable for MBE/WBE Utilization (CREO KC Form 10).

2. Documentation of good faith efforts.

3. Design Professional must submit all subcontracts they hold with the
subcontractors selected for the project.

V. Required Monthly Submissions during term of Contract.

A. Proposers must submit the following document on a monthly basis if awarded the 
contract:

1. M/WBE Monthly Utilization Report. This report must be submitted to the Director 
by the 15th of each month using the B2GNow Diversity Management System. Failure 
to submit timely reports may result in delays in processing of current and future 
contract approvals and payment applications.
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VI. Required Submittals for Final Contract Payment.

A. Proposer must submit the following documents with its request for final payment under

the contract:

1. Contractor Affidavit for Final Payment (Form 01290.14)

2. Subcontractor Affidavit(s) for Final Payment (Form 01290.15)

VII. Additional Submittals.

A. Proposer may be required to make additional submittals during the term of the Contract,

including Request for Modification or Substitution (CREO KC Form 11).  Refer to

Section X, Modification of the Contractor Utilization Plan or Substitution of an

MBE/WBE, for additional instructions on when this form must be submitted.

VIII. MBE/WBE Participation Credit.

A. The following shall be credited towards achieving the goals:

1. The total contract dollar amount that a prime contractor has paid or is obligated to pay

to a subcontractor that is a certified MBE or WBE, except as otherwise expressly

provided for herein.

2. The total contract dollar amount that a prime contractor that is a certified MBE or

WBE performed itself.

3. Sixty percent (60%) of the total dollar amount paid or to be paid by a prime

contractor to obtain supplies or goods from a supplier who is a certified MBE or

WBE.

4. Ten percent (10%) of the total dollar amount paid or to be paid by a prime contractor

to obtain supplies or goods from a supply broker who is a certified MBE or WBE.

5. One hundred percent (100%) of the total dollar amount paid or to be paid by a prime

contractor to a manufacturer of construction supplies who is a certified MBE or

WBE.

6. Subcontractor participation with a lower tier MBE/WBE subcontractor using one of

the above methods of participation.

B. NO CREDIT, however, will be given for the following:

1. Participation in a contract by a MBE or WBE that does not perform a commercially

useful function as defined by the Program; and

2. Any portion of the value of the contract that an MBE or WBE subcontractor

subcontracts back to the prime contractor or any other contractor who is not a

qualified MBE/WBE; and

3. Materials and supplies used on the contract unless the MBE/WBE is responsible for

negotiating the price, determining quality and quantity, ordering the materials and

installing (where applicable) and paying for material itself; and

4. Work performed by an MBE or WBE in a scope of work other than that in which the

MBE or WBE is currently certified.
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IX. Methods for Securing Participation of MBE/WBEs and Good Faith Efforts.

A. A Proposer is required to make good faith efforts to achieve the MBE/WBE goals.  Good

faith efforts are efforts that, given all relevant circumstances, a Proposer actively and

aggressively seeking to meet the goals can reasonably be expected to make.  Good faith

efforts must be made before the Proposer submits a Contractor Utilization Plan/Request

for Waiver (CREO KC Form 8). However, efforts made to increase participation of

MBEs and WBEs following submission of the CUP can be considered as evidence of

good faith efforts to meet the goals.

B. In evaluating good faith efforts, the Director of CREO KC will consider whether the

Proposer has performed the following, along with any other relevant factors:

1. 1. Advertised for at least 15 calendar days prior to the bid or proposal due date

opportunities to participate in the contract in general circulation media, trade and

professional association publications, small and minority business media, and

publications of minority and women’s business organizations which are included in a

list along with their current contact information identified on the directory as the list

of publications available to publish such advertisements, which list shall be updated

by CREO KC no less than every three (3) months.

2. Sent written notices at least fifteen (15) calendar days prior to the bid or proposal due

date containing the information required in section (9) below, by certified mail, e-

mail, or facsimile, to at least 80% of MBEs and WBEs which are included in a list

along with their contact information identified on the directory as the list of

organizations available to receive such notices, which list shall be updated by CREO

KC no less than every three (3) months.

3. Sent written notices, containing the information required by section (9) below, by

certified mail, e-mail or facsimile, to at least 80% of MBEs and WBEs listed on the

directory certified in the applicable scopes of work for the particular bid soliciting

their participation in the contract at least 15 calendar days prior to the bid or proposal

due date.

4. Attempted to identify portions of the work for qualified MBE and/or WBE

participation in order to increase the likelihood of meeting the goals, including

breaking down contracts into economically feasible units that take into consideration

the capacity of available MBEs/WBEs appearing on the CREO KC directory.

5. At any time prior to submission of the CUP or submittal of a request for modification

of a CUP, requested assistance in achieving the goals from the Director and acted on

the Director’s recommendations.

6. Conferred with certified MBEs and WBEs which inquired about or responded to the

bid solicitation and explained to such MBEs and WBEs the scope and requirements

of the work for which their bids or proposals were solicited, and if not all certified

MBEs and WBEs in the particular scopes listed on the directory have inquired about

or responded to the bid solicitation for each scope of work, then contact by certified

mail, e-mail or telephone the greater of ten (10) or 80% of additional certified MBEs

and WBEs in the particular scopes of work listed on the directory and offer to confer

with such MBEs and WBEs for such particular scope of work and request such MBEs
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and WBEs to submit a proposal. 

7. Attempted to negotiate in good faith with certified MBEs and WBEs which

responded to the bid solicitation or those certified MBEs and WBEs that were

conferred with as contemplated in section (6) above, and other qualified MBEs and

WBEs, at the option of the bidder, proposer, or contractor, as applicable, to perform

specific subcontracts; not rejecting them as unqualified without sound reasons based

on a thorough investigation of their capabilities by the bidder, proposer, or contractor;

in the event an MBE or WBE is the low bid, but rejected as unqualified, the bidder,

proposer, or contractor and the director or board, as applicable, shall provide sound

reasons for rejecting such MBE or WBE.

8. Attended pre-bid meeting when such meetings were indicated in the solicitation of

bids or otherwise by the bidder, proposer, or contractor, as applicable or by the

director provided the director provides written direction to the bidder, proposer, or

contractor at the time the goals are recommended.

9. Written notices and advertisements to be provided pursuant to sections (1), (2) and (3)

above shall include the following information:

a. The bid due date;

b. The name of the project;

c. The address or general location of the project;

d. The location of plans and specifications for viewing;

e. Contact information of the prime contractor;

f. A general description of the scopes of work that are the subject of the

solicitation;

g. The goals established for the applicable contract, and if the goals are still

subject to board approval, then a statement that the goals as stated are

preliminary and are subject to board approval;

h. If the project or any portion of the project is subject to prevailing wage

then a statement that all or a portion of the project will be subject to the

prevailing wage, as applicable; and if only a portion of the scopes are

subject to prevailing wage, then identification of such scopes provided that

such scopes are known as of the time of bid solicitation;

i. The date and time of any pre-bid meeting(s), if any, which have been

scheduled by the bidder, proposer, or contractor as of the bid solicitation;

and

j. Any other information deemed relevant by the bidder, proposer, or

contractor, as applicable, or the director to the extent the director provides

written direction to the bidder, proposer, or contractor of such additional

information at the time the goals are recommended by the director.

C. A Proposer will be required to give the City documentation to prove that it made good

faith efforts. The Proposer will be contacted by the City with further instructions about
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when this documentation must be submitted. 

X. Modification of the Contractor Utilization Plan or Substitution of an MBE/WBE.

A. A Proposer may need to substitute an MBE and/or WBE or request that the amount of

MBE/WBE participation listed in its Contractor Utilization Plan be modified.  Proposer

must file a Request for Modification or Substitution (CREO KC Form 11) prior to

actual substitution and within a reasonable time after learning that a modification

or substitution is necessary. The Director may approve substitutions or modifications

and upon approval, the modifications and substitutions will become an amendment to the

Contractor Utilization Plan.   Modifications or substitutions may be approved when:

1. The Director finds that the Proposer made and provided evidence of good faith efforts

to substitute the MBE/WBE listed on the Contractor Utilization Plan with other

certified MBE/WBEs for the scope of work or any other scope of work in the

contract; and

2. The Proposer or Contractor has not attempted intentionally to evade the requirements

of the program and it is in the best interests of the City to allow a modification or

substitution; and

3. The Director also finds one of the following:

a. The listed MBE/WBE is non-responsive or cannot perform; or

b. The listed MBE/WBE has increased its previously quoted price to the

bidder, proposer or contractor without a corresponding change in the

scope of the work; or

c. The listed MBE/WBE has committed a material default or breach of its

contract with the contractor; or

d. Requirements of the scope of work of the contract have changed and

render subcontracting not feasible or not feasible at the levels required by

the goals established for the contract; or

e. The listed MBE/WBE is unacceptable to the contracting department; or

f. The listed MBE/WBE thereafter had its certification revoked; or

B. A modification shall not be made unless the modification or substitution has first

been requested and approved by the Director.

XI. Appeals.

A. In conformance with the Act, appeals may be made to the City Fairness in Construction

Board or Fairness in Professional Services and Goods Board on the following:

1. The grant or denial of a Request for Waiver;

2. Substitution for an MBE/WBE listed on a Contractor Utilization Plan;

3. Modification of the percentage of MBE/WBE participation on a Contractor

Utilization Plan;

4. Liquidated Damages;
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5. The amount of MBE/WBE credit the Contractor may receive for MBE/WBE

participation identified in the contractor utilization plan.

B. Any appeal must be filed in writing with the Director within fifteen (15) calendar days of

notice of the determination.  Mailing, faxing, personal delivery or posting at CREO KC

of determinations shall constitute notice. The appeal shall state with specificity why the

Proposer or Contractor believes the determination is incorrect

C. Failure to file a timely appeal shall constitute a waiver of a Proposer’s or Contractor’s

right to appeal such determination and such person shall be estopped to deny the validity

of any determination which could have been timely appealed.

XII. Access to Documents and Records.

A. By submitting a proposal, each Proposer agrees to permit the City, its duly authorized

agents or employees, access at all reasonable times to all books and business records of

Proposer as may be necessary to ascertain compliance with the requirements of this

document and the Act, within ten (10) calendar days of the date of the written request.

B. All Proposers agree to cooperate with the contracting department and CREO KC in

studies and surveys regarding the MBE/WBE program.

XIII. Miscellaneous.

A. A Proposer or Contractor shall bear the burden of proof with regard to all issues on

appeal.

B. In the event of any conflict between this document and the Program, the provisions of the

Program shall control.  The terms used in this document are defined in the Program.

C. Oral representations are not binding on the City.

D. The City Council may waive the requirements of this document and the Program and

award the contract to the best proposer if the City Council determines a waiver is in the

best interests of the City.

XIV. Liquidated Damages – Economic Equity & Inclusion Goals--MBE/WBE Program.

A. If Contractor fails to achieve the economic equity & inclusion goals stated in its

Contractor Utilization Plan, as amended, the City will sustain damages, the exact extent

of which would be difficult or impossible to ascertain.  Therefore, in order to liquidate

those damages, the monetary difference between either (1) the amount of the MBE/WBE

goals set forth in the Contractor Utilization Plan, as amended, or (2) the goals established

(whichever is lower) and the amount actually paid to qualified MBEs and WBEs for

performing a commercially useful function will be deducted from the Contractor’s

payments as liquidated damages.   In determining the amount actually paid to qualified

MBEs and WBEs, no credit will be given for the portion of participation that was not

approved by the Director, unless the Director determines that the Contractor acted in

good faith. No deduction for liquidated damages will be made when, for reasons beyond

the control of the Contractor, the MBE/WBE participation stated in the Contractor

Utilization Plan, as amended and approved by the Director is not met.
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[Specifier:  The remainder of this document is applicable ONLY IF the RFQ/P is for a 

construction project that the City estimates will require more than 800 construction labor hours 

and cost in excess of $300,000.00 to construct.  If this is not applicable to your RFQ/P, delete the 

remainder of this document.  Be sure to delete this note before printing] 

PART B.  CONSTRUCTION EMPLOYMENT PROGRAM REQUIREMENTS 

(THIS PART  IS APPLICABLE TO CITY CONSTRUCTION CONTRACTS ESTIMATED BY 

THE CITY PRIOR TO SOLICITATION  AS REQUIRING MORE THAN 800 

CONSTRUCTION LABOR HOURS AND COSTING IN EXCESS OF $300,000.00.) 

I. City’s Construction Employment Program.

A. The City has adopted a Construction Employment Program (Sections 3-501 through

3-525, Code of Ordinances) (the “Program”) to implement the City’s policy of supporting 
the fullest possible utilization of minority and women workers in the construction industry.  

A person or firm who is awarded a contract to construct, reconstruct, improve, enlarge or 

alter any fixed work that is estimated by the City prior to solicitation as requiring more 

than  800 construction labor hours, has an estimated costs that exceeds

$300,000.00, and involves the expenditure of public funds,  is subject to company-wide 
construction employment goals.   The minimum goals are currently set at 10% for 
minorities and 2% for women, but public recognition may be provided if the Proposer 
achieves at least twice the minimum participation.   The successful Proposer may meet 
these company-wide goals by counting the Proposer’s utilization of minorities and women 
throughout the Kansas City metropolitan statistical area.

B. By submitting a proposal, the Proposer agrees, as a material term of the contract, to carry 
out the City’s Construction Employment Program by making good faith efforts to utilize 
minority and women workers on the Proposer’s job sites to the fullest extent consistent 
with submitting the best proposal to the City.  Proposer agrees that the Program is 
incorporated into this document and agrees to follow the Program.  Although it is not a 
requirement that a Proposer in fact meet or exceed the construction employment goals to 
receive approval from CREO KC, a Proposer not doing so is required to objectively 
demonstrate to CREO KC that good faith efforts have been made.

C. The following CREO KC Forms are to be used for Construction Employment Program 
submittals using the B2GNow Diversity Management System:

1. Project Workforce Monthly Report

2. Company-Wide Workforce Monthly Report

II. Required Monthly Submissions during Term of Contract.

A. Proposer must submit the following documents on a monthly basis if awarded the 
contract:

1. Project Workforce Monthly Report. This report is contract specific. Two copies of 

this report must be submitted to the Director by the 15th of each month using the 
B2GNow Diversity Management System. The first copy will be utilized to report 

the Proposer’s own workforce compliance data with regard to the City’s 

construction contract. The
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second copy will be utilized to report consolidated workforce compliance data for 

every subcontractor retained on the City’s construction contract.  Failure to submit 

timely reports may result in delays in processing of current and future contract 

approvals and payment applications. 

2. Company-Wide Workforce Monthly Report. This report is not contract specific; it  
is used to report on the utilization of females and minorities, by trade, company-

wide. Two copies of this report must be submitted to the Director by the 15th of 
each month using the B2GNow Diversity Management System. The first copy will 

be utilized to report the Proposer’s own workforce compliance data with regard 

to every contract (both privately and publicly funded) Proposer has in progress 

throughout the Kansas City metropolitan statistical area. The second copy will be 

utilized to report consolidated workforce compliance data for every subcontractor 

retained by Proposer on every contract Proposer has in progress throughout the 

Kansas City metropolitan statistical area.  Failure to submit timely reports may 

result in delays in processing of current and future contract approvals and payment 

applications.
III. Submittal Required for Final Contract Payment.

A. The last Project Workforce Monthly Report(s) and Company-Wide Workforce Monthly

Report(s) shall serve as the final reports and must be submitted before final payment will

be made and/or retainage released.  Proposer shall note the submittal of the final reports

by notation in the box entitled “Final Cumulative Report”

IV. Methods for Securing Workforce Participation and Good Faith Efforts.

A. A Proposer is required to make good faith efforts to achieve the construction employment

goals.   If a Proposer will be unable to secure enough minority and female participation to

meet or exceed the construction employment goals, a Proposer must, within a reasonable

time after so learning, request a waiver or modification of the goals by the Director of

CREO KC.  The Director will examine the Proposer’s request and the Proposer’s

documentation of good faith efforts and grant or deny a waiver or modification.  The

Director will grant a waiver or modification only if the Proposer has made good faith

efforts to secure minority and female participation.

B. In evaluating good faith efforts, the Director will consider whether the Proposer has

performed the following:

1. For those Proposers that are not signatories to a collective bargaining agreement with

organized labor:

a. Requested in writing the assistance of the Director with respect to efforts to

promote the utilization of minorities and women in the workforce and acted

upon the Director’s recommendations; and

b. Advertised in minority or women trade association newsletters and/or

minority or women owned media at least 15 calendar days prior to the

utilization of any construction services on the city construction contract and

used terminology that sufficiently describes the work available, the pay scale,

the application process, and anything else that one might reasonably be

expected to be informed of relevant to the position being advertised; and
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c. Maintained copies of each advertisement and a log identifying the publication

and date of publication; and

d. Conducted real and substantial recruitment efforts, both oral and written,

targeting resident, minority and women community-based organization,

schools with a significant minority student population, and training

organizations serving the recruitment area; and

e. Established and maintained a current list of resident, minority and women

recruitment sources, providing written notification to the recruitment sources

of available employment opportunities, and maintained records of the notices

submitted to the organizations and any responses thereto; and

f. Maintained a current file for the time period of the city construction contract

with the name, address, and telephone number of each resident, minority and

woman job applicant, the source of the referral, whether or not the person was

hired, and in the event that the applicant was not hired, the reason therefore;

and

g. Promoted the retention of minorities and women in its workforce with the

goals of achieving sufficient annual hours for minorities and women to qualify

for applicable benefits; and

h. Required by written contract that all subcontractors comply with the above

efforts.

2. For those Proposers that are signatories to collective bargaining agreements with

organized labor:

a. Supported the efforts of the Joint Apprenticeship Training Committee (JATC),

a joint effort of Labor Unions and contractors, or some other apprenticeship

program, whose purpose is to recruit, train and employ new workers for a full-

time career in the construction industry; and

b. Requested in writing from each labor union representing crafts to be

employed that:

i. the labor union make efforts to promote the utilization of residents of

the City, minorities and women in the workforce; and

ii. the labor union identify any residents of the City, minorities and

women in its membership eligible for employment; and

iii. the JATC take substantial and real steps to increase the participation of

minorities in the union apprenticeship programs in the aggregate to

30% by 2011 and encourage other labor unions to do the same; and

iv. the JATC take substantial and real steps to increase the participation of

women in the union apprenticeship programs in the aggregate to 5%

by 2011 and encourage other labor unions to do the same; and

v. the JATC partner with workforce preparedness programs, community-

based organizations, employment referral programs and school-

sponsored programs to accomplish these goals.
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c. Collaborated with labor unions in promoting mentoring programs intended to

assist minorities and women in increasing retention with the goals of

achieving sufficient annual hours to qualify for applicable benefits; and

d. Maintained a current file with the name, address, and telephone number of

each resident, minority and women worker identified by the labor union,

whether or not the person was hired, and in the event the person was not hired,

the reason therefore.

e. To the extent the good faith efforts applicable to Proposers that are signatories

to collective bargaining agreements with organized labor conflict with the

procedures implemented by the Proposer in order to comply with the relevant

bargaining agreement, the Proposer shall substitute other procedures as may

be approved by the Director in writing.

C. A Proposer will be required to give the City documentation to prove that it made good

faith efforts. The Proposer will be contacted by the City with further instructions about

when this documentation must be submitted.

V. Appeals.

A. In conformance with the Program, appeals may be made to the Construction Workforce

Board on the following:

1. Determinations by the Director that a contractor did not meet the construction

employment goals and did not make a good faith effort to meet the goals;

2. Recommendations by the Director to assess liquidated damages;

3. Recommendation by the Director that a contractor be declared ineligible to receive

any city construction contract for a period of time up to one year.

B. Any appeal must be filed in writing with the Director within ten (10) working days of

notice of the recommendation or determination.  The appeal shall state with specificity

why the Proposer believes the recommendation or determination is incorrect.

C. Failure to file a timely appeal shall constitute a waiver of a Proposer’s right to appeal

such determination or recommendation and such person shall be estopped to deny the

validity of any order, determination, recommendation or action of CREO KC which

could have been timely appealed.

VI. Access to Documents and Records.

A. By submitting a proposal, each Proposer agrees to permit the City, its duly authorized

agents or employees, access at all reasonable times to all books and business records of

Proposer as may be necessary to ascertain compliance with the requirements of this

document and the Program, within ten (10) days of the date of the written request.  Each

Proposer further agrees to require, if awarded the contract, that every subcontractor

permit the City the same access to documents and records.

B. All Proposers agree to cooperate with the contracting department and CREO KC in

studies and surveys regarding the construction employment program.

VII. Miscellaneous.
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A. A Proposer shall bear the burden of proof with regard to all issues on appeal.

B. The successful Proposer may be required to meet with the Director of CREO KC or the

Director’s designee for the purpose of discussing the construction employment program,

the Proposer’s efforts to realize the goals, and any other problems and/or issues affecting

the realization of the goals or the program in general.

C. In the event of any conflict between this document and the Program, the provisions of the

Program shall control.  The terms used in this document are defined in the Program.

D. Oral representations are not binding on the City.

VIII. Liquidated Damages; Suspension – Workforce Program.

A. If a Proposer fails to achieve the construction employment goals without having

previously obtained a waiver or modification of those goals, the City will sustain

damages, the exact extent of which would be difficult or impossible to ascertain.   These

damages are magnified if the failure to abide by the requirements of the Workforce

Program is recurring. Therefore, in order to liquidate those damages, City shall be

entitled to deduct and withhold the following amounts:

If Proposer failed to meet or exceed the minimum employment goals or otherwise 

establish that Proposer is entitled to a waiver under circumstances in which 

Proposer has failed to meet or exceed the goals on one prior occasion within the 

twenty-four month period immediately preceding the completion of the work 

under the Contract, the sum of three thousand dollars ($3,000.00). 

If Proposer failed to meet or exceed the minimum employment goals or otherwise 

establish that Proposer is entitled to a waiver under circumstances in which 

Proposer has failed to meet or exceed the goals on two or more prior occasions 

within the twenty-four month period immediately preceding the completion of the 

work under the Contract, the sum of seven thousand dollars ($7,000.00). 

B. In addition, Proposer shall be required to attend mandatory compliance training or be

declared ineligible to contract with the City for a term provided herein, and as authorized

by City’s Code of Ordinances:

If Proposer failed to meet or exceed the minimum employment goals or otherwise 

establish that Proposer is entitled to a waiver under circumstances in which 

Proposer has not previously failed to meet or exceed the goals within the twenty-

four month period immediately preceding the completion of the work under the 

Contract, Proposer shall be required to attend a mandatory training class on 

Workforce Program compliance. 

If Proposer failed to meet or exceed the minimum employment goals or otherwise 

establish that Proposer is entitled to a waiver under circumstances in which 

Proposer has failed to meet or exceed the goals on one prior occasion within the 

twenty-four month period immediately preceding the completion of the work 

under the Contract, Proposer shall be suspended from participating, either as a 

contractor or subcontractor, on any future contract with the City for a period of 

thirty (30) days. Proposer waives any right to invoke any proceeding or procedure 

under Sections 3-321 of City’s Code of Ordinances with regards to any 
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suspension arising hereunder. 

If Proposer failed to meet or exceed the minimum employment goals or otherwise 

establish that Proposer is entitled to a waiver under circumstances in which 

Proposer has failed to meet or exceed the goals on two or more prior occasions 

within the twenty-four month period immediately preceding the completion of the 

work under the Contract, Proposer shall be suspended from participating, either as 

a contractor or subcontractor, on any future contract with the City for a period of 

six (6) months. Proposer waives any right to invoke any proceeding or procedure 

under Sections 3-321 of City’s Code of Ordinances with regards to any 

suspension arising hereunder. 
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CONTRACTOR UTILIZATION PLAN/REQUEST FOR WAIVER 

Project Number 

Project Title   

(Department Project) Department 

(Bidder/Proposer) 

STATE OF  ) 

) ss 

COUNTY OF ) 

I, , of lawful age and upon my oath state as 

follows: 

1. This Affidavit is made for the purpose of complying with the provisions of the

MBE/WBE submittal requirements on the above project and the MBE/WBE Program and

is given on behalf of the Bidder/Proposer listed below. It sets out the Bidder/Proposer’s

plan to utilize MBE and/or WBE contractors on the project.

2. The project target goals are % MBE and % WBE. 

3. Bidder/Proposer assures that it will utilize a minimum of the following percentages of

MBE/WBE participation in the above project:

a. BIDDER/PROPOSER PARTICIPATION: %   MBE % 

WBE

b. POST-BID/POST-RFP ESTIMATED BUDGET: $

4. The following are the M/WBE subcontractors whose utilization Bidder/Proposer warrants

will meet or exceed the above-listed Bidder/Proposer Participation. Bidder/Proposer

warrants that it will utilize the M/WBE subcontractors to provide the goods/services

described in the applicable Letter(s) of Intent to Subcontract, copies of which shall

collectively be deemed incorporated herein). (All firms must currently be certified by

Kansas City, Missouri)

a. Name of M/WBE Firm

Address

Telephone No.

I.R.S. No.
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b. Name of M/WBE Firm

Address

Telephone No.

I.R.S. No.

c. Name of M/WBE Firm

Address

Telephone No.

I.R.S. No.

d. Name of M/WBE Firm

Address

Telephone No.

I.R.S. No.

e. Name of M/WBE Firm

Address

Telephone No.

I.R.S. No.

f. Name of M/WBE Firm

Address

Telephone No.

I.R.S. No.

(List additional M/WBEs, if any, on additional page and attach to this form) 

4. The following is a breakdown of the percentage of the total contract amount that

Bidder/Proposer agrees to pay to each listed M/WBE:

MBE/WBE BREAKDOWN SHEET 

MBE FIRMS: 
Subcontract Weighted % of Total 

Name of MBE Firm Supplier/Broker/Contractor Amount* Value** Contract 
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TOTAL MBE $ / TOTAL MBE %: $ % 

WBE FIRMS: 
Subcontract Weighted % of Total 

Name of WBE Firm Supplier/Broker/Contractor Amount* Value** Contract 

TOTAL WBE $ / TOTAL WBE %: $ % 

*“Subcontract Amount” refers to the dollar amount that Bidder/Proposer has agreed to pay each 

M/WBE subcontractor as of the date of contracting and is indicated here solely for the purpose of 

calculating the percentage that this sum represents in proportion to the total contract amount. 

Any contract amendments and/or change orders changing the total contract amount may alter the 

amount due an M/WBE under their subcontract for purposes of meeting or exceeding the 

Bidder/Proposer participation. 

**“Weighted Value” means the portion of the subcontract amount that will be credited towards 

meeting the Bidder/Proposer participation. See CREO KC Forms and Instructions for allowable 

credit and special instructions for suppliers. 

5. Bidder/Proposer acknowledges that the monetary amount to be paid each listed M/WBE for

their work, and which is approved herein, is an amount corresponding to the percentage of the

total contract amount allocable to each listed M/WBE as calculated in the MBE/WBE

Breakdown Sheet. Bidder/Proposer further acknowledges that this amount may be higher than

the subcontract amount listed therein as change orders and/or amendments changing the total

contract amount may correspondingly increase the amount of compensation due an M/WBE

for purposes of meeting or exceeding the Bidder/Proposer participation









DuBois Consultants, Inc.

7611 State Line Rd., Kansas City, MO 64114

Cervente Sudduth, PE, ENV SP / President
   

 816-495-2563

x

Structural Engineering and Construction Phase Services

$60,000













ebahr
Text Box
TSi Geotechnical, Inc.

ebahr
Text Box
8248 NW 101st Terrace #5, Kansas City, MO 64153

ebahr
Text Box
Denise Hervey, Chairman, CEO

ebahr
Text Box
816-599-7965

ebahr
Text Box
x

ebahr
Text Box
$40,000

ebahr
Text Box
Geotechnical and Construction Phase Material Testing
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TIMETABLE FOR MBE/WBE UTILIZATION 

(This form should be submitted to the City after contract award.) 

I, __________________________________, acting in my capacity as _____________________ 

(Name)                                                                             (Position with Firm) 

of __________________________________, with the submittal of this Timetable, certify that    

(Name of Firm) 

the following timetable for MBE/WBE utilization in the fulfillment of this contract is correct and 

true to the best of my knowledge. 

ALLOTTED TIME FOR THE COMPLETION OF THIS CONTRACT 
(Check one only) 

15 days ___   75 days ___ 135 days ___ 

30 days ___   90 days ___ 150 days ___ 

45 days ___ 105 days ___ 165 days ___ 

60 days ___ 120 days ___ 180 days ___ 

Other    _____________________ (Specify) 

Throughout ____________________________ Beginning 1/3 ___________________________ 

Middle 1/3 _____________________________ Final 1/3 _______________________________ 

Beginning 1/3 _________%               Middle 1/3 _________% Final 1/3 __________% 

PLEASE NOTE:  Any changes in this timetable require approval of the Civil Rights & Equal 

Opportunity Department in advance of the change. 

If you have any questions regarding the completion of this form, please contact the Civil Rights 

& Equal Opportunity Department at: (816) 513-1836. 

__________________________________________ 

        (Signature) 

__________________________________________ 

(Position with Firm) 

__________________________________________ 

(Date) 
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REQUEST FOR MODIFICATION OR SUBSTITUTION 

(This Form must be submitted to CREO KC to request substitutions for an MBE/WBE listed in the Contractor 

Utilization Plan or for modification of the amount of MBE/WBE participation listed in the Contractor Utilization 

Plan.  This Form shall be an amendment to the Contractor Utilization Plan.) 

BIDDER/PROPOSER/CONTRACTOR: _________________________________________________ 

ADDRESS:   _________________________________________________________________________ 

PROJECT NUMBER OR TITLE:  ______________________________________________________ 

AMENDMENT/CHANGE ORDER NO: (if applicable)  ____________________________________ 

Project Goals:  ________%   MBE _______%   WBE 

Contractor Utilization Plan: ________%   MBE _______%   WBE 

1.  I am the duly authorized representative of the above Bidder/Contractor/Proposer and am authorized to

request this substitution or modification on behalf of the Bidder/Contractor/Proposer.

2. I hereby request that the Director of CREO KC recommend or approve: (check appropriate space(s))

a. ____ A substitution of the certified MBE/WBE firm _____________________________,

(Name of new firm) 

to perform ______________________________________________________, 

 (Scope of work to be performed by new firm) 

for the MBE/WBE firm ________________________________ which is currently 

(Name of old firm) 

listed on the Bidder’s/Contractor’s/Proposer’s Contractor Utilization Plan to 

perform the following scope of work: _____________________________. 

(Scope of work of old firm) 

b. ____A modification of the amount of MBE/WBE participation currently listed on the

Bidder’s/Contractor’s/Proposer’s Contractor Utilization Plan from

______ % MBE ______% WBE (Fill in % of MBE/WBE Participation currently listed on 

Contractor Utilization Plan) 

TO 

______% MBE ______% WBE (Fill in New % of MBE/WBE Participation requested for 

Contractor Utilization Plan) 

c. Attach 00450.01 Letter of Intent to Subcontract letter for each new MBE/WBE to be added.

d. Attach a copy of the most recent 00485.01 or on-line M/WBE Monthly Utilization Report

3. Bidder/Contractor/Proposer states that a substitution or modification is necessary because: (check

applicable reason(s) )
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___The MBE/WBE listed on the Contractor Utilization Plan is non-responsive or cannot perform. 

___The MBE/WBE listed on the Contractor Utilization Plan has increased its previously quoted 

price without a corresponding change in the scope of work. 

___The MBE/WBE listed on the Contractor Utilization Plan has committed a material default or 

breach of its contract. 

___Requirements of the scope of work of the contract have changed and make subcontracting not 

feasible or not feasible at the levels required by the goals established for the contract. 

___The MBE/WBE listed on the Contractor Utilization Plan is unacceptable to the City 

contracting department. 

___Bidder/Contractor/Proposer has not attempted intentionally to evade the requirements of the 

Act and it is in the best interests of the City to allow a modification or substitution. 

4. The following is a narrative summary of the Bidder’s/Contractor’s/Proposer’s good faith efforts

exhausted in attempts to substitute the MBE/WBE firm named above which is currently listed on the

Contractor Utilization Plan with other qualified, certified MBE/WBE firms for the listed scope of

work or any other scope of work in the project:

 

5. Bidder/Proposer/Contractor will present documentation when requested by the City to evidence its

good faith efforts.

Dated:_____________________________ _______________________________________ 

(Bidder/Proposer/Contractor) 

_______________________________________ 

  By:     (Authorized Representative) 
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CREO KC MONTHLY REPORTING INSTRUCTIONS 

M/WBE Monthly Utilization Report Instructions 

1. MBE/WBE Reporting applies to Contracts that have approved MBE/WBE goals assigned.

2. The City will utilize a web-based MBE/WBE Reporting System in the administration of this

Contract.  This web-based application database is a collaboration tool selected and provided

by the City, which will allow Contractors and Consultants/Subcontractors and

Subconsultants to enter data and report on compliance.

Prevailing Wage Certified Payroll Report Instructions 

1. Prevailing Wage Certified Payroll Report applies to Contracts that include Prevailing Wage

or Davis Bacon Provisions.

2. This web-based application database is provided by the City for reporting certified payrolls

and other related prevailing wage data.

3. Computer Requirements:  Minimum Intel Pentium® 4 Processor 2.4 GHz or equivalent

processor with 512MB of RAM; recommended Centrino Duo® Processors 1.6 GHz or

equivalent with 2GB of RAM, or higher.

a. Computer Operation System:  Windows XP, Windows Vista, or Windows 7

b. Web Browser: Google Chrome

c. Connection Speed/Minimum Bandwidth:  DSL, ADSL or T1 Line for transferring a

minimum of 3 Mbps Downstream and 512 Kbps Upstream

4. City will assist Contractor in providing training of personnel and Subcontractor’s personnel.

5. Contractor and Subcontractors shall have the responsibility for visiting the web site and

entering data in on timely basis, and as necessary to be in compliance with Prevailing Wage

Requirements included in their contracts.

Workforce Monthly Report Instructions 

1. Workforce Monthly Reporting only applies to Construction Contracts greater than $300,000

and greater than 800 projected labor hours.

2. The City will utilize a web-based Reporting System in the administration of this Contract.

This web-based application database is a collaboration tool selected and provided by the

City, which will allow Contractors and Subcontractors to enter data and report on Workforce

compliance.
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M/WBE Monthly Compliance Audit Online Reporting Instructions 

PRIME INSTRUCTIONS:  

The Prime’s responsibility is to report payments made to subcontractors for the prior month. 

1. Log into B2GNow Diversity Management System (B2GNow)

2. On the Dashboard, click Contract Audits.

3. Select the specific audit that needs to be completed. Any and all money that changed hands during the month of

the audit must be reported to the specific audit month.

4. To complete audit select Report 1 Subcontractor Payment. Under the actions column, select Submit Response for

the specific subcontractor that needs reporting or select the Submit ALL Incomplete Records button to go to all

the subcontractors to report amounts. Under the audit information answer the following questions:

Once information has been entered, select review and save. Complete same steps for all subcontractors. If there 

were subcontractors that did not receive a payment for the specific audit month, click the Mark Remaining 

Subcontractors as Zero button to mark remaining subcontractors as 0. 

SUBCONTRACTOR INSTRUCTIONS: 

The responsibility of the Subcontractor is to confirm payment received for specific audit month. 

1. Log in to B2GNow Diversity Management System (B2GNow)

2. On the Dashboard, select Contract Audits.

3. Select the specific audit that needs to be completed.

4. To complete audit, select Confirm Payment Received. There will be two options: correct or incorrect. Select

correct if payment was in fact received OR if payment was not received or amount was different select incorrect.

Answer all questions and select save to complete.

NOTE: Complete one M/WBE report per project. 

An email notice will be sent from our organization monthly to notify Prime & Subcontractor users of incomplete audits. 
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CONTRACTOR AFFIDAVIT FOR FINAL PAYMENT 

Project Number 

Project Title  

STATE OF ) 

)SS 

COUNTY OF ) 

The Undersigned,   of lawful 
 (Name) 

age, being first duly sworn, states under oath as follows: 

1. I am the  of  who is the general 
(Title)  (CONTRACTOR) 

CONTRACTOR for the CITY on Project No.  and Project Title . 

2. All payrolls, material bills, use of equipment and other indebtedness connected with the Work for this Project

have been paid and all Claims of whatever nature have been satisfied, as required by the Contract.

3 ()  Prevailing wage does not apply; or 

()   All provisions and requirements set forth in Chapter 290, Section 290.210 through and including 

290.340, Missouri Revised Statutes, pertaining to the payment of wages to workmen employed on public works 

projects have been fully satisfied and there has been no exception to the full and complete compliance with these 

provisions and requirements and the Annual Wage Order contained in the Contract in carrying out the Contract 

and Work.  CONTRACTOR has fully complied with the requirements of the prevailing wage law as required in 

the Contract and has attached affidavits from all Subcontractors on this Project, regardless of tier, affirming 

compliance with the prevailing wage law as stipulated in the Contract. 

4. I hereby certify that (a) at project completion and pursuant to contractor’s final request for payment, contractor

achieved (______%) Minority Business Enterprise (MBE) participation and (_____%) Women Business

Enterprise (WBE) participation on this contract, and (b) listed herein are the names of all certified M/WBE

subcontractors, regardless of tier, with whom I, or my subcontractors contracted.

1. Name of MBE/WBE Firm  ______________________________________________

Address _____________________________________________________________

_____________________________________________________________

Telephone Number   (_______) __________________________________________

IRS Number _________________________________________________________

Area/Scope*of Work __________________________________________________

Subcontract Final Amount ______________________________________________

2. Name of MBE/WBE Firm   _____________________________________________

Address _____________________________________________________________

_____________________________________________________________

Telephone Number (_______) ___________________________________________

IRS Number _________________________________________________________

Area/Scope*of Work___________________________________________________

Subcontract Final Amount ______________________________________________



01290.14 Contractor Affidavit for Final Payment 7.21.2022 2 of 2 Contract Central 

List additional subcontractors, if any, on a similar form and attach to the bid. 

Supplier** Final Amount:   ___________________________________ 

*Reference to specification sections or bid item number.

()  Met or exceeded the Contract utilization goals; or 

()  Failed to meet the Contract utilization goals (attach waiver, substitution or modification); or 

()  No goals applied to this Project. 

5. CONTRACTOR certifies that each Subcontractor has received full payment for its respective work in                        
connection with the Contract.

6. If applicable, I hereby certify that (1) at project completion and pursuant to contractor’s final request for 
payment, contractor achieved, company-wide, at least ten percent (10%) minority workforce participation and two 

percent (2%) women workforce participation and (2) a true and accurate copy of my final project workforce monthly 

report is attached.  NOTE:  This paragraph is only applicable if you completed a construction contract 

that was estimated by the City, prior to solicitation, as requiring more than 800 construction 

labor hours and costing in excess of $300,000.00.  If applicable you MUST attach copies of your 

final monthly workforce reports.

7. This affidavit is made in behalf of the CONTRACTOR for the purpose of securing from Kansas City, 

Missouri, the certification of completion of the Project and receiving payment therefore.

8. If the Contract amount exceeded $150,000, CONTRACTOR has submitted proof of compliance with the City 

tax ordinances administered by the City’s Commissioner of Revenue and has on file proof of tax compliance from 

all Subcontractors.  If the Contract term exceeded one (1) year, CONTRACTOR has provided proof of compliance 

with the City tax ordinances administered by the City’s Commissioner of Revenue prior to receiving final payment 

and has on file proof of tax compliance from all Subcontractors prior to the Subcontractor receiving final payment 

from CONTRACTOR.

 CONTRACTOR 

 By  
 (Authorized Signature) 

 Title 

On this  day of ,  , before me 

appeared , to me personally known to be the 

 of the , 

and who executed the foregoing instrument and acknowledged that (s)he executed the same on behalf of  

 as its free act and deed. 

IN WITNESS WHEREOF, I have hereunto set my hand and affixed my official seal on the day and year first above 

written. 

My commission expires: 

Notary Public 

DocuSign Envelope ID: CF07562F-6A3B-4EF2-A92A-60C48F7AB190
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SUBCONTRACTOR AFFIDAVIT FOR FINAL PAYMENT 

Project Number 

Project Title  

STATE OF MISSOURI   ) 

 ) ss:  

COUNTY OF ______________ ) 

After being duly sworn the person whose name and signature appears below hereby states under penalty of perjury that: 

1. I am the duly authorized officer of the business indicated below  (hereinafter Subcontractor) and I make this
affidavit on behalf of Subcontractor in accordance with the requirements set forth in Section 290.290, RSMo.
Subcontractor has completed all of the Work required under the terms and conditions of a subcontract as follows:

Subcontract with:  __________________________________________________________________, Contractor 

Work Performed:  ____________________________________________________________________________ 

Total Dollar Amount of Subcontract and all Change Orders: $_________________________________________ 

City Certified         MBE      WBE      DBE     NA 
List certifications:  
____________________________________________________________________________ 

2. Subcontractor fully complied with the provisions and requirements of the Missouri Prevailing Wage Law set forth
in Sections 290.210, RSMo through 290.340, RSMo.

Business Entity Type: Subcontractor’s Legal Name and Address 
(___) Missouri Corporation 
(___) Foreign Corporation ___________________________________________ 
(___) Fictitious Name Corporation 
(___) Sole Proprietor ___________________________________________ 
(___) Limited Liability Company Phone No. __________________________________ 
(___) Partnership Fax: ______________________________________ 
(___) Joint Venture E:mail:_____________________________________ 
(___) Other (Specify) Federal ID No._______________________________ 

I hereby certify that I have the authority to execute this affidavit on behalf of Subcontractor. 

By: ______________________________________ __________________________________________ 
(Signature) (Print Name) 

      _______________________________________ __________________________________________ 
(Title) (Date) 

NOTARY 

Subscribed and sworn to before me this _____ day of ________________________, 20______. 

My Commission Expires:______________________ By_____________________________ 

__________________________________________ _______________________________ 
Print Name Title 
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AUTHORIZATION TO RELEASE 
A 

REVENUE CLEARANCE LETTER 
Revenue Division 
414 East 12th Street, 2nd floor, Room 202 W 
Kansas City, MO  64106   Phone (816) 513-1135    Fax (816) 513-1264   email:  revenue@kcmo.org 

 
I authorize the City of Kansas City, Missouri, Finance Department, Revenue Division, to release a 
Revenue Clearance Letter for: 
 
Name of Taxpayer: _________________________________Tax I.D.#______________________ 
                                                                                    (PRINT) 
Address: _______________________________________________________________________ 
 
Check this box and the City will send the Clearance Letter to you or the contractor 
designated. 

 I authorize the City to provide a copy of the Taxpayer’s Revenue Clearance Letter to the following: 
NAME (PRINT) 
 
 

BUSINESS NAME 
 

TITLE 
 

ADDRESS CITY, STATE, ZIP CODE 

PHONE NUMBER 
 

FAX NUMBER 
 

E-MAIL ADDRESS 
 

 I authorize the City to provide the Taxpayer’s Revenue Clearance Letter to all City 
Departments and to publish on the City’s internet/intranet website that the Taxpayer is in 
compliance with the tax ordinances administered by the City’s Commissioner of Revenue. 
 
Please send my 1st  Revenue Clearance Letter to: __________________________________________ 
                                                                                                                  (Print Name of City Department/Contact Person/E-mail/Fax Number)                                                 

This authorization shall expire one (1) year from the date of the signature. 
 
The City, Commissioner of Revenue and the Revenue Division personnel (hereinafter “the City”), are hereby held 
harmless from any and all liability relating to unauthorized disclosure of confidential tax information resulting from 
release of information under all applicable confidentiality laws including federal, state, or local including any damages 
sustained by wrongful transmission of confidential tax information to any other person. 
 
UNDER PENALTIES OF PERJURY, I DECLARE THAT I HAVE EXAMINED THIS AUTHORIZATION, AND TO THE 
BEST OF MY KNOWLEDGE AND BELIEF, IT IS TRUE, CORRECT AND COMPLETE. 

I hereby certify that I am the Taxpayer named herein or that I have the authority to execute 
this authorization and hold harmless agreement on behalf of the Taxpayer. 
NAME (PRINT) 
 

 

TITLE (IF APPLICABLE) 
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SIGNATURE 
 
 

PHONE NUMBER 
 
 

DATE 
 
 

A FACSIMILE OF THIS DOCUMENT SHALL CONSTITUTE AN ORIGINAL 



I:\PD\KCI\62240579 - Airport Facilities Development\Design\Agreement\Front Ends Agreement\17 Attachment  DT Security Control 
Procedures 072607.doc Aviation Department – Date 
 Attachment __ - 1 

ATTACHMENT __ - SECURITY CONTROL PROCEDURES 

CHARLES B WHEELER DOWNTOWN AIRPORT 

 

1. Lock and Key Procedure 

A. MKC uses a special series of restricted keys and blank keys designed by the Best Lock 
Company.  The keys and blank keys are not available to the public and are stamped with the statement 
“Duplication Prohibited”.  Locks and keys for access points, except those controlled by tenants for their 
leaseholds, are controlled by the Aviation Department. 

The Aviation Department’s designated locksmith is charged with maintaining possession of all blank keys 
and padlocks, along with preparing them for use.  The locksmith will cut keys as required and stamp them 
with a control number and an individual serial number.  The control number identifies the lock or padlock 
they operate.  The serial number is an individual key identification and identifies to whom the key was 
issued.  The locksmith will also prepare padlocks for securing the AOA Perimeter post gates that are not 
controlled by card readers.  After the keys are prepared, they will be charged out to the Airport ID Office. 
The Airport ID Office will then assume control, accountability, and responsibility of the keys. 

B. Key Custodian:  An Authorized Signature Form must be on file in the Airport ID Office prior 
to the issuance of any access control keys.  The individuals listed on the form are designated as the Key 
Custodian and are authorized by the tenant, Contractor or Aviation Department to request keys.  The Key 
Custodian must have a valid airport issued photo identification/access badge authorized for the specific 
area of which the keys are requested. 

C. Secured Area:  The designated Key Custodian will be issued the requested number of keys 
upon presenting a signed Authorized Signature Form.  Each organization has the option of controlling and 
issuing keys to individuals on a permanent or specific time basis, i.e., per shift.  Keys will only be issued 
to individuals possessing a valid airport issued photo identification/access badge authorized for the 
specific area of which the key access is allowed.  The Key Custodian must maintain a log to record keys 
issued to employees, containing the following information; employee name, date keys issued, reason for 
issuance, and length of time key is to be needed.  A current copy of this log will be sent to the Airport ID 
Office on the first of each month. 

AOA – Vehicle Post Gates not electronically controlled will be secured with chain and padlocks.  The 
Key Custodian will issue employees on an individual basis only.  To receive a key, the individual must 
have a valid airport issued photo identification/access badge authorized for the specific area of which the 
keys are requested.  The Key Custodian must maintain a log to record keys issued to employees, 
containing the following information; employee name, date keys issued, reason for issuance, length of 
time key is to be needed, and date returned.  A current copy of this log will be sent to the Airport ID 
Office on the first of each month. 

The Aviation Department will be notified when there is no longer a need for access to a specific area or 
post gate by the Key Custodian.  All keys will be returned to the Airport ID Office. 

D. Penalties:  A $50 dollar fee will be charged by the Aviation Department to the organization 
for replacing each key reported lost, stolen, or not returned. 

E. Record Keeping:  The Airport ID Office shall maintain accurate records of the names of 
individuals who have been issued keys, number and type of keys issued, number and type of keys on 
hand, total number of keys in the system, location of each lock, and number of locks in use.  Tenant, 
Contractor and organization managers shall maintain accurate records of the issuance, turn-in, and 
inventory of keys. 
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2. Identification Systems 

A. General:  No person shall be within the AOA of MKC without authorization.  Any person 
found in the AOA without proper identification as described herein, shall be considered unauthorized, 
immediately removed from the AOA, and subject to prosecution. 

B. Authority:  The authority to approve, produce, issue and de-activate MKC 
Identification/Access Badges lies solely with the Kansas City Aviation Department. 

• Prior to being issued an MKC photo identification badge for movement areas of the 
AOA, each Contractor must successfully complete a mandatory 3 hour training class on 
airport security awareness and driving on the AOA. 

• No person shall produce, copy, issue, or use a similar identification badge at MKC. 

• No person shall in anyway alter MKC Identification/Access Badges. 

• MKC Identification/Access Badges are issued for the exclusive use of the individual 
identified thereon and remain the property of the Aviation Department at all times. 

C. Display:  All persons within the AOA of MKC shall display on their person, at all times 
while in the area, a valid identification badge issued or approved by MKC. Individuals in the AOA must 
continuously display the identification badge issued to that individual on the outermost garment, above 
waist level, or be under escort by a properly badged individual. 

D. Responsibility 

Each Contractor or subcontractor properly badged with a MKC photo identification badge 
(Yellow/Green) will be totally responsible for the actions of their employees who have only been issued a 
non-photo MKC color-coded (Yellow) Contractor ID badge. 

All Contractors and subcontractor’s employees will be issued a color coded Contractor badge without 
photo identification.  Such employees will, at all times, remain under the supervision of a properly badged 
supervisor with a MKC issued movement photo identification badge (Yellow/Green) while operating on 
the AOA. 

The Airport ID Office maintains control of badges.  Equipment, card stock, unissued/recovered badges 
and records associated with the identification system are kept in the Airport ID Office at 300 Richards 
Road.  Badges are issued to individuals corresponding to the security level/area for which they are 
authorized.  Badge holders remain responsible and are held accountable for the use and control of the 
badge while in their possession. 

The airport photo identification badge is valid for the project completion date, not to exceed 24 months.  
Each identification badge contains the following information: 

Front of Badge 

• Full face color photo of badge holder; 
• Full name of badge holder, ‘first name’, and ‘last name’; 
• Name of individual’s employer; 
• Badge control number; 
• Expiration date; 
• Color-code to indicate individual’s authorized level of access and movement upon the airport; 
• Name of Airport; 
• Validation insignia; 
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Back of Badge 

• Magnetic strip with encoded access authorization information; and 
• The following statements: 

“I understand that this badge is the property of MCI Airport and must be worn at all times on the 
premises.  It must be surrendered upon termination of employment or upon request of airport 
management.” 

If found, mail to: Kansas City Aviation Department 
P.O. Box 20047 
Kansas City, Mo. 64145” 

The extent of an individual’s access privileges are defined by color-coding as follows: 

Yellow/Green:  Authorizes Contractor unescorted access to all areas of the AOA including 
movement areas. 

Yellow/Red:  Authorizes Contractor access to non-movement areas of the AOA only. 

Yellow:  Authorizes Contractor access to the AOA must be under escort at all times. 

E. Application:  Prior to the issuance of any MKC identification/access badge, each 
tenant/company must have an Authorized Signature Form, on file in the Airport ID Office.  The following 
documents are required to be presented at the Airport ID Office as specified: 

• Airport ID Office personnel must verify the identity of the individual through 1 form of photo 
identification issued by a federal or state government authority, and ensure the printed name 
on the application is legible. 

• Application form must be completed and signed by the applicant and an individual listed on 
the respective Authorized Signature Form. 

• Drivers Movement/Non-Movement/AOA Certification Training Record must be completed 
and signed by the applicant and an authorized driving instructor.  The Aviation Department 
provides AOA/Drivers training on an as-needed basis, as time permits. 

• MKC Badge Request Form, must be completed and signed by the Contractor/tenant and must 
be on file in the Airport ID Office before any badge is issued.  The form describes 
requirements for badges not returned, and badge renewals.  The project completion date listed 
on the form will be the badge expiration, not to exceed 24 months.  There will be a $100 
charge to replace a lost photo identification badge during the length of the project.  Also, 
$100 will be forfeited for every non-returned photo identification badge at the completion of 
the project. 

F. Challenge:  Each airport employee, airport tenant or Contractor who has been issued an 
airport identification/access badge has the responsibility to challenge any person(s), who is not displaying 
an airport approved identification badge inside the AOA in a manner prescribed herein, with unauthorized 
color-coding for the area, or with an expired badge, or displaying badge under false pretense, and 
immediately report the incident to Airport Security at (816) 797-5268.  The challenge should be 
accomplished in a non-threatening manner, only when there is no perceived danger to challenger.  The 
challenge requirement may also be satisfied when Airport Security is immediately notified of an 
unauthorized person on the AOA.  Unauthorized persons shall be immediately escorted from the area and 
Airport Security notified. 

G. Violations:  Any individual found not displaying a proper identification/access badge, will be 
issued a written violation and taken to the Airport Security office.  A company supervisor or above is 
required to respond to the Airport Security office and attest for that individual before being released.  Any 
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individual found using another’s badge will be issued a written violation and taken to the Airport Security 
office and the badge confiscated.  A company supervisor or above is required to respond to the Airport 
Security office and attest for that individual before being released.  The individual the badge is issued to 
must also respond to the Airport Security office to claim the badge.  This individual may also be issued a 
written violation if deemed justifiable after investigation. 

Any individual with 2 written violations will surrender the badge. 

Any individual found on any portion of the AOA with no authorization and not under escort, is subject to 
arrest for trespassing and the incident will be reported to the TSA for possible federal prosecution. 

All of the above incidents will be documented on a report by Airport Security and kept on file in the 
Airport ID Office. 

3. Access and Vehicle Parking 

A. Contractor shall be responsible to insure that each person serving as a flagman or escort in the 
Airport Operations Area successfully completes the MKC Airport ground vehicle drivers training course 
prior to assuming and performing these duties. 

B. Contractor acknowledges and accepts that the staging and parking overflow area behind the 
flood control levee on Lou Holland Drive (formerly used for valet parking) may not be available during 
periods of low visibility that requires aircraft to perform instrument approaches to Runway 19.  
Additionally, this area is located in a flood zone outside the protection of the levee.  No material or 
equipment shall be stockpiled at that location or any equipment that cannot be relocated from this area 
within 48 hours. 

C. Except when Lou Holland Drive is closed at the north end of the airport for aircraft 
instrument approaches during periods of low visibility, all construction truck traffic shall utilize the north 
loop of Lou Holland Drive to minimize heavy truck traffic adjacent to the south floodwall. 

D. Contractor shall be responsible to insure that no private vehicles are allowed beyond the 
Access Control Points and are parked off road in a designated staging area. 

E. Prior to start of work, Contractor shall place a temporary 6’ chain link fence and a temporary 
gate to serve as an Access Control Point around each staging area to separate it from the Airport 
Operations Area (AOA). 

F. Contractor shall post a Gate Guard at each Access Control Point to the Airport Operations 
Area (AOA) whenever the gate is open or unsecured.  The Gate Guard shall be responsible to admit and 
record each vehicle entering and exiting the AOA on an approved Airport Gate Log.  No private vehicles 
shall be allowed beyond the Access Control Point to enter the AOA.  Contractor shall be responsible at all 
times to insure that only commercial vehicles used for valid construction or delivery purposes are allowed 
access to or permitted inside the AOA. 

G. Where an active runway or taxiway intersects or otherwise separates work areas or 
construction phases, Contractor shall not assume access to and allow construction traffic to enter or cross 
runway or taxiway without ATC clearance and prior authorization by Airport Manager. 

H. Contractor shall not under any circumstances utilize a flag person or escort vehicle to direct 
construction traffic across an active runway. 
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I. Contractor shall be responsible to contact Airport Operations prior to each construction shift 
to determine applicable construction truck traffic route and to remove or replace temporary barricades on 
the north loop of Lou Holland Drive accordingly. 

J. Contractor shall be responsible to place temporary roadside marking devices on airport 
service roads to direct construction truck traffic to applicable route. 

K. Contractor shall be responsible to immediately alter course of construction truck traffic on 
Lou Holland Drive, remove or replace temporary barricades on the north loop of Lou Holland Drive, and 
alter temporary roadside marking devices on airport service roads at the direction of Airport Operations 
subject to changes in cloud ceiling and visibility that require protection of the Runway 19 Glideslope 
Qualification Surface. 

4. Communications and Coordination 

A. Before commencing any activity beyond the limits of construction as shown on current 
approved plans, the Contractor shall first obtain the approval of the Airport Manager and then obtain 
clearance to proceed from the Air Traffic Control Tower.  All vehicles operating on the AOA outside of a 
construction area shall be escorted unless the operator has successfully completed the MKC Airport 
ground vehicle driving course. 

B. In the event of a vehicular or pedestrian incursion on an active runway or taxiway, the person 
responsible shall be subject to immediate and permanent removal from the AOA construction site and the 
Contractor to possible removal from the project. 

C. Contractor shall insure that all flag persons and escort personnel inside the Airport Operations 
Area have successfully completed an MKC Airport ground vehicle driving course before performing 
these duties. 

D. Contractor shall provide a qualified escort for all construction and delivery vehicles entering 
the AOA beyond an Access Control Point unless the vehicle operator has successfully completed the 
MKC Airport ground vehicle drivers training course. 

E. The Contractor shall expedite the removal of all personnel from the AOA when advised of an 
impending aircraft emergency described as an Alert 2 or 3. 

F. Prior to start of each phase of construction, Contractor shall require their employees and those 
of each sub-Contractor to attend a one-hour safety meeting at a place and time to be determined by the 
Aviation Department.  The Aviation Department shall have sole discretion as to the content of the safety 
meeting.  Those Contractor personnel and sub-Contractors not on job site at the start of a construction 
phase shall be required by the Contractor to attend a one-hour safety meeting prior to assuming their 
duties on the job site.  The Aviation Department shall have sole discretion as to determining which sub-
Contractors must abide by this requirement. 

G. Contractor shall require the attendance of each sub-Contractor at a weekly construction 
meeting at a place and time to be determined by the Aviation Department.  Contractor shall develop an 
agenda for and conduct each meeting according to guidelines specified by the Aviation Department, to 
include progress made since last meeting, discussion items, and projected work schedule for the following 
week. 

H. Contractor shall temporarily suspend construction and remove all construction personnel 
from airfield or airport at the request of the Aviation Department as directed by lawful authority or 
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circumstance related to national or local emergency, Presidential or other visit under U.S.S.S. protection, 
FAA instrument landing system flight check, or the onset of adverse weather conditions to include severe 
weather, high winds, freezing precipitation, or fog, with such work suspension incidental to work 
performed. 

5. Equipment and Stockpile Height 

A. As required, Contractor shall submit FAA Form 7460-1 to the FAA as soon as possible and 
no later than 90 days prior to arrival of material or equipment on the airport to insure timely FAA 
approval. 

B. Contractor shall notify Airport Manager 72 hours in advance whenever the height of any 
equipment or material stockpile is expected to penetrate a runway approach surface, to include use of any 
crane or boom truck. 

6. Excavation and Trenches 

A. Contractor shall notify Airport Manager 72 hours in advance whenever an open trench or 
excavation is to be located in or near a runway or taxiway safety area. 

7. Night and Weekend Work 

A. For all work during periods of darkness or low visibility, Contractor shall coordinate the 
location and direction of construction work lights and vehicle headlights with Airport Operations and Air 
Traffic Control so as not to interfere with normal and safe airport operations. 

B. Night work shall be conducted only between the hours of 10 PM to 6 AM with liquidated 
damages in the amount of $500 assumed by the Contractor for every 15 minute delay beyond 6 AM 
completion time with an additional $500 damages assumed by the Contractor each day for any delay in 
excess of 5 minutes beyond 6 AM completion time.  Weekend work shall be conducted continuously 
from 11 PM Friday through 5 AM Monday with liquidated damages in the amount of $500 assumed by 
the Contractor for every 15 minute delay beyond 5 AM completion time with an additional $500 damages 
assumed by the Contractor for each occurrence for any delay in excess of 5 minutes beyond 5 AM 
completion time. 

8. Traffic Control 

A. Contractor shall provide a Gate Guard at each AOA Access Point to check in and check out 
each vehicle entering and exiting the airfield on an approved Airport Gate Log and turn in all gate logs to 
Airport Security on a daily basis.  Whenever a Gate guard is not posted, the Contractor shall be 
responsible to close and secure the AOA Access Point with a chain and padlock. 

B. Except when Lou Holland Drive is closed at the north end of the airport for aircraft 
instrument approaches during periods of low visibility, all construction traffic shall utilize the north loop 
of Lou Holland Drive to minimize heavy truck traffic adjacent to the south floodwall. 

9. Other Safety Requirements 

A. Contractor shall maintain a vacuum street sweeper and power broom on site and operate as 
needed to promptly remove any debris on airfield pavement which may cause foreign object damage to 
aircraft for which Contractor shall be responsible. 
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B. Contractor shall notify airport operations as to status of each airfield lighting circuit and the 
identification of any non-operational lighted signs and airfield lighting at the end of each workday. 

C. Contractor shall be responsible to cooperate with any investigation of airfield incident by the 
Aviation Department or other lawful authority and to provide the name of any person involved in an 
accident or serious incident on the job site related to construction activity, to include vehicular and 
pedestrian deviations or incursions of any nature. 

10. General Notes 

A. Prior to start of work, Contractor shall place a temporary 6’ chain link fence at the boundaries 
of each staging area where it borders the AOA.  The Contractor shall install no more than one temporary 
gate to the AOA from each staging area to serve as an Access Control Point. 

B. Prior to start of work, Contractor shall place an orange silt fence and low profile barricades to 
delineate the boundaries of construction in coordination with Airport Operations. 

C. Prior to start of work, Contractor shall coordinate with FAA Airways Facilities to place 
orange silt fence to delineate boundaries of all FAA NavAids and to locate FAA buried cable near 
construction activity.  The Contractor shall assume all responsibility for damage to FAA Navigational 
Aids and buried cable. 
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ATTACHMENT __ 

01150 - AIRPORT SECURITY CONTROL PROCEDURES 

KANSAS CITY INTERNATIONAL AIRPORT (KCI) 

Term Definitions 

Air Operations Area (AOA) means a portion of an airport, specified in the airport security program, in 
which security measures specified in Transportation Security Regulations (TSR) Part 1542 are carried 
out. This area includes aircraft movement areas, aircraft parking areas, loading ramps, and safety areas, 
for use by aircraft regulated under TSR Part 1544 or 1546, and any adjacent areas (such as general 
aviation areas) that are not separated by adequate security systems, measures, or procedures. This area 
does not include the Secured Area. 

Aircraft Operator means a person who uses, causes to be used, or authorizes to be used an aircraft, with 
or without the right of legal control (as owner, lessee, or otherwise), for the purpose of air navigation 
including the piloting of aircraft, or on any part of the surface of an airport. In specific parts or sections, 
“aircraft operator” is used to refer to specific types of operators as described in those parts or sections. 

Airport Operator means a person that operates an airport serving an aircraft operator or a foreign air 
carrier required to have a security program under TSR Part 1544 or 1546. 

Airport Security Program means a security program approved by TSA under TSR 1542.101. 

Airport Tenant means any person, other than an aircraft operator or foreign air carrier that has a security 
program under TSR Part 1544 or 1546 that has an agreement with the airport operator to conduct business 
on airport property. 

Airport Tenant Security Program means the agreement between the airport operator and an airport 
tenant that specifies the measures by which the tenant will perform security functions, which is approved 
by TSA under 152.113. 

Cargo means property tendered for air transportation accounted for on an air waybill. All accompanied 
commercial courier consignments, whether or not accounted for on an air waybill, are also classified as 
cargo. Aircraft operator security programs further define the term "cargo". 

Checked baggage means property tendered by or on behalf of a passenger and accepted by an aircraft 
operator for transport, which is inaccessible to passengers during flight. Accompanied commercial courier 
consignments are not classified as checked baggage. 

Escort means to accompany or maintain constant visual contact with an individual who does not have 
unescorted access authority into or within a Secured Area or SIDA. 

Exclusive area means any portion of a Secured Area, AOA or SIDA, including individual access points, 
for which an aircraft operator or foreign air carrier that has a security program under TSR Part 1544 or 
1546, has assumed responsibility under TSR Part 1542.111 of said chapter. 

Exclusive area agreement means an agreement between the airport operator and an aircraft operator or a 
foreign air carrier that has a security program under TSR Parts 1544 or 1546 that permits such an aircraft 
operator or foreign air carrier to assume responsibility for specified security measures in accordance with 
TSR Part 1542.111 of said chapter. 

FAA means Federal Aviation Administration. 

Screening function means the inspection of individuals and property for weapons, explosives, and 
incendiaries. 

Screening location means each site at which individuals are inspected for the presence of weapons, 
explosives, and incendiaries. 
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Secured area means a portion of an airport, specified in the airport security program, in which certain 
security measures specified in TSR Part 1542 are carried out. This area is where aircraft operators and 
foreign air carriers that have a security program under TSR Part 1544 or 1546 enplane and deplane 
passengers and sort and load baggage and any adjacent areas that are not separated by adequate security 
measures. 

Security Identification Display Area (SIDA) means a portion of an airport, specified in the airport 
security program, in which security measures specified in TSR Part 1542 are carried out. This area 
includes the Secured Area and may include other areas of the airport. 

Sterile area means a portion of an airport defined in the airport security program that provides passengers 
access to boarding aircraft and to which the access generally is controlled by TSA or by an aircraft 
operator under TSR Part 1544 or a foreign air carrier under TSR Part 1546, through the screening of 
persons and property. 

Transportation Security Administration (TSA) means the Transportation Security Administration. 

Transportation Security Regulation TSRs (TSR) means the regulations issued by the Transportation 
Security Administration, in Title 49 Code of Federal Regulations, Chapter XII, which includes parts 1500 
through 1699. 

Unescorted access authority means the authority granted by an airport operator, aircraft operator, 
foreign air carrier, or airport tenant authorized under TSR Part 1542, 1544, or 1546, to individuals to gain 
entry to, and be present without an escort in, Secured Areas and SIDA’s of airports. 
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AIRPORT SECURITY RESPONSIBILITIES 

A. Tenant / Contractor Responsibility 

All Airport Tenants and KCI Airport Contractors – Each tenant / contractor and employees are 
responsible for challenging unidentified persons and/or ground vehicles which are not displaying 
proper signage or identification medium in their respective areas, and promptly reporting such 
incidents to the Airport Police in accordance with the procedures in the KCI Airport Security 
Program. 

Each tenant should immediately notify the Airport Operator when security-related facilities and 
equipment within their areas are malfunctioning or no longer adequate to perform the control 
function for which it was intended. 

B. Individual Responsibility 

Under the provisions of TSR 1540.101, individuals will be held accountable for all security 
violations described in TSR 1540.103, 1540.105 and the KCI Airport Security Program. Violators 
may be subject to civil and/or local penalties.  No person may tamper or interfere with, 
compromise, modify, attempt to circumvent, or cause a person to tamper or interfere with, 
compromise, modify, or attempt to circumvent any security system, measure, or procedure 
implemented under TSR Part 1540 or the KCI Airport Security Program. 

No person may enter or be present within, a Secured Area, AOA, SIDA or sterile area without 
complying with the systems, measures, or procedures being applied to control access to, or 
presence or movement in, such areas.  No person may use, allow to be used, or cause to be used, 
any airport-issued or airport-approved identification medium that authorizes the access, presence, 
or movement of persons or vehicles in Secured Areas, AOAs, or SIDAs in any other manner than 
that for which it was issued by the appropriate authority under TSR Parts 1542, 1544, 1546 or the 
KCI Airport Security Program. 

KCI will provide information regarding individual responsibilities to each employee granted 
unescorted access authority to the Secured Area, SIDA, and/or AOA.  (Attachment 1)   

C. Falsification 

No person may make, or cause to be made any fraudulent or intentionally false statement in any 
application for any security program, access medium, or identification medium, or any 
amendment thereto, under TSR Part 1540 and the KCI Airport Security Program.  No person may 
make, or cause to be made any fraudulent or intentionally false entry in any record or report that 
is kept, made, or used to show compliance or exercise any privileges under TSR Part 1540 or the 
KCI Airport Security Program.  No person may make, or cause to be made any reproduction or 
alteration, for fraudulent purpose, of any report, record, security program, access medium, or 
identification medium under TSR Part 1540 and the KCI Airport Security Program. 

All suspected or known violations listed above will be reported to the airport ASC as soon as 
possible. The ASC may notify the TSA for possible enforcement action. 
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AIRPORT SECURITY OPERATIONS 

General – Through systems, measures, and procedures contained in the KCI Airport Security Program, 
KCI will ensure all of the Secured Area and AOA of the airport have adequate access control under the 
provisions of TSR Part 1542.207(b) and provide an overall level of security equal to the performance 
standards of TSR Part 1542.207(a).  Access control for the Secured Area and AOA is a combination of 
either automated access for designated vehicle post gates, lock and chain for tenant and perimeter post 
gates or computerized Access Control System, lock and key for doors as described in the KCI Airport 
Security Program. 

A. Secured Areas 

Description – The Secured Area at KCI is where aircraft operators and foreign air carriers that have 
a security program under TSR Part 1542 or 1544 enplane and deplane passengers, sort and load 
baggage, and includes any adjacent areas that are not separated by adequate security systems, 
measures, or procedures. Boundaries of the Secured Area are recognized by fences/walls, buildings, 
controlled access points, CCTV (vehicle access points), pavement markings and warning signs. The 
boundaries of the Secured Area at KCI include all the pavement areas between the terminals, 
aircraft operator ramps adjacent to the terminal buildings, and then extend out to where the active 
taxiways begin.  The Secured Area also includes all areas beyond the access points controlled under 
TSR Part 1542.207(b) including all baggage make-up areas and other areas identified in the Airport 
Security Program. 

Access Control System 

The computerized system, badging, and control monitoring process is operated by the Airport 
Identification Office and located in the Airport Police Building.  Airport Police Customer Service 
Representatives are trained to operate the computer terminals and have the capability to delete the 
access authorization of any individual upon proper verification of a report of a lost or stolen badge 
or employee termination or change of authorization. 

The system is a computer driven, software controlled, access system utilizing an encoded prox-type 
airport-issued identification/access badge to prevent unauthorized access through vehicle post gates 
leading to the Secured Area. Access is either denied or granted in accordance with criteria residing 
within the computer software. The system controls vehicle post gates with direct access to the 
Secured Area as well as other access points to portions of the AOA.  Upon entering and exiting the 
post gate, all vehicles must stop and wait upon immediately passing through the gate to ensure the 
post gate is closed before proceeding and to preclude "tailgating" and/or unauthorized entry. 

The access system identifies an encoded airport-issued identification/access badge when proxed at 
the card reader at vehicle post gate access points. The system is designed to allow access for one 
vehicle or connected train of vehicles at a time. The operation of the sliding gates involves the 
movement back and forth across the entrance. The sliding gate movement is no less than one foot 
per second, and closes in 15 seconds. An airport-issued identification/access badge must be proxed 
at the card reader for each vehicle.   

KCI uses a special series of restricted keys and blank keys designed by the Best Lock Company. 
The keys and blank keys are not available to the public and are stamped with the statement 
“Duplication Prohibited”. Locks and keys for access points, except those controlled by tenants for 
their leaseholds, are controlled by the Aviation Department.  The Aviation Department’s designated 
locksmith is charged with maintaining possession of all blank keys and padlocks, along with 
preparing them for use. The locksmith will cut keys as required and stamp them with a control 
number and an individual serial number. The control number identifies the lock or padlock they 
operate. The serial number is an individual key identification and identifies to whom the key was 
issued. The locksmith will also prepare padlocks for securing the AOA Perimeter post gates that are 



 

I:\PD\KCI\62240579 - Airport Facilities Development\Design\Agreement\Front Ends Agreement\17 Attachment  KCI Security Control 
Procedures AV 101414.doc Aviation Department - Date 

Attachment __ - 5 

not controlled by card readers. After the keys and padlocks are prepared, they will be charged out to 
the Airport ID Office. The Airport ID Office will then assume control, accountability, and 
responsibility of the keys and padlocks. 

Key Custodian – An Authorized Signature Form, Attachment 2, must be on file in the ID Office 
prior to the issuance of any access control keys. The individuals listed on the form are designated as 
the Key Custodian and are authorized by the tenant, company or Aviation Department to request 
keys and/or padlocks. The Key Custodian must have a valid airport-issued identification/access 
badge authorized for the specific area of which the keys are requested. 

 

Escort Procedures – Persons who do not have unescorted access authority and have a need to enter 
the Secured Area, must be under “positive” escort by a person who has a valid authorized 
identification/access badge for the Secured Area.  “Positive” escort means the individual providing 
the escort must be in the proximity of the individual(s) being escorted to the extent capable of 
controlling the movement of the individual(s) and ensure the individual(s) under escort is engaged 
in only activities for which escorted access was granted.  Should the individual(s) attempt to engage 
in unauthorized activity, the person providing the escort should conduct a verbal challenge.  Should 
the person providing the escort become endangered, or the escorted individual(s) is unresponsive to 
the verbal challenge, ACC should be notified immediately by radio or telephone.  ACC will 
dispatch an Airport Police Officer to the reported location for appropriate action and follow-up.  No 
person may be escorted onto the Secured Area who has been granted unescorted access authority 
and does not have their badge in their possession.  Secured Area media must be properly 
displayed at all times. 

Vehicle Identification – All vehicles operating on the Secured Area must be properly marked and 
lighted.  It will be the driver's responsibility to ensure the vehicle is in compliance, violators will be 
denied access or removed. 

• Markings – vehicles operating on the Secured Area be clearly marked with company name, 
symbols, words, and/or number so as to be easily identified as belonging to a particular tenant, 
organization, the City, or contractor. 

• Lighting – all vehicles operating on the Secured Area will be lighted with an amber flashing or 
rotating beacon mounted on the uppermost part of the vehicle when possible and reasonable or 
equipped with lighting visible from all sides. 

Personally-owned vehicles are not authorized on the Secured Area. 

Access Media – ID badges for Secured Area access are issued by the Airport Identification Office 
after completion of a finger-print based Criminal History Records Check (CHRC), or Certification 
by the employer that they have completed the CHRC and after completion of a Security Threat 
Assessment (STA).  ID badges serve as both access and identification indicating authorized access 
to specific areas on the Airport and are color-coded for definition. 

B. Air Operations Area (AOA) 

Description – the AOA at KCI is any other area within the perimeter fence that is not included in 
the Secured Area.  Boundaries of the AOA are recognized by fences, buildings, controlled access 
points, pavement markings, and warning signs.  The boundaries and pertinent features of the AOA 
at KCI include three runways, taxiways, ARFF, United States Postal Service, cargo ramp areas, 
General Aviation, north Aviation Field Maintenance Facility, and the American Airlines Aircraft 
Maintenance and Engineering Base. 
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Access Control System 

Reference Secured Areas, Access Control System, Paragraphs 1-6.  In addition, access control 
systems for the AOA include the following:  Vehicle Post Gates not electronically controlled will 
be secured with chain and padlocks.  Separate padlocks and key sets will be issued by the Airport 
ID Office to each organization requiring access to specific AOA post gates.  These post gates may 
have one or any combination of padlocks on it from different organizations, however, only up to 
four padlocks per each post gate are allowed.  These organizations include: Aviation Department, 
FAA, Kansas City Power and Light, Kansas City Health Department, USDA Wildlife Services, and 
Missouri Public Works (MoPub).  Keys will be issued to employees of these organizations on an 
individual basis only. All padlocks required will be issued to one individual from each organization.  
To receive a key or padlock, the individual must have a valid airport-issued identification/access 
badge authorized for the specific area of which the padlock and keys are requested.  An AOA Post 
Access Key/Padlock Request Form, Attachment 5, must be presented to the Airport ID Office and 
include an authorized signature. The Key Custodian will use the KCI Airport AOA Access Key 
Issue Log, Attachment 6, to record keys issued to employees for the padlocks. 

The Aviation Department will be notified when there is no longer a need for access to a specific 
area or post gate by an organization before removing the issued padlock.  An Aviation Department 
representative will accompany the organization’s individual when the padlock is removed and 
ensure the AOA Post Gate is secured.  All keys and padlocks will be returned to the Airport ID 
Office.  At a minimum of once a shift, the Airport Police will check all post gates to verify all 
padlocks and post gates are secured.  Any discrepancies found will be reported immediately to 
Airport Police supervision.  The unsecured padlock will be secured by the Airport Police officer, 
who will ensure it is secured with an Aviation Department padlock.  A formal report will be made 
by the Airport Police Officer. 

Escort Procedures – Persons who do not have unescorted access authority and have a need to enter 
the AOA, must be under “positive” escort by a person who has a valid authorized 
identification/access badge for the AOA.  “Positive” escort means the individual providing the 
escort must be in the proximity of the individual(s) being escorted to the extent capable of 
controlling the movement of the individual(s) and ensure the individual(s) under escort is engaged 
in only activities for which escorted access was granted.  Should the individual(s) attempt to engage 
in unauthorized activity, the person providing the escort should conduct a verbal challenge.  Should 
the person providing the escort become endangered, or the escorted individual(s) is unresponsive to 
the verbal challenge, ACC should be notified immediately by radio or telephone.  ACC will 
dispatch an Airport Police Officer to the reported location for appropriate action and follow-up.  No 
person may be escorted onto the AOA who has been granted unescorted access authority and 
does not have their badge in their possession. 

Vehicle Identification – All vehicles operating on the AOA must be properly marked and lighted.  It 
will be the driver's responsibility to ensure the vehicle is in compliance, violators will be denied 
access or removed. 

• Markings – vehicles operating on the AOA will be clearly marked with company name, 
symbols, words, and/or number so as to be easily identified as belonging to a particular tenant, 
organization, the City, or contractor. 

• Lighting – all vehicles operating on the AOA will be lighted with an amber flashing or rotating 
beacon mounted on the uppermost part of the vehicle when possible and reasonable or equipped 
with lighting visible from all sides. 

Personally-owned vehicles are not authorized on the Air Operations Area. 
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Perimeter Post Gates – The number of outlying vehicle Post Gates in the perimeter fencing are low 
throughput and limited to the minimum required for the safe and efficient operation of the airport.  
The Post Gates are designated by number with the same corresponding number affixed to the gate.  
All perimeter Post gates are secured with lock and chain and controlled by the Aviation Department 
under the Airport's Lock and Key Procedure outlined in the KCI Airport Security Program.  Other 
locks may be added in conjunction with the Aviation Department locks only after approval of the 
Aviation Department. 

Vehicle Access Post Gates – Vehicle post gates allowing access to the Secured Area and AOA are 
controlled under the provisions of TSR Part 1542.203.  An airport-issued identification/access 
badge is required to enter the AOA through the vehicle post gates. 

C. Security Identification Area (SIDA) 

Description – The SIDA at KCI has the same boundaries as the Secured Area.  It also includes the 
inside of the buildings and the ramp areas of ARFF, United States Postal Service, cargo facilities, 
FBO, and Field Maintenance located north of the terminal buildings.  Individuals are subject to a 
fingerprint – based Criminal History Records Check or CHRC Certification from their employer, as 
well as a Security Threat Assessment (STA) performed by the Transportation Security 
Clearinghouse through the Kansas City Aviation Department.  The employer must verify a CHRC 
has been performed and verify that the individual has received security training. 

KCI has one general aviation tenant located north of the terminal buildings among the cargo 
facilities.  Though the general aviation facility is described in the KCI Airport Security Program as 
a SIDA, it is unrealistic to badge all private aviation customers.  The general aviation tenant will be 
responsible for the security of their leasehold and escort of their respective customers, and 
challenging of apparent unauthorized persons.  All customers must check in at the customer service 
desk prior to entering the SIDA.  Customers arriving by aircraft may be monitored as they proceed 
from their aircraft to the general aviation facility.  Customers of general aviation are restricted to 
those areas on the general aviation ramp necessary to conduct their business.  The general aviation 
tenant is responsible to ensure their customers are adequately monitored or escorted, and do not 
deviate to other non-authorized areas.  Tenant employees should challenge unescorted/unidentified 
persons on the SIDA, or contact the Airport Police for response. 

Escort Procedures – Persons who do not have unescorted access authority and have a need to enter 
the SIDA, must be under “positive” escort by a person who has a valid authorized 
identification/access badge for the SIDA.  “Positive” escort means the individual providing the 
escort must be in the proximity of the individual(s) being escorted to the extent capable of 
controlling the movement of the individual(s) and ensure the individual(s) under escort is engaged 
in only activities for which escorted access was granted.  Should the individual(s) attempt to engage 
in unauthorized activity, the person providing the escort should conduct a verbal challenge.  Should 
the person providing the escort become endangered, or the escorted individual(s) is unresponsive to 
the verbal challenge, ACC should be notified immediately by radio or telephone.  ACC will 
dispatch an Airport Police Officer to the reported location for appropriate action and follow-up.  No 
person may be escorted onto the SIDA who has been granted unescorted access authority and 
does not have their badge in their possession. 

D. Accountability 

When a key has been lost, reported stolen, or not returned by terminated or transferred employees, 
the tenant / contractor, organization manager, or Key Custodian will immediately notify the Airport 
ID Office or the Airport Communication Center at 243-4000.  The tenant manager / contractor and 
the Aviation Department will take immediate action to monitor those access points compromised, 
to include the associated general ramp area.  If appropriate, a physical description of the individual 
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will also be provided to the Airport Police.  The Airport Police will make additional patrols in the 
area and challenge any suspicious individuals or activity until all affected locks are changed. 

Any lock or padlock that is compromised must be replaced or decommissioned in one (1) hour.  A 
sufficient number of locks, padlocks, cores, and keys will be available so that, if compromised, the 
entire lock and key system may be replaced within 24 hours.  Locks controlling access to the AOA 
(TSR Part 1542.203) are deemed compromised when 5% of the keys are unaccounted for. 

E. Fingerprint Based Criminal History Records Check 

General – KCI will follow the procedures in 49 CFR 1542.209 for those persons requiring 
unescorted access authority to the Security Identification Display Area (SIDA), Secured Area 
and/or AOA. Maintenance of the criminal history record will be the responsibility of the airport or 
agency authorized to request, receive and review criminal history. It will be the responsibility of the 
airport to destroy this information at the appropriate time.  These responsibilities will not be further 
delegated.  KCI will ensure no individual is granted unescorted access to the SIDA, Secured Area 
or AOA unless the individual has undergone a fingerprint based Criminal History Records Check 
(CHRC), or provided a Certification, from their employer, that does not disclose the individual has 
been convicted, or found not guilty by reason of insanity of any of the disqualifying crimes in any 
jurisdiction during the 10 years before the date of the individual’s application.  Additionally, 
individuals requiring unescorted access to the SIDA must successfully complete a Security Threat 
Assessment (STA) performed by the Transportation Security Clearinghouse through the Kansas 
City Aviation Department. 

For List of Disqualifying Crimes, see Attachment 7. 

Exemptions: KCI will authorize the following individuals unescorted access authority upon receipt 
of a Certification form, Attachment 9: 

• Any employee of the Federal, state, or local government (including a law enforcement officer) 
who, as a condition of employment, has been subjected to an employment investigation that 
includes a criminal records check. 

Notwithstanding the requirements of TSR Part 1542.209, KCI may authorize the following 
individuals unescorted access authority upon receipt of a Certification form, Attachment 9, signed 
by an authorized individual: 

• An individual who has been continuously employed in a position requiring unescorted access 
authority by another airport operator, airport user, or aircraft operator, or contractor to such an 
entity, provided the grant for his or her unescorted access authority was based upon a 
fingerprint based CHRC through TSA or FAA. 

• An individual who has been continuously employed by an aircraft operator or aircraft operator 
contractor, in a position with authority to perform screening functions, provided the grant for 
his or authority to perform screening functions was based upon a fingerprint based CHRC 
through TSA or FAA. 

KCI has 2 ‘Visionics’ electronic fingerprint machines located in the Airport ID Office at the Airport 
Police Building. The Airport ID Office personnel have received adequate training to collect 
fingerprints and transmit the data with these machines. 

Procedures – At the time of fingerprinting, KCI will provide the individual to be fingerprinted a 
Fingerprint Application, Attachment 7, acknowledging the individual does not have a 
disqualifying offense as well as disclosure responsibilities. 

Each individual must complete and sign the Fingerprint Application prior to submitting his or her 
fingerprints. 
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The Airport ID Office personnel must verify the identity of the individual through 2 forms of 
identification prior to fingerprinting and ensure the printed name on the application is legible. At 
least one of the two forms of identification must have been issued by a government authority, and at 
least one must include a photo. 

One set of legible and classifiable fingerprints will be collected by Airport ID Office personnel and 
processed electronically to the FBI through AAAE as required by the TSA. 

Results of a CHRC will be electronically received by an ASC. The criminal record information 
provided by the FBI will not be disseminated to anyone other than: 

• The individual to whom the record pertains, or that individual’s authorized representative; 

• Officials of other airport operators who are determining whether to grant unescorted access to 
the individual; 

• Aircraft operators who are determining whether to grant unescorted access to the individual; or 

• Others designated by the TSA. 

When a CHRC on an individual seeking unescorted access authority discloses an arrest for any 
disqualifying criminal offense, without indicating a disposition, KCI will determine after 
investigation, the arrest did not result in a disqualifying criminal offense before granting that 
authority. 

KCI will accept certification from aircraft operators for each individual seeking unescorted access 
authority for the aircraft operator employees and contractors under the provisions of TSR Part 
1544.229. Individuals seeking unescorted access authority under these provisions must present a 
completed Certification form, Attachment 9, signed by an individual listed on the Authorized 
Signature form. Attachment 2. 

Each individual with unescorted access authority who has a disqualifying criminal offense must 
report the offense to the airport operator and surrender their KCI Airport-issued 
identification/access badge to the Airport ID Office within 24 hours of the conviction or finding of 
not guilty by reason of insanity. 

If information becomes available to the airport operator indicating that an individual with 
unescorted access authority has a disqualifying criminal offense, the ASC will determine the status 
of the conviction. If a disqualifying offense is confirmed, KCI will immediately revoke any 
unescorted access authority. 

The airport user must report to KCI information, as it becomes available, that indicates an 
individual with unescorted access authority may have a disqualifying criminal offense. 

Unclassifiable Fingerprints – In instances where fingerprints are unclassifiable or unattainable due 
to physical impairment, KCI will utilize the following procedure to clear an individual and grant 
unescorted access authority to the Secured Area/SIDA: 

• KCI or an aircraft operator will conduct a full 10-year employment verification on the 
individual.  An individual will not be considered “cleared” under this investigation if there is an 
unexplained gap of 30 days or more pertaining to the individual’s whereabouts during this 10-
year period. 

• The individual must present, with his or her application for unescorted access authority, a 
certified birth certificate (along with a certified translation if the birth certificate is not in 
English). 
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• The individual must present, with his or her application for unescorted access authority, a 
current government issued identification card with a photo of the individual. 

• If the individual is a foreign national, the individual must present, with the application for 
unescorted access authority, a valid and current work visa or other equivalent document (which 
must be verified with the Immigration and Naturalization Service). 

• KCI or an aircraft operator will request, through the TSA, a manual FBI criminal history 
records check (CHRC) based on personal information contained in the procedure described 
above. 

Fees – KCI will charge the following fees for each fingerprint taken at the Airport ID Office: 

• $31 – fingerprints taken using the Airport’s Submitting Office Number (SON). 

• $29 – fingerprints taken for TSA screeners. 

Audit – Each airport user must provide KCI with either the name or title of the individual acting as 
custodian of the files, the address, of the location where the files are maintained, and the phone 
number of that location. The airport user must provide KCI and TSA with access to these files. KCI 
will conduct an annual audit under the provision set forth by TSA. 

F. Identification Systems 

General – No person will be allowed within the Secured Area, SIDA, or AOA of KCI Airport 
without the possession of a valid airport-issued ID badge authorized for access into these areas or 
under direct escort by a properly-badged person.  Any person found in the Secured Area, SIDA or 
AOA without proper identification as described herein, will be considered unauthorized, 
immediately removed from the Secured Area, SIDA or AOA, and subject to prosecution. 

Display – All persons within the Secured Area, SIDA or AOA of KCI Airport will display on their 
person, at all times while in the area, a valid identification badge issued or approved by KCI 
Airport. Individuals in the Secured Area, SIDA or AOA must continuously display the 
identification badge issued to that individual on the outermost garment, above waist level, or be 
under escort by a properly badged individual.  KCI Airport will provide a map of these boundaries 
to individuals with unescorted access authority. Attachment 14. 

Authorized Identification – The following means of identification are authorized on the airport by 
KCI: 

• Airport-issued identification/access badges described herein; 

• FAA Form 110A is recognized as authorizing FAA Aviation Safety Inspectors unescorted 
presence and movement to those portions of a Security Identification Display Area (SIDA) as 
necessary to the conduct of his/her assigned duties. 

• The use of aircraft operator identification media issued to flight and cabin crew members of 
U.S. certificated aircraft operators is authorized for unescorted movement in the following 
portions of the Secured Area: The immediate vicinity of the aircraft to which flight crew is 
assigned; flight crew operations/flight office, or the equivalent; and points in between, as 
defined in the KCI Airport Security Program. 

Flight crewmembers must be in uniform and wear an aircraft operator issued 
identification medium, readily visible at waist level or above. Such ID must be worn by 
the crewmember to whom it was issued. 

• Airline Temporary Badges – Temporary badges are issued to KCI Airline Managers for the 
purpose of providing non-KCI based airline employees temporary access to the Secured Area.  
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The airline temporary badge must be worn in conjunction with the aircraft operator ID medium 
and will be issued on a day-to-day basis to the non-KCI based employees needing temporary 
access to a specified area within the Secured Areas of the airline’s leased premises. The Airline 
Manager will provide site-specific training for non-KCI based employees. 

Each Airline Manager is required to complete an Application form, Attachment 10, for each 
temporary badge assigned to them. The Airline Manager is responsible for the control and 
accountability of the airline temporary badges assigned their respective airline. 

Airline temporary badges are valid for one calendar year.  If at anytime while in the possession 
of an airline temporary badge, the authority of that individual is questioned, the holder’s access 
authority can be verified by contacting the associated Airline Manager.  All airline temporary 
badges will be returned to the associated Airline Manager at the conclusion of the workday. 

• Law Enforcement Temporary Badges – Temporary badges are issued by KCI to supplemental 
Law Enforcements Agencies identified in the KCI Airport Security Program in the event 
emergency security measures are mandated by TSA requiring Law Enforcement support in 
excess of the number of available Airport Police Law Enforcement Officers. These temporary 
badges do not authorize unescorted access to the Secured Area, SIDA, or AOA however, must 
be worn at all times when the individual is acting as an agent of the Airport Police. Temporary 
badges are issued on a day-to-day basis and returned to the Airport Police at the conclusion of 
assignment. 

* Contractor badges are issued to individuals who are providing contractor or construction work 
on the airport. Individuals may only be in the areas of their assigned construction activity. 
Primary contractors will be issued the appropriate color-coded badge required for the area in 
which they are working. All other personnel associated with each project will be under positive 
escort at all times while working within the Secured Area, SIDA, or AOA. A deposit of $100 is 
required for each contractor badge issued and reimbursed when the badge is returned. 

Application – Prior to the issuance of any KCI Airport identification/access badge, each 
tenant/company must have an Authorized Signature Form, Attachment 2, on file in the Airport ID 
Office. The following documents are required to be presented at the Airport ID Office as specified: 

• Airport ID Office personnel must verify the identity of the individual through 2 forms of 
identification prior to fingerprinting and ensure the printed name on the application is 
legible.  At least one of the two forms of identification must have been issued by a 
government authority, and at least one must include a photo. 

• Application form, Attachment 10 - must be completed, and signed by the applicant and an 
individual listed on the respective Authorized Signature Form. The employer of the 
individual for whom the badge is being requested must make applications for badges.  
Please refer to the instructional document entitled, “Step-by-Step Procedures for the 
Completion of the KCI Airport ID Badge / Proximity Card Application (Attachment 10)”, 
which is located at the end of this document. 

• Fingerprint Application, Attachment 7 - must be completed and signed by the applicant or 
present a Certification form, Attachment 9, signed by an individual listed on the 
Authorized Signature Form. 

• Certificate for Reassigned or Temporarily Assigned Airline or Tenant Employees form, 
Attachment 12 - must be completed and signed by those individuals who have received 
Secured Area/SIDA training at another airport and desire to waive the training at KCI. This 
form includes a map and description of the Secured Area/SIDA and contains contact 
information for law enforcement. 
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• Tenant and Contractor Letter of Agreement, Attachment 13 - must be completed and 
signed by both the tenant company and the contractor company and must be on file in the 
Airport ID Office before any badge is issued to contract employees. This form ensures the 
contractor is authorized to provide services for a tenant company. The form describes 
requirements for deposits, badges not returned, and badge renewals. The project completion 
date listed on the form will be the badge expiration, not to exceed 24 months. 

Accountability – Identification/access badges will be issued on an individual basis. Each badge will 
be numbered and this number will be assigned to an individual. Any individual losing a badge will 
report the loss immediately to the Airport ID Office. Replacement of a lost, stolen, or expired badge 
will only be issued if an individual declares in writing that the medium has been lost or stolen and a 
$50 charge assessed. The payment will be made prior to a new badge being issued unless the 
company has an agreement, beforehand, to pay for any lost badges. The company is responsible for 
the immediate reporting of a lost badge. 

When an individual no longer has a need for a badge, the company will be responsible to ensure the 
Airport ID Office is notified immediately and the badge physically returned to the Airport ID 
Office. The company will be billed $50 for badges not returned.  Aviation Department contractors 
must return all badges at the completion of their project. The $100 deposit will be withheld for each 
badge that is expired, lost, or not returned. 

For ongoing audit purposes, the Airport ID Office supervision prepares monthly Active Badge 
Reports, which are mailed out to each active company on the 1st day of the month.  Each company 
is instructed, by an accompanying letter, to return the Active Badge Report no later than the 15th of 
the month, or their service is discontinued pending receipt of the report.  In addition, random 
monthly "spot checks" will be conducted physically – or by way of facsimile request – to the active 
companies' management by the ID Office manager that will include all identification/access badge 
holders.  Each active company will be "spot checked" at least one annually. 

G. Training 

All applicants for an airport-issued identification/access badge at KCI will receive training through 
a computer-based learning system using verbal, visual, and written material to ensure 
understanding.  Each employee, tenant employee, or other authorized individual issued an airport 
identification/access badge allowing access to the Secured Area/SIDA and AOA, is required to 
successfully complete the airport security training curriculum approved by the TSA, in accordance 
with TSR Part 1542.213. 
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ATTACHMENT __ 
KCAD VEHICLE INSPECTION AND SAFETY PROGRAM 

 
Purpose 
 
This program has been developed and is administrated by the Kansas City Aviation Department 
(KCAD) - Airport Operations Division. The program was developed to establish guidelines and 
procedures for issuing permanent and temporary Airport Operations Area (AOA) permit decals 
for all non-escorted motorized driven vehicles and all aircraft fuel carts governed by National 
Fire Protection Agency (NFPA) 407 operating on the AOA. The area covered by the program 
includes the following locations: 
 

• All airline terminal aprons 
• JP Cooper Road 
• Ottawa Ave 
• Gravel perimeter road 
• AOA movement area 
• Vehicles entering through Posts 1, 2, 3, 4, 5, 28 

 
AOA locations exempt from this program include: 
 

• Overhaul Base 
• Federal Express apron 
• Haith Cargo apron. 
• Signature Flight Support apron 
• Joint Cargo apron 
• Aero Term apron 
• North Field Maintenance 

 
The purpose of the program is to provide rules to enhance AOA security, vehicle safety, and 
ensure minimum vehicle insurance requirements are met. 
 
Motorcycles are prohibited, with the exception of law enforcement. 
 
Types of Permits 
 
This program is applicable to all authorized motorized driven vehicles, including aircraft fueling 
hydrant carts owned or leased by city, federal government, utility companies, tenants, city and 
tenant contractors and vendors which operate on the AOA at Kansas City International Airport.  
Proof of registered ownership, or lease agreement to one of the above entities, must be submitted 
prior to receiving a decal. Privately owned vehicles are prohibited unless otherwise specified in a 
contract or agreement with the city.  
 
The following two types of vehicle permits are issued by Airport Operations: 
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• Permanent 
 

Permanent permit decals are issued to vehicles operated by the city, city contractors and 
vendors, federal government, authorized utility companies, and tenants, operated by valid 
authorized AOA badged employees to conduct business on the AOA. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
• Temporary 

 
Temporary permit decals are issued to vehicles operated by authorized AOA badged 
contractors hired by the city, federal government, and its tenants who perform work on a 
temporary basis, such as tenant modifications, airfield construction projects, or FAA 
facility installation. A temporary permit decal also shall be used for temporary leased 
vehicles that are being operated in lieu of a permanent vehicle that may be in the shop for 
repair or similar situation. 
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Vehicle  Requirements 
 
Regardless of whether the vehicle is being issued a permanent or temporary pass decal, all 
vehicle requirements will be the same. 
 

• Identification 
Each vehicle authorized to operate within the program coverage area shall display on 
each side of the vehicle, either professionally painted, stenciled, or with a magnetic sign, 
the name of the company/authority with minimum font to be visible from a distance of 50 
feet away. 

 
• Special Lighting 

• All vehicles will have a amber/yellow rotating beacon or strobe light attached to the 
highest portion of the vehicle so that it will be visible 360-degrees, and operated at all 
times while the engine is running. 

• Lights must have peak intensity within the range of 40 to 400 candelas (effective) 
from 0o (horizontal) up to 10o above the horizontal and for 360o horizontally.  The 
upper limit of 400 candelas (effective) is necessary to avoid damage to night vision. 

• From 10o to 15o above the horizontal plane, the light output must be 1/10th of peak 
intensity, or between 4 and 40 candelas (effective).   

• Lights must flash at 75 ± 15 flashes per minute. 
• The amber/yellow lens shall not be damaged or cracked to allow white light to pass 

through. All emergency vehicles are exempt from the color of the lens. 
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• Required Vehicle Safety Equipment 

• All vehicles shall have the following lighting and reflectors: 
• Operative headlights, taillights, side marker lamps – 2 rear red and 2 amber front. 
• Reflex reflectors - 2 red rear, 2 amber front side, 2 red rear side. 
• If the vehicle is designed to trailer equipment, that equipment must have reflex 

reflectors – 2 red rear, 2 amber front side, 2 red rear side. Three inch stripes of 
reflective tape may be used rather than reflectors. 

• Specialized equipment and fuel carts that were not originally manufactured with 
headlights and taillights shall have three inch stripe reflective tape and/or 
reflectors - 2 red rear, 2 amber front side, 2 red rear side. 

• Muffler systems must be free of holes. The exhaust end of the tailpipe and exhaust 
lines must be mounted so that they are positioned a minimum of 6 inches from the 
surface. 

• Emergency brakes must be capable of holding the vehicle when placed in drive with 
the motor running and only the emergency brake engaged. 

• The vehicle must not leak any fuel, oil, hydraulic, coolant, or transmission fluids. 
• Fueling vehicles and hydrant carts must comply with NFPA 407. 

 
• Insurance 

The limits of insurance coverage is governed by Commercial Development. Prior to the 
issuance of the permit decal, proof of the following insurance is required: 

 
Signatory Airlines 
Commercial Automobile Liability Insurance:  with a limit, unless otherwise specified in a 
contract or agreement, of five million dollars ($5,000,000) combined single limit, 
covering owned, hired and non-owned motor vehicles.  Coverage provided shall be on an 
“any auto” basis and written on an “occurrence” basis.  This insurance shall be written on 
a Commercial Business Auto form, or acceptable equivalent, and shall protect against 
claims arising out of the operation of motor vehicles on the airport, as to acts done in 
connection with the agreement, by airline.  The above requirements apply to owned, non-
owned and hired vehicles. 
 
Non-signatory airlines and all other tenants and contractors 
Commercial Automobile Liability Insurance:  with a limit, unless otherwise specified in a 
contract or agreement, of five million dollars ($5,000,000) combined single limit, 
covering owned, hired and non-owned motor vehicles.  Coverage provided shall be on an 
“any auto” basis and written on an “occurrence” basis.  This insurance shall be written on 
a Commercial Business Auto form, or acceptable equivalent, and shall protect against 
claims arising out of the operation of motor vehicles on the airport. The above 
requirements apply to owned, non-owned and hired vehicles. 

 
Acquiring a Permit 
 
Each company, tenant, government agency, contractor, who has an operational need to operate a 
vehicle on the AOA, shall complete and have on file with Airport Operations, a list of those 
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individuals employed by each organization that have the authority to request an AOA vehicle 
permit. 
 
Each company, tenant, government agency, contractor shall make a request from Airport 
Operations for a Permanent/Temporary AOA decal. Once the request has been received, and 
confirmed that the minimum insurance and registration and/or lease agreement requirements are 
met, Airport Operations shall make arrangements to inspect the vehicle to ensure it meets the 
minimum requirements. Once the vehicle has passed the inspection, a decal will be affixed to a 
prominent location on the driver side, such as the windshield, front bumper, or forward side. 
Once the decal has been affixed to the vehicle, the application form will reflect the permit 
number that was issued, and the database updated. 
 
The company, tenant, Government agency or contractor shall maintain the vehicle to ensure it 
operates with the minimum lighting and safety equipment as indicated above. 
 
Failure to Maintain Minimum Lighting and Safety Equipment 
 
If the following discrepancies are found with a vehicle, the operator will be advised to park the 
vehicle until repairs are made: 
 

• Inoperative headlights while operating the vehicle between sunset and sunrise. 
• No muffler or damaged muffler. 
• Missing or inoperative beacon while operating the vehicle. 
• Fuel leaking, or significant fluid leaking at the discretion of Airport Operations. 
• Condition of vehicle is determined to be a fire hazard. 

 
Once the vehicle is parked, a “Do Not Operate Equipment” tag will be attached to the vehicle 
steering wheel and an electronic notification will be sent to the owner. 
 

 
 
 
If a vehicle is found operating without the minimum lighting and safety equipment, but the 
condition does not deem it necessary to immediately park the vehicle, an electronic notification 
will be made to the owner. The notice will state the reason for the violation and grace period 
when repairs must be made to correct the infraction. Once the repairs are made, the owner of the 
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vehicle will request Airport Operations to inspect the vehicle. Once inspected and passed, a new 
decal will be issued and affixed to the vehicle.  
 
If the vehicle is found operating past the grace period with the same infraction, the decal will be 
removed by Airport Operations and the operator of the vehicle will be warned not to operate the 
vehicle. In addition, a “Do Not Operate Equipment” tag will be attached to the vehicle steering 
wheel. An electronic notification will be made to the vehicle owner to whom the permit was 
issued. The notice will state the reason why the decal was removed, and indicate that the vehicle 
can not be operated on the AOA until repairs are made and inspected. 
 
Once repairs are made, Airport Operations will be contacted by the owner so the vehicle can be 
inspected. Once inspected and passed, a new decal will be issued and affixed to the vehicle, the 
“Do Not Operate Equipment” tag will be removed, and database updated. 
 
Audit Program 
 
Each June 1st, Airport Operations will submit to the owner a list of their permitted vehicles. The 
owner will review the list and submit any changes. 
 
Anytime a vehicle is taken out of inventory and/or no longer assigned or operating on the AOA, 
the owner will submit a “Change of Vehicle Status” form to Airport Operations. 
 
Permanent vehicle decals are good for two years from the month it was issued. After two years, 
the vehicle will be inspected for minimum lighting and safety equipment. Once the vehicle has 
passed inspection, the existing inspection decal will be replaced with a new decal. The database 
will then reflect the new decal. It will be the responsibility to Airport Operations to monitor the 
program to ensure vehicles are inspected after the two years. 
 
Any decal that cannot be accounted for will be reflected on an AOA Vehicle Decal Hot List. The 
Hot List will be maintained by Airport Operations. A copy of this report will be posted at Post 1 
and 28 guard shacks. 



City of Kansas City, Missouri 
Aviation Department 
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COMPUTER-AIDED DESIGN (CAD) STANDARDS 
Last Revision: Dec. 5, 2022 

Preface: 
The acronym ‘CAD’ refers to a ‘Computer Aided Design’ workflow (as opposed to a hand drafting workflow).  A Building Information Modeling 
(BIM) workflow is often a subset of a broader Computer Aided Design (CAD) process. A CAD workflow may include Civil, BIM and/or 
Geographical Information System (GIS) data.  The ‘CAD’ acronym is NOT being used in this document as an abbreviation for the ‘Autocad’ 
brand of Autodesk software products. 
 
The following CAD standards are required for all work done by design professional consultants when performing 
work for the City of Kansas City, Missouri, Aviation Department (KCAD), or on behalf of tenants making 
modifications on airport property. It is the responsibility of all consultants and sub-consultants to provide KCAD 
with CAD data documenting the project which is clean, accurate and well organized. 
 
“Record Drawing” = The final state of the issued construction drawings once all addendums, change 
directive instructions, Request For Information (RFI) responses, etc. have been incorporated into them 
such that their state then accurately reflects the “as-built” condition. 
 
“As-Built” CAD models, which accurately mirror the new conditions as reflected in the final ‘record 
drawings’, shall be provided to KCAD at the conclusion of the construction project.  When those 
modifications affect a KCAD building the design professional(s) shall provide BIM model data in Revit file format 
(filename.rvt); when those modifications affect site conditions model data in Autocad file format (filename.dwg) 
shall be provided. Components within the final delivered CAD models, whether building or site related, shall be 
modeled at a Level of Development (LOD)* specified as appropriate for their “as-built” condition given the 
project’s defined scope of work and its impact on the existing KCAD site and/or building(s). 
• It is anticipated that design professionals perform their work natively in either a 3-Dimensional Revit BIM 

workflow or a similarly cohesive 3D Civil3D based workflow, dependent upon the nature of the modification(s) 
undertaken.  In the uncommon instance where a native RVT or DWG file format based workflow is not optimal 
and thus a file conversion process is required at project closeout to satisfy the CAD model deliverable 
requirement consultant shall coordinate with KCAD Planning & Engineering beforehand to assure an 
approved acceptable product and smooth receipt of their final CAD model file(s). 

• For renovation or tenant modification projects KCAD will provide existing conditions model(s).  Rather than 
producing their new design documents directly within those received files consultants shall treat them as 
linked/referenced existing condition models, modifying them only to move existing model components onto 
demolition phases/layers, and thus generate their new designs from new CAD model file(s).  All of these files 
shall become the as-built CAD models which are then delivered to KCAD upon project closeout. 

• The prime/lead design consultant on new building or additions to existing buildings projects must coordinate 
with KCAD Engineering & Planning regarding Cobie** Facility Management (FM) tracking requirements on 
select KCAD maintained asset components.  Dependent upon the size and scope of the project a BIM 
Execution Plan, approved by KCAD Planning & Engineering, documenting the project team’s strategy for 
accommodating KCAD’s FM needs may be required. 

All CAD models must be properly located in the NAD83 Missouri State Plane Coordinate System. 
No Exceptions. 
 
KCAD may require partial submittals of CAD files, graphics or other such digital information for the purpose of 
producing City Council or Department exhibits; expedient delivery of files is often required of the design 
consultant when such exhibits are needed. 
 
These CAD standards are intended to be neither static nor all-inclusive and they will be updated and enhanced as 
needed by KCAD. 
 
* = LOD Specification publication is available at this website: bimforum.org/resources  
** = Cobie Specification (a section of US National BIM Standard publication) information is available at these websites: 

wbdg.org/bim/cobie or cobiecert.buildingsmart.org/resources/downloads 



City of Kansas City, Missouri 
Aviation Department 
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I. Software Independent Criteria 
 

• Media – Final Bid Documents and Record Drawing submittals in PDF file format shall be required on CD or 
USB Flash Drive. Full size prints may be required for post-bid, pre-construction meetings.  If files are 
downloaded from an FTP site or Drop box, a flash drive or CD copy is still required. 
 

• Final Record Drawings (filename.pdf) deliverable – A ‘record drawing’ version of each final construction 
document is required at the completion of every KCAD project.  As-built information appearing on a final sheet 
which had not appeared on it at its latest official issue shall be tracked with revision clouds and associated 
delta triangle symbols corresponding to a final revision block entry.  A stamp denoting “Record Drawings”, 
“As-Built”, “As-Constructed” or “Conforming to Construction Records” shall be placed on each sheet to record 
the finality of its condition. 
• ‘Record Drawing’ file names – One pdf file per each ‘Record Drawing’ sheet.  File names shall adhere to 

this syntax: 
KCADprojectNumber_SheetNumber-SheetTitle.pdf 

 
• Sheet Numbers – Numbering of sheets within the document sets shall comply with the alpha-numeric sheet 

numbering schema as described in the ‘Uniform Drawing System’ (UDS) portion of the US National CAD 
Standard (NCS) or as specified in a pre-approved project equivalent schema.   

 
• Drawing Units - All entities shall be modeled at 1:1 true scale.  All CAD files must reflect true design units; 

drawings shall, of course, be dimensioned to the designer’s intended tolerance but the accuracy of the 
dimensions, and thereby the accuracy of the model, shall be set down to at least the nearest 1/256” and all 
dimensions placed shall be ‘intelligent’ such that they understand and reflect their actual values.  Replacing 
intelligent dimension text values with non-intelligent overlay text or reducing the global accuracy settings in a 
model such that its dimensions round their values to a larger increment are NOT acceptable practices. 
 

• Text – Only Windows True Type Fonts (filename.ttf) shall be used.  Other than special title block related 
graphics please restrict usage to the following fonts:  Arial, Arial Narrow, Arial Black, Times New Roman, 
RomanT, RomanD, RomanS.  Text sizes, weights and fonts shall be used in a manner that enhances 
readability and intent of the design information.  Minimum text height = 3/32” at full size prints. 
• Abbreviations – A standard abbreviations list shall be included within the drawing set which includes all 

abbreviations in use throughout the set.  When a particular industry standard abbreviation is listed in the 
standard abbreviations section of the UDS that is the KCAD preferred abbreviation for that term. 

 
• Consistency - CAD output shall be consistent in all symbology, font usage, abbreviations and entity 

construction and it shall be consistent in all other methods of organization.  There shall be consistency from 
sheet to sheet in the whole drawing set and consistency between design firms where multiple consultants are 
working on the same project. 
 

• Title block/border - The standard KCAD title block/border sheets (supplied by KCAD) shall be used for all 
project sheets among all design disciplines.  No other title block/border sheets shall be allowed unless pre-
approved by KCAD. 

 
• Cover Sheet - The standard cover sheet shall be supplied by KCAD.  Cover sheets are not numbered as part 

of a drawing set.  When submitting a set of Drawings its progress status (Bid Set, Record Drawings, etc.) 
shall be noted on the cover sheet.  Cover sheets require approval signature of the Deputy Director of Aviation, 
Planning & Engineering Division before final bid document sets are distributed.  The cover sheet shall not be 
used for index information or for engineer/architect seals; drawing indexes shall reside after the cover sheet.  

 
* = The NCS publication is available at these websites: 

nationalcadstandard.org or csiresources.org/standards/ncs or nibs.org/projects/united-states-national-cad-standard-ncs 
 

file://NTAV1/Idrive/PD/KCI/62240579%20-%20Airport%20Facilities%20Development/Design/Agreement/Front%20Ends%20Agreement/nationalcadstandard.org
file://NTAV1/Idrive/PD/KCI/62240579%20-%20Airport%20Facilities%20Development/Design/Agreement/Front%20Ends%20Agreement/csiresources.org/standards/ncs
https://www.nibs.org/projects/united-states-national-cad-standard-ncs
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II. Software Specific Criteria 
 
• All electronic files submitted shall be provided in KCAD’s current software versions: 

• Autodesk Revit & RevitLT = Release 2019. 
• Autodesk Civil3D & Map3D = Release 2019 or later 
 

• Final site related CAD models (filename.dwg) deliverable – All site related files must be properly 
positioned in the NAD83 MO state plane coordinate system.  All Model data shall reside in a 
ModelSpace and all title block sheet related data shall reside in a PaperSpace layout.  Plotting 
instructions, any related cell/block libraries, ctb files, all raster image attachments, any OLE linked files, and 
all non-CAD graphic files produced in relation to the CAD models shall be included in the final delivery.  All 
necessary reference files shall be included and attached with any submittal. Bound files may, with prior KCAD 
approval, be an acceptable delivery alternative. 
• CAD Model file names – Unless a consultant’s proposed schema for CAD model file naming has been 

approved by KCAD beforehand all CAD model file naming shall adhere to this syntax: 
KCADprojectNumber_1-4characterDisciplineDesignator-AbbreviatedFirmName-OptionalDescriptor.DWG 

• Autocad Layers - Layer Names shall adhere to the layer name schema described in the AIA CAD Layer 
Guidelines as included in the current published version of the NCS.  When a specific layer name is listed 
in the guidelines for a specific usage that is the KCAD preferred syntax for that layer’s name.  Either the 
full or abbreviated layer naming version of the schema is acceptable. 

• Linestyles / Linetypes – Line style patterns, usage of line thicknesses to provide appropriate contrast, etc. 
at printed sheets shall adhere to industry standards defined in the UDS portion of the NCS.  All custom 
linestyles and linetypes (ie: supplemental to default Autodesk delivered ones) that are used in DWG files 
shall be supplied to KCAD by the design consultant. 

• Layout Views – Architect/Engineer seals should, of course, be removed from them but the individual 
Layout views pertaining to each pdf record drawing/sheet shall be retained in the final delivered model 
files.  The names of those sheet Layout views shall include the sheet number corresponding to the 
printed record drawing/sheet to which they pertain. 
 

• Final building related CAD models (filename.rvt) deliverable – All project team Revit models shall reside in 
a shared coordinate system which has been properly coordinated with the NAD83 MO state plane 
coordinates defined in the project’s ‘master’ Civil dwg file.  All linked files shall be included with any 
submittal. 
• BIM Model file names – Unless a consultant’s proposed schema for BIM model file naming has been 

approved by KCAD beforehand all BIM model file naming shall adhere to this syntax: 
KCADprojectNumber_1-4characterDisciplineDesignator-AbbreviatedFirmName-OptionalDescriptor-RevitVersionNumber.RVT 
If/when Revit models become backward compatible that version number suffix will no longer be required. 

• Sheet Views - Architect/Engineer seals should, of course, be removed from them but the sheet views 
corresponding to each issued pdf record drawing/sheet shall be retained in the final delivered model files.  
The names of those sheet views must include the sheet number corresponding to the printed record 
drawing/sheet to which they pertain. 
• The exporting of 2D dwg files from each sheet view corresponding to an issued record drawing is an 

acceptable alternative to retaining those sheet views within the final delivered model.  In this alternate 
delivery scenario the name of each exported dwg file shall match exactly the file name syntax of the 
pdf versions of those ‘record drawing’ sheets. 
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ATTACHMENT ____ 
 

ELECTRONIC FORMAT REQUIREMENTS 
 
The City of Kansas City Contract Central requirements shall be followed in the preparation and 
processing of contract documents as required in Administrative Regulation 3-21.  Aviation Department - 
Engineering Contract Administration section will ensure that contracting requirements are met.  Project 
Managers will coordinate Design Professional construction document preparation and submission 
activities with the Contract Administration section. 
 
In addition to other deliverables included in the Design Contract, items listed in Item 1 “Electronic 
Format Requirements and Naming Conventions” are necessary requirements to accommodate posting our 
bids on the Kansas City Plan Room. 
 
1. Electronic Format Requirements and Naming Conventions 
 

Drawings/plans 
Drawings/plans should be in PDF (.pdf) or TIFF (.tif) format with a resolution range of 200 to 300 
DPI.  Drawings/ Plans numbering should follow Form 00015 List of Drawings. 
 
FILE NAMES:  All plans should be named in the following manner:  three digit sequential number, 
three dashes/no spaces, brief descriptor.  For example: 
 
001---Cover-Sheet-and-Index.tif 
030---A1-1.tif 
121---M01.11.tif 
 
List of “Bad” web characters that should not be added to the file names: 

 
Using such characters as: ! @ # $ % ^ & * ( ) ? ? ; ? ? / > < . , ~[ ] { } | \ `+ will cause the files to be 
unrecognized by most programs. 

 
2. DIVISIONS 00-01; KANSAS CITY CONTRACT CENTRAL 
 

A. The Design Professional will be provided with a copy of the City’s boilerplate documents 
applicable to construction contracts for Divisions 00 and 01. 

 
B. The Design Professional will review these documents and advise the Contract Administration 

section by form number those documents that will not be required for the project manual and 
those documents need to be modified.  The Design Professional will also advise of any 
documents recommended for addition to the contract. 

 
The following sections may be customized according to specific project requirements.  To assure 
clarity, the same information should not be repeated in more than one location in the document. 
 
00005 Certifications Page/s 
00010 Table of Contents 
00015 List of Drawings 
00210 Instructions to Bidders 
00411 Itemized Prices 
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00412 Unit Prices 
00413 Allowance Form 
00420 Alternates 
00800 Supplementary Conditions 
011000 Summary 
012100 Allowances 
012200 Unit Prices 
012300 Alternates 
012600 Contract Modification Procedures 
012900 Payment Procedures 
013100 Project Management & Coordination 
013200 Construction Progress Documentation 
013233 Photographic Documentation 
013300 Submittal Procedures 
014000 Quality Requirements 
015000 Temporary Facilities & Controls 
016000 Product Requirements 
017300 Execution Requirements 
017329 Cutting & Patching 
017419 Construction Waste and Disposal 
017700 Closeout Procedures 
017839 Project Record Documents 

 
C. The guidelines for Technical Specification footers are as follows: 
 

Aviation Department Project Number Division # - Page # [10 Font] 
 

3. TECHNICAL SPECIFICATION STANDARDS 
 

A GENERAL: 
MARGINS, Top - 1”, Bottom - 1”, Right – 1”, Left – 1”.  TAB SETTINGS, every 0.5”.  Applies 
to all sections of specifications. 
 

B. SECTION HEADINGS: 
FONT – Times New Roman (or approved equal), 11 point, all caps. ALIGNMENT – Left; 
SPACING – Double. 
 

C. PARAGRAPH HEADINGS: 
FONT – Times New Roman (or approved equal), 11 point, ALIGNMENT – Left; SPACING – 
Double. 
 

D. PARAGRAPH TEXT: 
FONT – Times New Roman (or approved equal), 11 point, ALIGNMENT – Left; SPACING – 
Single; Double spaced between paragraphs.  INDENT, 0.5” left with 0.5” hanging indent, and 
additional 0.5” for each subparagraph. 
 

E. PARAGRAPH NUMBERING AND FOOTERS: 
Multilevel numbering following the MasterSpec numbering convention. 
 

F. Change the term “Architect” to “Design Professional”. 
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4. CONTRACT ORIGINALS – PROCESSING AND APPROVAL 
 
At 100% completion, one original and one electronic copy (Microsoft Word and/or Excel Format 
only) of any revised document included in Division 00 and 01 and all technical documents prepared 
by the Design Professional are to be provided to the Contract Administration section.  All electronic 
files shall be given to the Aviation Department on CD. 
 
The originals and accompanying electronic files shall become the property of the City of Kansas City, 
Missouri, with all rights of use, editing or reuse by the City of Kansas City, Missouri for purposes of 
operating, maintaining and governing the City airports and other City-governed entities.  The 
Aviation Department reserves the right to disapprove any originals or electronic files that do not meet 
the prescribed specifications standards. 
 
The Design Professional shall submit the final Engineer’s Estimate 24 hours prior to Bid Opening on 
Form 00410 Bid Form/Contract and Form 00412 Unit Price Form (if applicable) or other bidding 
forms specified in the bidding manual.  Form 00412 Unit Price Form is also to be submitted in 
electronic format. 
 

5. CONTRACT PROCESSING SCHEDULES 
 

A. Contract Processing Schedules must include adequate time for review and approval by the Project 
Manager, Contract Administration section and Deputy Director of Planning and Engineering, 
arrangements for Pre-Bid Conference, and scheduling of advertising. 

 
B. Once the schedule has been established, the Project Manager will coordinate subsequent schedule 

changes with the Contract Administration section. 
 

6. PREPARING AND ISSUING ADDENDA 
 

A. When the Design Professional prepares addenda, preparation schedules must include adequate 
time for review and approval by the Project Manager, Contract Administration section and 
Deputy Director of Planning and Engineering.  The Project Manager will coordinate all addenda 
using the Addendum Preparation Checklist and Addendum Form 00910. 

 
7. PRE-BID/PRE-CONSTRUCTION CONFERENCE 
 

A Pre-Bid and Pre-Construction Conference Agenda and Checklist will be made available to the 
Design Professional for review.  The Project Manager will coordinate preparation of the document 
with the Design Professional and the Contract Administration section. 
 

If you have any questions regarding these instructions, please contact Sara Hurst, Contract 
Administrator, at (816) 243-3052. 



ATTACHMENT _
EMPLOYEE ELIGIBILITY VERIFICATION AFFIDAVIT

(Required for any contract with the City of Kansas City, Missouri in excess of $5,000.00)

STATE OF_____ Missouri )
) ss

COUNTY OF Jackson )

On this 11th day of_____ July____________ , 2024, before me appeared
___________ Pedro ConstanZQ______________ , personally known by me or otherwise
proven to be the person whose name is subscribed on this affidavit and who, being duly sworn, 
stated as follows:

I am of sound mind, capable of making this affidavit, and personally swear or affirm that 
the statements made herein are truthful to the best of my knowledge. I am the 

Aviation Vice President (title) of Burns & McDonnell Engineering Co. Inc.
(business entity) and I am duly authorized, directed or empowered to act with full authority on 
behalf of the business entity in making this affidavit.

I hereby swear or affirm that the business entity does not knowingly employ any person 
in connection with the contracted services who does not have the legal right or authorization 
under federal law to work in the United States as defined in 8 U.S.C. § 1324a(h)(3).

I hereby additionally swear or affirm that the business entity is enrolled in an electronic 
verification of work program operated by the United States Department of Homeland Security (E- 
Verify) or an equivalent federal work authorization program operated by the United States 
Department of Homeland Security to verify information of newly hired employees, under the 
Immigration Reform and Control Act of 1986, and that the business entity will participate in said 
program with respect to any person hired by the business entity to perform any work in 
connection with the contracted services. I have attached hereto documentation sufficient to 
establish the business entity’s enrollment and participation in the required electronic verification 
of work program.

I am aware and recognize that unless certain contractual requirements are satisfied and 
affidavits obtained as provided in Section 285.530, RSMo, the business entity may face liability 
for violations committed by its subcontractors, notwithstanding the fact that the business entity 
may itself be compliant.

I acknowledge that I am signing this affidavit as th,e free act and deed of the business 
entity and that I am not doing so under duress.

Affiant’s signature 

Subscribed and sworn to before me this | 1 day of Jdlv , 202-4-

™ ALLtUHA KLUSSER"
Notaiv Public - Notary Seal 

State of Missouri
My Commission expires: Anvil <oxWlG
Employee Eligibility Verification Affidavit 040209
I:\PD\KCI\62240579 - Airport Facilities Development\Design\AgreementVFront Ends Agreement\21 Attachment Employee 
Eligibility Verification Affidavit 040209.doc Aviation Department - Date

Commissioned for Jackson County 
My Commission Expires: April 05,2025 

CorrtOttfs&lOTit fqignbBjt: 12364095

Attachment 1
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ATTACHMENT __ 
SUBCONTRACTORS LIST 

 
 Project Number 62240579  Project Title Airport Facilities Development  

 
 Contractor   Date   
 
 

 
Firm, Address, Contact 

 
Phone, FAX 
and e-mail 

Scope of Work 
(i.e Supplier, 

Consulting Firm, 
Electrical) 

 
 
 

 
 
 

 

 
 
 

 
 
 

 

 
 
 

 
 
 

 

 
 
 

 
 
 

 

 
 
 

 
 
 

 

 
 
 

 
 
 

 

 
 
 

  

 
 
 

  

 
 
 

  

 

 

Burns & McDonnell Engineering Co., Inc. 7/22/2024

Custom Engineering, Inc.
12760 East 40 Highway, Independence, MO 64055
Joseph T. Davis, PE, LEED AP, CEO
TSi Geotechnical, Inc.
8248 NW 101st Terrace #5, Kansas City, MO 64153
Denise Hervey, CEO
DuBois Consultants, Inc.
7611 State Line Rd., Kansas City, MO 64114
Cervente Sudduth, PE, ENV SP, President
TREKK Design Group, LLC
1411 East 104th Street, Kansas City, MO 64131
Kimberly Robinett, CEO / Managing Member
Wellner Architects + Engineers
1627 Main St., #100, Kansas City, MO 64108
Julie Wellner, AIA, Owner / Principal
Pfefferkorn Engineering & Environmental
19957 West 162nd Street, Olathe, KS 66062
Kate Pfefferkorn-Mansker, PE

Phone: 816-350-1473
Fax: 816-350-1579
E-Mail: JTDavis@cusomengr.com

Mechanical, Electrical, 
and Plumbing Design

Phone: 816-599-7965
Fax: 314-227-6622
E-Mail:dhervey@tsigeotech.com

Geotechnical Engineering,
Construction Material
Testing

Phone: 816-495-2563
Fax: 816-333-7722
E-Mail:csudduth@duboisengrs.com
Phone: 816-874-4655
Fax: 816-874-4665
E-Mail:krobinett@trekkdesigngroup.com

Topographic Surveying,
Civil Engineering Design

Structural Engineering

Phone: 816-221-0017
Fax: 816-221-9456
E-Mail:JWellner@wellner.com

Architectural Design

Phone: 913-490-3967
Fax: 913-426-9138
E-Mail: kate.p@p-e2.com

Construction Materials
Testing

















































00410.01 Experience Reference Form 050113 Contract Central 

EXPERIENCE AND REFERENCE SUMMARY 
Project Number: 62240579 

Project Title: Airport Facilities Development 

Firm’s Legal Name 
Mailing Address 
Contact – Name & Email 
Contact – Phone & Fax 

NO. PROJECT & LOCATION OWNER NAME & ADDRESS 
CONTACT & PHONE NUMBER 

PROJECT DURATION & 
DATE COMPLETED 

$ VALUE 

1. 

2. 

3. 

4 

5 

6 

7 

9 

10 

Burns & McDonnell Engineering Company, Inc. 
9400 Ward Parkway, Kansas City, MO 64114 
Jason Fuehne & jfuehne@burnsmcd.com
(913) 424-8878

Delta Air Lines Reconfiguration Program 
LGA
Queens, NY 

2017-2026 (est.) 

2019-2023

Maria Martinson, (929) 224-6615 
Central Terminal Drive
East Elmhurst, NY 11371

Terminal Building Program Management 
COU
Columbia, MO 

Mike Parks, (573) 817-5064
11300 South Airport Drive
Columbia, MO 65201

$24 Million 

$4 Billion 

New Terminal 6 
JFK Queens, 
NY

Andrew Singh, (917) 873-4601 295 
Madison Avenue 
New York, NY 10017

2019-2028 (est.) $4.2 Billion 

Midfield Satellite Concourse
LAX
Los Angeles, CA

David J. Kim, (424) 646-5861
100 World Way 
Los Angeles, CA 90045

2015-2022 $2 Billion 

New Terminal Program Management
MSY
Kenner, LA

2017-2021 $1 Billion 

Central Utility Plant
IND
Indianapolis, IN

2022-2026 (est.) $1 Million 
Neal Jenkins, (317) 319-4914
7800 Col. H. Weir Cook Memorial Drive 
Indianapolis, IN 46241

James McCluskie, (504) 202-7638
900 Airline Drive
Kenner, LA 70062

Terminal 2
STL
St. Louis, Missouri 

Ryan Barry, (314) 551-5022 
Lambert International Boulevard
St. Louis, MO 63145

2019-2025 (est.) $3 Million 

On-Call Retro-Commissioning Program 
DFW
Dallas, TX

Eduardo N. Tovar, (972) 973-6114 
2400 Aviation Drive
Dallas, TX 75261

West Side Electrical Upgrade 
MKC
Kansas City, MO

Jade Liska, (816) 243-3045 
601 Brasilia Avenue 
Kansas City, MO 64153

2019-2024 $75 Million 

2017-2020 $1.85 Million 

zwzeller
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AFFIRMATIVE ACTION PROGRAM AFFIDAVIT
(required for any contractor with 50 or more employees and 

a contract with the City of Kansas City, Missouri, in excess of $300,000.00)

STATE OF Missouri

county OF Jackson

On this 15th day of

)
) ss
)

July 20 24, before me appeared

Pedro Constanzo , personally known by me or otherwise

proven to be the person whose name is subscribed on this affidavit and who, being duly sworn, 

stated as follows:

I am of sound mind, capable of making this affidavit, and personally swear or affirm that 

the statements made herein are truthful to the best of my knowledge. I am the
Aviation Vice President (title) of Burns & McDonnell Engineering Co., Inc. 

(business entity) and I am duly authorized, directed or empowered to act with full authority on 

behalf of the business entity in making this affidavit.

I hereby swear or affirm thatBurns & McDonnell Engineering Co., inc. has an affirmative action 

program (the “Program”) in place and will maintain the Program for the duration of its contract 

with the City of Kansas City, Missouri (“City”) as required by Chapter 3 of the City’s Code of 

Ordinances.

I hereby additionally swear or affirm that attached hereto is a true copy of the Program.

I hereby additionally swear or affirm that the business entity shall not discriminate 

against any employee or applicant for employment because of race, color, sex, religion, national 

origin or ancestry, disability, sexual orientation, gender identity or age in a manner prohibited by 

Chapter 3 of the City’s Code of Ordinances.

I acknowledge that I am signing this affidavit as the free act and deed of the business 

entity and that I am not doing so under duress.

, 202^K

My Commission expires: ftfVl 6, £02*5"

KICRcOKC
CRE014 Affirmative Action Program Affidavit 121521

ALLEGRA KL0SSEN 
Notaiy Public - Notary Seal 

State of Missouri
Commissioned for Jackson County 

My Commission Expires: April 05,2025 
Commission Number: 12364095



 

Issuance Date: 
02/28/2024 

Effective Date: 
05/18/2023 

Last Review Date: 
08/30/2023 

Page: 
 1 of 3 

Distribution:  
INT 

Scope: 
BMC, COR, BWE, EPM, FES, CSR, MXS, CAN, UKO 

Revision # 
2 

Approver:  
Renee Gartelos 

Owning Group: 

EQUAL EMPLOYMENT OPPORTUNITY POLICY 
 

The printed version of this document is not a controlled distribution and may become out of date. Please refer to 
the Policy Hub on MacCentral to access the current document. 

Purpose 
The purpose of this policy is to outline the company’s equal employment opportunity policy. 

Policy 
Burns & McDonnell offers equal opportunity for all qualified persons in all aspects of employment, 
including but not limited to hiring, compensation, benefits, transfers, promotions, training, and other 
terms and conditions regardless of race, creed, color, religion, sex, pregnancy status (including 
pregnancy, childbirth, or related medical conditions), age, national origin, ancestry, military status, 
disability, family care status, protected veteran status, marital status, sexual orientation, gender 
identity, citizenship status, genetic information, or other status protected by applicable law. 
 
To fulfill the company’s affirmative action obligations, Human Resources may ask job seekers and 
employees to self-identify their race, sex, disability, and/or veteran status. Such disclosures are 
voluntary and confidential, and they will not be used to make any decisions related to the individual’s 
employment. 

Accommodations 
Burns & McDonnell will provide reasonable accommodations for a physical or mental impairment that 
substantially limits an individual’s ability to perform the essential functions of their job, provided such 
accommodation does not impose an undue hardship on the company’s business. If a job seeker or 
employee believes they require accommodation, they should submit an accommodations request form 
and/or contact Human Resources. 
 
Individuals requesting accommodation for deeply held religious beliefs should submit an 
accommodations request form and/or contact Human Resources.   

Scope 
Entities covered by this policy: 
 
Direct Hire Entities: 

Domestic (United States) Entities: 
X Burns & McDonnell Engineering Company, Inc. 
X Burns & McDonnell Corporate Services, Inc. 
X Burns & McDonnell Western Enterprises, Inc. 
X Environmental Properties Management, LLC 

https://forms.office.com/Pages/ResponsePage.aspx?id=K5q7v5lteE6zx5UAXVVci0lZjJqJMpNPv0c18QxTpaNUMllXS1NSVUVQMjUwNUFRNUc5OUoyVUpVRi4u&wdLOR=c50611EFE-7205-4ECB-924E-6C4114B3E08A
https://forms.office.com/Pages/ResponsePage.aspx?id=K5q7v5lteE6zx5UAXVVci0lZjJqJMpNPv0c18QxTpaNUMllXS1NSVUVQMjUwNUFRNUc5OUoyVUpVRi4u&wdLOR=c50611EFE-7205-4ECB-924E-6C4114B3E08A
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The printed version of this document is not a controlled distribution and may become out of date. Please refer to 
the Policy Hub on MacCentral to access the current document. 

X Facility Engineering Services, LLC 
 AZCO INC. 
 Azco Construction, Inc. 
X Ref-Chem, L.P. (Constructors) 
International Entities: 
 Burns & McDonnell Engineering India Pvt. Ltd. 
X Burns & McDonnell Canada Ltd. 
X B&MCD Engineering, S.A. de C.V. (Mexico) 
X B&MCD Services, S.A. de C.V. (Mexico) 
 Burns & McDonnell Asia (Philippines), Inc. 
X Burns & McDonnell Europe (UK) Limited 

 
Direct Project ONLY Entities: 

Domestic (United States) Entities: 
 Burns & McDonnell Caribbean (Puerto Rico), P-LLC 
 Burns & McDonnell Architecture, P.C. 
 Burns & McDonnell EGS, P.C. 
 Burns & McDonnell Consultants, Inc. 
 Burns & McDonnell Global, Inc. 
 Burns & McDonnell Land Services, Inc. 
 Burns & McDonnell Michigan, Inc. 
 Burns & McDonnell Transportation, Inc. 
 Chariton Hills Conservation, LLC 
 Environmental Specialty Solutions, Inc. 

 
Individuals covered by this policy: 

X Employees*  
 Contingent Workers 
 Independent Consultants 
 Sub-contractors 
 Union Workers (AZCO Inc) 
X Craft workers (Ref-Chem) 
 Non-employee Members of Board of Director 

 
* Note that classification of employees can be full-time, reduced full-time, part-time, and 
interns.  Indicating employees in this matrix assumes all classifications.  If there’s an exception 
to the classification, then document accordingly. 

 
Employee Types covered by this policy: 

X All 
 Officers only 
 Principals only 

 



EQUAL EMPLOYMENT OPPORTUNITY POLICY 
Page: 
3 of 3 

 

The printed version of this document is not a controlled distribution and may become out of date. Please refer to 
the Policy Hub on MacCentral to access the current document. 

NOTE:  Employees working on federal contractors may be impacted differently, due to 
limitations of federal contracts.  Be sure to reach out to the Federal Compliance Contracts 
Manager for help in documenting specifics related to workers on federal contracts. 
 

Distribution 
This policy is eligible for internal distribution, following standard methods.  

Keywords 
Equal Opportunity, Accommodations, EEO 

Who to Contact 
For questions related to this policy or the associated procedures, contact Human Resources. 

Revision History 
Revision Number Date Summary of Changes 
0 05/18/2023 Original Issuance  

Note that the content of this material may have been 
documented previously in the Employee Handbook and/or Policy 
Manual. This issuance is the beginning of our revision history 
documentation, with the release of the Policy Hub 5/18/2023. 

1 08/30/2023 Added Constructors to the scope 
2 02/28/2024 Added CSR craft, Mexico, Canada, and UK to the scope 
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U.S. DEPARTMENT OF LABOR

CONTRACTORPORTAL.DOL.GOV
MENU

An o�icial website of the United States government. Here’s how you know

Dashboard

Manage Establishments or Functional/Business Units

My Company

Users

BURNS & MCDONNELL ENGINEERING CO IN
Edit Establishment or Functional/Business Unit

Company Name BURNS & MCDONNELL ENGINEERING CO IN

Establishment or
Functional/Business
Unit Number

0084803

North American
Industry
Classification
System (NAICS)

541330

EIN Number 430956142

Employee
Headcount

8,467

https://www.dol.gov/
https://contractorportal.dol.gov/dashboard
https://contractorportal.dol.gov/dashboard
https://contractorportal.dol.gov/contractor-dashboard
https://contractorportal.dol.gov/node/924532
https://contractorportal.dol.gov/users
https://contractorportal.dol.gov/node/1205131/edit
https://contractorportal.dol.gov/parent-company/burns-mcdonnell-engineering-co


Facility Status Open

Physical Address 9400 WARD PARKWAY
Kansas City, MO 64114
United States

Mailing Address 9400 WARD PARKWAY
Kansas City, MO 64114
United States

Region Midwest

Certification Status Certified

Certification
Statement

1. Entity has developed and maintained a�irmative action programs at
each establishment, as applicable, and/or for each functional or
business unit. See 41 CFR Chapter 60.

Coverage Period
Start

Mon, 1/01/2024 - 12:00pm

Coverage Period End Tue, 12/31/2024 - 12:00pm

Point of
Contact

First Name Emily

Last Name Leheney

Email erleheney@burnsmcd.com

Certification History



Scroll to Top 

Date/Time Action
Certification
Statement/Decertification
Action

User

2024-07-01
6:09pm

Certified

1. Entity has developed and
maintained a�irmative action
programs at each establishment,
as applicable, and/or for each
functional or business unit. See 41
CFR Chapter 60.

erleheney@burnsmcd.com

Displaying 1 - 1 of 1 history entries available

O�ice of Federal
Contract
Compliance
Programs

200 Constitution Ave
NW
Washington, DC
20210
1-866-4-USA-DOL
1-866-487-2365
TTY
www.dol.gov

FEDERAL
GOVERNMENT

White House

Coronavirus
Resources

Disaster Recovery
Assistance

DisasterAssistance.gov

USA.gov

No Fear Act Data

U.S. O�ice of Special
Counsel

Contact

LABOR
DEPARTMENT

About DOL

Guidance Search

Español

O�ice of Inspector
General

Subscribe to the DOL
Newsletter

Read the DOL
Newsletter

Emergency
Accountability Status
Link

A to Z Index

ABOUT THE SITE

Disclaimers

Freedom of
Information Act

Plug-Ins Used on
DOL.gov

Accessibility
Statement

https://contractorportal.dol.gov/
https://contractorportal.dol.gov/
tel:1-866-487-2365
tel:1-866-487-2365
https://www.dol.gov/general/contact-phonecallcenter
https://www.dol.gov/
https://www.whitehouse.gov/
https://www.dol.gov/coronavirus
https://www.dol.gov/coronavirus
https://www.dol.gov/general/disasterrecovery
https://www.dol.gov/general/disasterrecovery
https://www.disasterassistance.gov/
https://www.usa.gov/
https://www.dol.gov/agencies/oasam/centers-offices/civil-rights-center/resports/notification-and-federal-employee-antidiscrimination-retaliation-act-of-2002
https://osc.gov/
https://osc.gov/
https://contractorportal.dol.gov/contact
https://www.dol.gov/general/aboutdol
https://www.dol.gov/guidance
https://www.dol.gov/general/topic/spanish-speakingtopic
https://www.oig.dol.gov/
https://www.oig.dol.gov/
https://public.govdelivery.com/accounts/USDOL/subscriber/new?topic_id=USDOL_167
https://public.govdelivery.com/accounts/USDOL/subscriber/new?topic_id=USDOL_167
https://www.dol.gov/newsroom/newsletter
https://www.dol.gov/newsroom/newsletter
https://www.dol.gov/general/easl
https://www.dol.gov/general/easl
https://www.dol.gov/general/easl
https://www.dol.gov/general/siteindex
https://www.dol.gov/general/disclaim
https://www.dol.gov/general/foia
https://www.dol.gov/general/foia
https://www.dol.gov/general/aboutdol/file-formats
https://www.dol.gov/general/aboutdol/file-formats
https://www.dol.gov/general/aboutdol/accessibility
https://www.dol.gov/general/aboutdol/accessibility


I:\PD\KCI\62240579 - Airport Facilities Development\Design\Agreement\Front Ends Agreement\00435 Affirm Action Program 
Instructions 051618.docx Aviation Department – Date 
 00435 - 1 

AFFIRMATIVE ACTION PROGRAM INSTRUCTIONS 
 
A. Policy:  It is the policy of the City to ensure that a good faith effort will be made by any 
person or entity entering into a contract with the City, to employ applicants and to treat employees 
equally without regard to their race, color, creed or religion, national origin, sex, disability or age. 
 
B. Compliance:  In order to comply with the Affirmative Action Program requirements, 
Bidder/Proposer should attach one of the following to its bid/proposal: 

 
• Proposed Affirmative Action Program 

 
• Certificate of Compliance issued by CREO KC 

 
• Certificate of Compliance issued by another Governmental Agency 

 
• Exemption letter issued by CREO KC because the business employs less than fifty 

employees 
 
C. Questions:  If you have any questions regarding the Affirmative Action requirements, 
please contact Andrea Dorch, CREO KC Department Director (816) 513-9982. 
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Non-discrimination in Employment.  Contractor shall not discriminate against any employee 

or candidate for employment on the basis of an individual’s race, hair texture or hair style 

associated with an individual’s race, color, sex, religion, national origin, or ancestry, disability, 

sexual orientation, gender identity, age, or in any other manner prohibited by Chapter 38 of the 

City Code. Contractor shall not engage in any discrimination as prohibited by Chapter 3 of the 

City Code.  

Ban the Box in Hiring and Promotion.   

 

(a) Pursuant to Section 38-104, City Code Ordinances, Contractor shall not base a hiring or 

promotional decision on an applicant's criminal history or sentence related thereto, unless the 

employer can demonstrate that the employment-related decision was based on all information 

available including consideration of the frequency, recentness and severity of 

a criminal record and that the record was reasonably related to the duties and responsibilities of 

the position.  

 

(b) Notwithstanding subsection (a), Contractor may inquire about an 

applicant's criminal history after it has been determined that the individual is otherwise qualified 

for the position, and only after the applicant has been interviewed for the position. Any such 

inquiry may be made of all applicants who are within the final selection pool of candidates from 

which a job will be filled.  

 

(c) This provision shall not apply to positions where employers are required to exclude 

applicants with certain criminal convictions from employment due to local, state or federal law or 

regulation.  

 

Title VI of the Civil Rights Act of 1964.  Title VI of the Civil Rights Act of 1964 requires that 

no person in the United States shall, on the grounds of race, color, or national or origin (including 

limited English proficient individuals), be excluded from participation in, be denied the benefits 

of, or be subjected to discrimination under any program or activity receiving federal financial 

assistance.  The City of Kansas City, Missouri requires compliance with the requirements of Title 

VI in all of its programs and activities regardless of the funding source.   

Contractor shall not discriminate on the grounds of race, color, or national or origin (including 

limited English proficient individuals).   

 

Quality Services Assurance Act.  If this Contract exceeds $160,000.00, Contractor certifies 

Contractor will pay all employees who will work on this Contract in the city limits of Kansas City, 

Missouri at least $15.00 per hour in compliance with the City’s Quality Services Assurance Act, 
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Section 3-66, Code of Ordinances or City has granted Contractor an exemption pursuant to the 

Quality Services Assurance Act.    

 

Anti-Discrimination Against Israel.  If this Contract exceeds $100,000.00 and Contractor 

employs at least ten employees, pursuant to Section 34.600, RSMo., by executing this Contract, 

Contractor certifies it is not currently engaged in and shall not, for the duration of this contract, 

engage in a boycott of goods or services from the State of Israel; companies doing business in or 

with Israel or authorized by, licensed by, or organized under the laws of the State of Israel; or 

persons or entities doing business in the State of Israel.  

 

Affirmative Action.  If this Contract exceeds $300,000.00 and Contractor employs fifty (50) or 

more people, Contractor shall comply with City’s Affirmative Action requirements in accordance 

with the provisions of Chapter 3 of City’s Code, the rules and regulations relating to those sections, 

and any additions or amendments thereto; in executing any Contract subject to said provisions, 

Contractor warrants that it has an affirmative action program in place and will maintain the 

affirmative action program in place for the duration of the Contract. Contractor shall not 

discriminate against any employee or applicant for employment because of race, color, sex, 

religion, national origin or ancestry, disability, sexual orientation, gender identity or age in a 

manner prohibited by Chapter 3 of City’s Code.  Contractor shall: 

 

(a) Execute and submit the City of Kansas City, Missouri CREO Affirmative Action Program 

Affidavit warranting that the Contractor has an affirmative action program in place and will 

maintain the affirmative action program in place for the duration of the Contract. 

 

(b)  Submit, in print or electronic format, a copy of Contractor’s current certificate of 

compliance to the City’s Civil Rights and Equal Opportunity Department (CREO) prior to 

receiving the first payment under the Contract, unless a copy has already been submitted to 

CREO at any point within the previous two (2) calendar years. If, and only if, Contractor does 

not possess a current certification of compliance, Contractor shall submit, in print or electronic 

format, a copy of its affirmative action program to CREO prior to receiving the first payment 

under the Contract, unless a copy has already been submitted to CREO at any point within the 

previous two (2) calendar years. 

 

(c)  Require any Subcontractor awarded a subcontract exceeding $300,000.00 to affirm that 

Subcontractor has an affirmative action program in place and will maintain the affirmative 

action program in place for the duration of the subcontract. 

 

(d)  Obtain from any Subcontractor awarded a subcontract exceeding $300,000.00 a copy of 

the Subcontractor’s current certificate of compliance and tender a copy of the same, in print or 
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electronic format, to CREO within thirty (30) days from the date the subcontract is executed.  

If, and only if, Subcontractor does not possess a current certificate of compliance, Contractor 

shall obtain a copy of the Subcontractor’s affirmative action program and tender a copy of the 

same, in print or electronic format, to CREO within thirty (30) days from the date the 

subcontract is executed. 

 

City has the right to take action as directed by City’s Civil Rights and Equal Opportunity 

Department to enforce this provision. If Contractor fails, refuses or neglects to comply with the 

provisions of Chapter 3 of City’s Code, then such failure shall be deemed a total breach of this 

Contract and this Contract may be terminated, cancelled or suspended, in whole or in part, and 

Contractor may be declared ineligible for any further contracts funded by City for a period of one 

(1) year.  This is a material term of this Contract. 

 

Compliance with Laws.   Contractor shall comply with all federal, state and local laws, ordinances 

and regulations applicable to the work and this Agreement. Contractor shall maintain in effect all 

the licenses, permissions, authorizations, consents and permits that it needs to carry out its 

obligations under this Agreement. 

 

Prevailing Wage.  If the Agreement exceeds $75,000.00 and any of the Services performed by 

Contractor includes construction, reconstruction, improvement, enlargement, alteration, painting 

and decorating, or major repair, that is subject to the Missouri Prevailing Wage Law (Section 

290.210, RSMo – 290.340, RSMo), Contractor shall immediately notify the City prior to 

performing Services so the parties can execute an agreement that incorporates, the appropriate 

Wage Order.  Contractor shall comply with all requirements of Section 290.210, RSMo – 290.340, 

RSMo even if Contractor fails to notify  

the City.   
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Name Of Additional Insured Person(s)
Or Organization(s) Location(s) Of Covered Operations

 AS REQUIRED BY WRITTEN CONTRACT ALL LOCATIONS

A. Section II - Who Is An Insured

C.

Section III - Limits Of Insurance:

1.

B.

2.



COMMERCIAL GENERAL LIABILITY COVERAGE
PART PRODUCTS/COMPLETED OPERATIONS LIABILITY COVERAGE PART

Name Of Additional Insured Person(s)
Or Organization(s) Location(s) Of Covered Operations

AS REQUIRED BY WRITTEN CONTRACT ALL LOCATIONS 

A. Section II - Who Is An Insured B.
Section III - Limits Of

Insurance:
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atL003
KCP

Finance Department

Revenue Division

414 E 12th St. 1st Floor

Kansas City, MO 64106-2786

BURNS & MCDONNELL ENGINEERING CO INC
9400 WARD PKWY
KANSAS CITY MO  64114-3319

Phone: (816) 513-1120
Fax: (816) 513-1264
Email: revenue@kcmo.org

Website: kcmo.gov/tax

Letter Id: L0863373056
Date: 29-Jul-2024

**-***6142Taxpayer Id:

 

TAX CLEARANCE STATUS: APPROVED
 

As of this date, this notice is to inform you that BURNS & MCDONNELL ENGINEERING CO INC is current with all
taxes and license fees with the City of Kansas City, Mo., Finance Department/ Revenue Division.

 

Please note this could change if we perform a full review of your accounts in the future. We will let you know if
we need to review your accounts. You will need to pay any amounts that are found due at that time.

 

 

 

 

Eric Davison
Commissioner of Revenue

Visit kcmo.gov/quicktax to view the status of your account and for online filing.
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